3. Campus Life

3-5. GRIPS Mail

Before you start, have your both PC and cell phone ready.
If you don’t have a Japanese cell phone number,
install Microsoft Authenticator app on your cell phone.

Microsoft Authenticator
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Logging in to GRIPS Mail for the first time

1. On your PC, access GRIPS Mail (https://outlook.office.com) and click [Sign in]

Office is now
Microsoft 365

The all-new Microsoft 365 lets you
create, share and collaborate all in one
place with your favorite apps

Sign up for the free v

\ B

2. Enter your GRIPS email address and GRIPS password, click [Next] — Click [Sign in]

B Microsoft

Sign in ¢

Email, phone, or Skype

B® Microsoft

Enter password

Bgrips.acjp

No account? Create one!

| F'ass-.'-.-:r:l

Sign in with a security key (7)

|Next

Forgot my password

. Click [Next]

B¥ Microsoft
1@grips.acjp

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

4. Click [Next]
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Keep your account secure

Your arganization requires you to set up the following methods of proving wh you are

Microsoft Authenticator

e Start by getting the app
On your phone. install the Microsoft Authenticator app. Download nc

After you install the Microsoft Auther

app on your device. choose "Next'.
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Lwant to set up 3 different method

*If you have a Japanese phone number and prefer to receive a one-time password via SMS or call, click [I want to set
up a different method]. Manual is available at the IT Support Center.

5. Click [Next]

Keep your account secure

Your organization requires you to set up the following methods of proving who you are,

Microsoft Authenticator

Set up your account

f prompted, allow notifications. Then add an account, and select "Work or school”,

Back I Next. I

6. When this screen appears, open the authenticator app on your cell phone to scan the QR code.

Keep your account secure

Your organizatin requires you to set up the following methods of proving who you are,

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticatar app to scan the QR code. Tnis will connect the Microsoft Authenticator
app with your account,

After you scan the OR code, chogse "Next"

s st
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Can't scan image?

Lwant te set up a different method

7. In the authenticator on your cell phone — click [Add word or school account] — [Scan a QR code]

—scan the QR code on the PC screen — click [Next].

On your PC

Keep your account secure
Your organization requires you to set up the following methods of proving wha you are.

Add work or school account

2 ScanaQRcode

Microsoft Authenticator

Secure your digital life Scan the QR code

Use the Microseft Authenticater app to scan the QR code. This will connect the Microsoft Authenticator
app with your account
CANCEL

2de choose "Next"

(8 Addwork or school account
Can't scan image?

Scan a QR code

B8
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Restore from backup Lwant o set up a different method
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8. Select [grips.ac.jp] — enter the number appears on the PC screen and it’s finished.

Authenticator

giipsiacip N 0 Are you trying to sign in?

@grips.ac.ip
—

grips.ac.jp On your PC

' “a@grips.ac.jp

Enter the number shown to sign in. Keep your account secure

Your organization requires you to set up the following methods of proving wha you are.

‘ Microsoft Authenticator

Let's try it out

Approve the notific “re sendir entering the number shown below.

NO, IT'S NOT ME 31

A £ 8 0 & | CAN'T SEE THE NUMBER

uthenticat.. Passwords Payments Addresses Veilfed 103 Lwant to set up a different method

9. From the next time you log in to GRIPS Mail, enter your GRIPS ID and password. Then, enter the one-time password

displayed on the authenticator app on your cell phone and click [Verify].

[Zl grips.ac.jp
Gienwe.a@grips.acjp

Notifications enabled
You can use this device to approve notifications

BY Microsoft 1o verify your sign-ins
One-time password code
Enter code
[% Set up phone sign-in >
() We texted your phone +X XXXXXXXX21. Please Slaninwithodta pecswant
enter the code to sign in.
9, Change password >
3 Update security info D
Don't ask again for 60 days
@ Review recent activity >

Having trouble? Sign in another way

More information

|
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