7. Campus, Support, and Services
- GRIPS Library -

GRIPS Library

General Information

Operating Hours
Monday - Friday: 9:00 - 21:00
Saturday: 10:30 - 17:00

Closed
Sundays, National Holidays, Year-End & New Year
Holidays from December 28 to January 4

Exceptions to the above will be posted.

Admission

Touch the gate sensor with your Student/Faculty ID Card
(your ID Card is also your Library Card). An ID Card is
not necessary to exit the Library: simply push the bar and
proceed through the gate.

GRIPS Library Website

The Library website provides announcements from the
Library, access to OPAC searches, and other web links
for searching electronic resources such as online journals
and online databases available in the Library:
https://www.grips.ac.jp/lib/en/

Searching for Materials

Online Public Access Catalog (OPAC)

All books and periodicals in the GRIPS Library can be
searched using OPAC (Online Public Access Catalog).
OPAC includes books available online at GRIPS as well.
https://glib.grips.ac.jp/drupal/en/

— Refer to “How to use the Online Catalog (OPAC)”

GRIPS Discovery Service

You can search GRIPS subscription e-journals, e-books,
databases and online open access academic resources all
at one time via GRIPS Discovery Service. Some of the
search results provide full-text links.

On the Library top page there is a search box for “GRIPS
Discovery Service” and a link to advanced searching.
*You cannot search GRIPS book holdings or journals via

Discovery Service. Please search those items via GRIPS
OPAC.

Online Database
Online databases are useful tools for searching articles,
news, statistics, and legal information, and for access to
full texts.

Library website > Online Resources
https://www.grips.ac.jp/lib/en/search/database/

Off-campus Access / On-campus Access with
Your Own PC
Online journals, books, and databases can be accessed
from outside the campus by logging in to EZproxy
service.
*You should also use EZproxy service when you use
your own computer on campus, connecting via GRIPS
campus Wi-Fi.

Library website > Off-campus Access / On-campus
Access with Your Own PC
https://www.grips.ac.jp/lib/en/search/off_campus_acc
ess/

How to Use the Library

Borrowing Books
Take the books you want along with your ID card to the
counter.
A self-checkout machine is also available.
Borrowing limit: 30 books
Loan period: one month

Returning Books

Return borrowed books to the counter. Your ID card is
not required for returns.

When the Library is closed, put the books into the drop
box located outside the Library entrance.

Be sure to return all borrowed books by the due dates.

Reservations
If a book you need is checked-out, you can make a
reservation through “MyLibrary”.

—  Refer to “MyLibrary”

You will receive an e-mail when a book that your
requested becomes available.
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Materials Not for Loan

The following materials are not for circulation, and are to

be used in the Library only.

o Textbooks

e  Reference books

e  Periodicals

e Newspapers

e Audio-visual materials

e CD/DVD-ROMs

e Microforms

e  Materials that are either damaged, broken, or
susceptible to damage or breakage

e  Other materials specified by the Library director

Photocopies

Photocopiers can be used by inserting your ID card.

e  Materials that can be copied: materials owned by
the GRIPS Library.

e  Limits on photocopying: Library users must act in
accordance with copyright laws.

Reference Service
Please inquire at the counter as to how to use the Library;
how to find materials; how to obtain materials not held at

the Library; and how to search online databases.

Book Purchase Request

You can request that the Library purchase books related
to policy studies, for addition to the GRIPS Library
collections.

The GRIPS Library Committee will review your requests
and decide which items to include in the Library
collection.

Apply via “MyLibrary”.

Group Study Room
The GRIPS Library has a group study room where
students can work together for academic purposes. Feel
free to use this room when seats are available.
You can also reserve a single table or the entire room.
Make a reservation in advance at the Library counter or
by email.
Operating hours
Monday - Friday: 9:00 - 20:00
Saturday: 10:30 - 16:00

7. Campus, Support, and Services
- GRIPS Library -

Restrictions

e  Please respect the need for quiet in the Library.

e  No smoking, drinking, eating, or talking on mobile
phones.

e  Materials in the Library are common assets.
Everyone is expected to take the utmost care to
avoid staining or soiling them, and of course to

refrain from writing on them.

Use of Other Libraries

Inter-Library Loan (ILL) service

If materials you need are not available at the GRIPS
Library, we can help you obtain them from other libraries.
Apply via “MyLibrary”.

For details about ILL, inquire at the GRIPS Library

counter or see the Library website.

Letter of Introduction to Other University
Libraries

Please consult with the Library staff about obtaining a
letter of introduction if you plan to visit the libraries of

other universities.

Orientation / Guidance

The Library occasionally organizes orientations and
guidance to familiarize students with the Library system,
its databases, and inter-library loans.

Please check the GRIPS Library website for latest
information.

We welcome your questions and requests.
Please feel free to contact us at: lib@grips.ac.jp
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How to Use the Online Catalog (OPAC)

OPAC is the GRIPS Library’s online catalog; you can search it for books and journals held in the GRIPS Library.
OPAC is available from any PC connected to the internet.

*When searching GRIPS subscription e-journals and e-books by title, please use “E-journals / E-books search.”
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1. Enter keywords; or
2. choose the Material type; or enter information that
you have in the corresponding field to narrow your
search.
3. Click on “Search” to view your search results.
4. If the Library doesn’t hold the material you need,
you can search other university libraries’ holdings by
selecting CiNii Books.

—Refer to “GRIPS Library” > “Inter-Library
Loans (ILL),” “Reference Service”
[Basic rules]
* Not case sensitive.
* Ignores articles (a, the) and accent marks (e.g., a, ¢,

€ in languages such as French and German).

Materials that match the search conditions are shown
in a list. Click each title for detailed bibliographical /
holding information.

1. If you get too many results, select material type,

author, or keyword and click “Refine” to narrow your
search.

2. Alternatively, click “resetting” and you can try
searching by adding / removing, or changing
keywords.

Under “Details” you will find the bibliographical and
holding information (location, call no., circulation
status) of books.

1. Location: shows the location of the book
2. Call no.: books are arranged in order of the call
numbers shown on their spines.

3. Status: If a book is out on loan, “In circulation”
appears with the due date.

4. Reserve: You can make reservations for books
currently on loan to other users (see “MyLibrary”).
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Search Result in Detail: Journals
Provides the bibliographical and holding information of journals.

*In OPAC you can search by journal, not by article. You should use other databases if you wish to search articles.

BARFARAFRAFEEMR OPAC &=

National Graduste Insttute for Policy Sdies Library

1. Holding volume: volumes held at the Library. There

P ——— L0 T r—— S may be missing volumes.

1/ 8 materials hext >

T s st st Dt L xbecen) 2. Location: Journals are arranged in alphabetical
The Ameri i . . . .
o Find Materias order by title in the journals section.
Ithaca, NY. - Amarican Economic Assacistion, 1911« Separated into
AEA papers and proceedings .
i o 3. Year of holding: range of years of the volumes held
L Fa American Ecopemic Asspciation [FAUN .
EEEZ (PAun #171 BanA]] at the lerary.
Journal noldw’ z 3 Subject
Economic -- Perigdicals . . .
1. | Hiogoe | toawon | veratraorg | S |y 4. Continuing acceptance: “Ongoing” appears when
Journas section | 1966-2021 ongeng

58(2-5),59-
63,54(1-3).65-
101514}

the journal is subscribed continuously. Blank when

subscription has been stopped.

Details

First/Last Vol 1, no. 1 {Mar. 1921)- é 5
publication
year

Form v.;26am
Alternative  Am. econ. rev
The A

e ILiTT e does not always hold from the first issue.

5. First/Last publication year: note that the Library

Search Result in Detail: Online books
You can search online books available at GRIPS via OPAC and get links to them.

1. Links to online books available only inside GRIPS

1/ 112 matensls [

e A s o iy : “Read online”

The age of sustainable development [electronic resource] M « s

o SR - IDENT

W < ' 2. Notes regarding use of online books, such as
Vokame o z concurrent user limit

o,
==

mearcnis | [ e EBOOUBIC | Mottobe o
Bk | takomn cut

e \oetme  Callre, | Matersl 1D

<< Off-campus Access / On-campus Access with Your Own PC >>

You can use online journals, books, and databases from outside GRIPS by logging in to EZproxy service with your ID
& Password for EZproxy.
*Note: you should also use EZproxy service when you use your own computer on campus, connected via GRIPS
campus Wi-Fi.

Library website > Off-campus Access / On-campus Access with Your Own PC
https://www.grips.ac.jp/lib/en/search/off_campus_access/

*Note: EZproxy service is separate from MyLibrary and G-way.
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MyLibrary: What you can do with “MyLibrary”

Check Your Loans
Review your borrowing (books on loan) due dates, and check the number of times of renewals.

Renew Borrowed Books

Renew your borrowed books for one month from the day you renew.

Borrowed books may be renewed 5 times. Bring the books to the Library for renewal beyond that limit.

You cannot renew a book if it has been reserved by another user.

Reserve Books That Are out on Loan

Make a reservation for a book currently borrowed by another user; check the status of such loans; or cancel a
reservation.

You will be notified via e-mail from the Library when a book that you have reserved is ready for pickup.

Request Inter-Library Loan (ILL)
To borrow books or obtain copies of articles that are not available at the GRIPS Library, you can request

Inter-Library Loans from other universities’ libraries.

Book Purchase Request

Request that GRIPS Library purchase a book that would support your study and research.

The request will be examined, and if approved, the book will be purchased for inclusion in the Library’s
collection.

How to Access MyLibrary
1. You can access MyLibrary via GRIPS Gateway, OPAC, and GRIPS Library website.

GRIPS Gateway > Menu > Link> MyLibrary OPAC (menu bar)

BB RACF RN OPAC

.....
HE/06/16  LOGIN f Planner

iy A By e kbt

(&) schedule
Porod  Course / Lactura Raom

B news
m e
m [ (kAN Class] coc]

Library website

M (Room Changed]

(left-hand menu)

L - GRIPS OPAG (Bosis &

2. Log in with your GRIPS ID and password
BOREIRAFEAFEAM OPAC

*Click “Logout” when you end your session.

Login

Login
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MyLibrary Main Menu
BRI AFIRAFEELR OPAC =)
Nanonal Graduate institute for Policy Studies Library
Search (@ By categoryAdvanced search Booomark  Lojout Jepinese  Help | ‘mmmr\' |
Top > My Library
My Library
| 1 reserved books are ready.View details - Notices
— Materials on  You can extend your = Materials under You can also cancel =
® loan: loan % request : your request E. New request
ocal library Reserved materials
Photocopy Request
Matarals under request for purchase
Notices

Notices about your borrowed books, reservations, or New Request

requested materials will be shown.

Inter-Library Loan (Photocopy)

Inter-Library Loan (Book)

Place requests for obtaining materials from other

libraries (ILL: Inter-library loans)

Materials on Loan
Check the status of your loan(s) and renew your
borrowed books.

Book Purchase

Place requests for the GRIPS Library to purchase
books for use in your study and research.

Materials under Request
Check the status of your reservations, ILL requests, and
book purchase requests, or cancel them.

Make a Reservation

Click the “Reserve” button on the OPAC search result
list page or the material details page, and follow the
instructions on the screen.

*Reservations can
be made only for
books on loan to
other users.

Understanding peacekeepi

ng, : pbk

Author : Alex ). Bellamy, Paul Williams, St
uart Griffin

Publisher : Poity Press, Blackwel 2004

ISBN: 0745630588

Holdings ¢ Gansral basks sactisn 319.8(|8

33 For 1 month

Status : Reservable{Due: January 16,202

1

Renewals

Click “Local library” under “Materials on loan” and click “Renew” in the information box for the material. The due

Cancel a Reservation

Click “Reserved materials” under “Materials under
request” to view details, and click “Cancel” in the
material’s information box.

Materials under You can
+ request: your req

also cancel
uest

Understanding peacekeeping

Volume pox

Author s Alex ). Baiiaeny, Paul Wikams, Stus
rt Griffin

Reguest

Materials ynder request for pury

Publisher ; Polity Press, Blaciwell

Publication year : 2004
10007150 .

Reservation Number :
Please walt until this material is returned. -m

Order of waiting : 1

date will be extended for one month from the day of renewal.

Materials on

You can extend your
@ loan:

loan

Local library

Please return this materia! by January 15,

Japan's trade policy : action o
r reaction?

Autnor @ Yumike Mikanagi
Publisher : Routedge
Publication year : 19396
Material ID : 00845455
Due date : January 16,2021
Extend count: 0

=

202.

*You cannot renew a book if it has been reserved by another user.
*Borrowing and renewal privileges will be suspended if you have overdue books.
*Loans may be renewed 5 times. Bring the materials to the Library counter to request renewals beyond that limit.
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Photocopy / Book Loan Requests (Inter-Library Loans)

If the material you need is not available from GRIPS Library, request to borrow it or obtain a photocopy of it from other
libraries. Fill out the form and click “Go to Confirmation window”. Please supply as much bibliographic information
as you can to help us process your request.

Photocopy Book loan

Document Photocopy Request : Input -
priea P Material Loan Request : Input
—_— .
Input ompiete
oo e [ e oy e ey e ol
Thae role of shor-tenm deb in recent crise Insufficient funds : savings, assets, credit, and banking among -
Avtide bt s Document Photocopy Request : Confirm Title £ Author (Must) | low-income households
nput Canfirm edited by Rebecea M.
Authorof the articie Debush, U, Cipsk Dasquputs, snd Dilip Raths Material Loan Request : Confirm
. [ r—
o (o pr— TP —— velume e — .
Fublisher Russel Sage Foundati . ch Insufficient funds : savings, assets, eredit, and banking among love-
) o e (805X ey ot . the f Auehor income households edited Dytlje(m M ka and Nmi$ Barr
s " Do
e B vhara e B PR
Frtfimi e rlmer i | | ) Publicotion e 2008 Volurme oniirmation
Putsication o o) Pubian yese 2000 Publisher Russel Sage Foundation
.
Fege 4-57 9780671540782 o
o s - o mkcan s G20 window
. You may specify only of sgy 9760971540762
nason «  Confirmation
01431707 e
o 1431 :
. d User GRIPS Library (L1BO70G] U GRIPS Library (LIBOT00L)
son o cus iz e Y LTLAOW user coss Masters studert
er cons Masee's Studers User cless Master's Student Mail address o P@rgs. oc.i5
e GRIPS. Liseary {LEBO7001) Meail mddress adgresens Mail address 300 @Qrips.2€.Jp Memo
Usasr elaas. Master's Student pame
@ canzdl Eait Fixt i Fdudst
otmiame  mbpcis . R—
Mams
-
0 ' Ceeien Concal Gas to Confirmation
2 e I . I
o i i

Bibliographic Information from OPAC

Check CiNii Books to search a book / journal title, and click the “Request ILL” button on the search result page.
Bibliographic information (title, author, publisher, etc.) will be entered automatically. This search enables you to save
time inputting bibliographic information.

1. Check CiNii Books and search.
2. Click “Request ILL (Photocopy)” for journal article or

BRARATIEATHAER OPAC “Request ILL (Book Loan)” for book in the detailed results

NIUONA GrACUITE INTUTLTE TOT FOICY STUCHS LIDrary

window.

3. Bibliographic information will be entered automatically.

Top > Advanced search

Photocopy: enter author, title of article, volume, and year; and
click “Go to Confirmation window”.
Book-Loan: make sure the information is correct and

click “Go to Confirmation window”.

Terget database O Local cabection
Material type

Keywerd | Finance and Devel

BIREARAFRATEER OPAC

You will receive an e-mail when your requested materials are
available for pick-up.

Advanced search &-3 ¢¢3 messnes
Conditions SE.

e
ks
181047

Cocument Photocopy Request : Input
Refine your search e

Aushor of tha articls  Cabush, Uri, Dipek Dasgupua, and Cip Rsthe

Trat Fie of SKOM-OM BEDL 6 FRCHNT Crses.

Finance a elopment Avtiche e (s
it g Internozional Bank for Reconstruction and Deveiopment 3

International Bank for Reconstruction and Development, 1964

Jourmaltie Bock  Fnance and Developmant
)

] Request 1L (Book Lasa)y | | Request ook Purehase

4}
Ertas cha voluma nd isset Pt in e format ol Velunal lioe): R
wxampht, anter 1(7) in the it of Vokrse 1, Insue 1

Awvailabls library
2000
Total:
457
Mo Ubrary OPAC Link:
1 BSEARTX SEXF s FELE=
ssN Gagarr
]
User GRIPS Lieary (LIBY001)
Uter cliss Muster's Student
il astuss onrpssc)p
[
cance Ga 15 Confrmation

winden
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Book Purchase Request
You may request that GRIPS Library purchase a book that supports your study and research. Requests will be reviewed
by the Library committee, and when approved, will be added to the Library’s collection.

Request for purchase of materials : Input

T e Fill out the bibliographic data of the book; do not forget
fundorertoof st o 3 /g RSAuest for purchase of materials : Conim to enter Reason for request, and click “Go to
Tithe / Author (Must) | Kidwell, Thomas W. Bates 0 .
e o Confirmation window”.
oo o T L s e oo Cords o . .
o pewe i Please supply as much bibliographic information as you
on: £2018 Published on: €201
- - can to help us process your request.
prrT PTE1118845899 iz price: .
Yo iy specify andy ore IS8 b of opiast 1 Confirmation
i ind *Before you submit a request, search OPAC to confirm
—— - — 1
e AL that the book you want is not already held by GRIPS
Mail address 20X PGS, ac)p .
v P — e e i e ot s 4 Library.
U Maaars e
[ *We do not accept:
1 Beliavé this Book will hélp Studénts ¢ studying Rnsnasl . . . . .
A S it o o e e oy e >materials which the library already holds in its

collection
>books for test-preparation or language study

Cancel

>Journals or electronic resources.

Bibliographic Information from OPAC
As in the case of requesting ILL, search OPAC with a check in CiNii Books and click “Request Book Purchase”, you
will get the necessary bibliographic information automatically.

BIRHRAFRAFEEMR OPAC 1. Check CiNii Books and search.
Search oW oy categorydimnced search 2. Click “Request Book Purchase” in the detailed results window.

Top > Adwvanced search

SR — '
Material type Al Book

Keyword | Finance and Development

3. Bibliographic information will be entered automatically.

Make sure the information is correct, enter the Reason for
request, and click Go to Confirmation window.

. You will receive an e-mail when the book is available for pickup.
Hatona Gracuste it for Py Stodies Libeary The book will be held for you at the Library counter for one week.

Saearch Q By categoryidvanced search

Cinii Books({1)

Top » Search Resuk Lis

Advanced search 1 -2 of 1 matches
Conditions fesatting .
Request for purchase of materials : Input

Input Confirm 3

Liquigity lost @ the govemnance of the global fnandial crisis

Keyword
Liquidity lest ; the governance of
the giobal Anancial cisis

Licuidity lost : the governancs
of the global financial crisis

T SUversTy Press,

Ownercount :

Refine your search

Mo sondition

Tile / Author (Musi)

Liguidity lost : the goverrance oMre global financial crisis
Paal Larrgiy
Duferd Universty Press. 3015

i Bocic

Publisher (Must Oxford University Press
Bosk
[ et 1L (Fromnengy) | | [ Soamest 1L mz-.v; i 2ewes Book Puchace pliched on: 2015

Available ibrary

€ q 78S
Tetal: & 158N 9780199683789

You may spedfy only one [SBN.
No. Lomry OPAC Lirk

Ly MRESH shiws ggag Uinit price:

Number of coples: 1

User GRIPS Library (LIBO7001)
User class Mastor's Student
Mail address wol@grips.acjp

Reason for request

Go to Confirmation

Cancel
' window
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G-way

GRIPS Gateway (G-way) is an online system for students to register for courses, check grades, answer questionnaires,
and submit various applications.

1.  Access from GRIPS homepage
Click [Intranet] on GRIPS homepage.

/—\\ I:i Search Con'lacIIJ itemap | ¥ Japanese
t -) NATIONAL GRADUATE INSTITUTE NationSTXTEaate Institule for Policy Studiss

FOR POLICY STUDIES 7-22-1 Roppongi, Minato-ku, Tokyo 106-8677
GRIPS TEL: 03-6439-6000 FAX: 03-6439-6010
About GRIPS News & Events Prospective Students  Current Students. Alumni Faculty & Res:

2. Log in to GRIPS Gateway (G-way)

Access G-Wai (h%s://ﬁﬁortal.iriﬁs.ac.i'ﬁ/fw/de/ASTSV004/ i

7N Gateway to
k J Global Leadership

GRIPS

M User ID
M Passworfl

Login ancel

Forgot vour password?

Any questions? Contact the IT Support Center.

support@grips.ae jp

Enter your GRIPS ID and GRIPS Password on the "G-way Login" screen, and click [Login].
For 2-step verification, please refer to “2-Step Verification Setting”.

G o=s
GRIPS Gateway F024/02/16  LOGIN / Plannersx I
HovE - TOR
—_
_ B cioes Lotormatice
Date. Period  Course | Lecturne Room.
Academic Matters o
| ] o216 (Fr) 3 Sociasl Securty System in Japen
s Informaon o Lecture foom 0 SREG
[ESEE— o6 () 5 Irsrmational Develcpment Folcy
o Lecrure hoom € BATE
Orectory Search @ (Gl Concalstr] 2719 (Mon) S
Questonnaie [
@) Schedule
Sudent Profie Update  ©
Period Course / Lecture Room Faculty
Linik © 1 Govenment and Market HATANAKA Kaori

Les Rooen £ ARTE and PLC Test

Y [
Lechare foom E SRWE and FLC Test

My Setting o

3 W socal Seawity System in Japan ©e Taichi and PLC
Lechure Rocen G G Test

4 Socal Security System in Japan Qno Taichi and PLC
Lec Room G BREG Toxt

5 P Internatonal Developmant Policy CHING Trums and

7 Lecture Room £ RESE PLC Test

6

[ Motice Board

[

EEEER #cocemic Calencar

R o Registraton

R renoe of Student Swtus ot GHIPS

ISR #svicoton Forms for Termporary Leve B ntermshen

“ Financial Aud for Doctorsl Students.

IR o Fisponse Hanusl v Evecustion Rouie Mep 53]

The main screen of G-way displays the following information:

- Class Information : class cancellation, make-up classes, and lecture room changes for the week
- Schedule : your schedule of the day

- Notice Board : To see the content, click the title of the notice.

aned Market HATANAKA Kacri
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Various services are accessible from the MENU on the left of the screen.

p—
Academic Matters 4+ +—> Academic Matters ( D

g

Class Information © »| Course Registration

>|Syllabus Search
> Academic Record

Administrative Matters (+]

Directory Search [+]

Questionnaire +]

Student Profile Update o

Link 4]

My Setting L+

Click [+] shown on the left menu to see the detailed menu.

3. If pop-up blocker appears
In case the following message appears when selecting certain items on the menu, click “Option for this site” and then
“Always allow.” See “Help” on your browser’s menu if your browser shows a different message.

Internet Explorer blocked a pop-up from *.grips.ac.jp. *
Allow once Options for this site
£ Always allow
More settings

4. Link

These are links to various services and websites.

Link -]
: »| GRIPS Homepage

Academic Matters 4]

>| Library Website
Class Information [+

» Mylibrary
Administrative Matters o

> GRIPS OPAC (Books &
Directory Search (4] Journals)
Questionnaire o >/ Policy Papers (Master)
Student Profile Update @ > Off-campus Access

(Ezproxy)

v

)| —————— >
_" Research Funds

My Setting o Information (for faculty)

v

Measures for Prevention of
Unlawful Acts (GRIPS
intranet)

v

Preventions of harassment
and Counseling Staff

v

GRIPS official templates
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How to Register for Courses

1. [Course Registration] on the GRIPS Gateway menu “Academic Matters” allows you to register for,
add/drop, and withdraw from courses.

FORAUIIAG NOGIN S Panners R

Period  Course / Lecture oo

3 ‘Social Secunty System in Japan
Lacnure Anom 6 RS0

o
s It il Developamert Pobecy
o Lachurs Hoom R
> iG], 010 (M) 5 Intemationsl Dnverkoprmert Poiy
Lecture foen © AT
o o
&) sehedule
S Ll
Period Faculty
Lk o 1 HATAMNMCA Ko
0l PLC Test
#y Satung o

HATAMAKA Kace
B PLC Tasr

3 W Socal Securty Systers in Japan Ona Tachi and ALC
Lecrure Room G BTG Test

“ So0al Securty Sysrem in Jagan Dna Taichi and ALC
Lecture Room G EFG Test

s W innematonal Development poscy UM Trumi and
Lecture Room £ SWET L Tet

B motice Board

R o el

IR ~co3eme Caleraa

B o Regsiraion

IR recoe of Studess Statia ot GRIFS

IR ~evbcation Foems for Temporary Lasve & Inemshia

ISR Feorcsi A for Doctorst Students

ISR e o Hans and bvscisten Rrute Map [

2. Depending on the designated period for each term, Course Registration, Withdrawal, or Student Personal

Timetable will be available.

Academic Matters =]

>| Syllabus Search
> | Academic Record

How to Register for Courses

1. During the course registration period (initial registration and add/drop periods), the course registration
screen as shown below will be displayed.

I~
k J gﬁggf e?dersbr’g_ | Timatable | mwm [mm]

GRIPS

Course Registration

2. Click the pull-down menu to select a course from the list of courses you can register.
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For a course that is offered on different days and periods in the week, you can add/drop the course by

making a change to only one period. The change you are making will be reflected on other day(s) and

period(s).

3 ‘ -
L2 ) v
FrEEEY ]
E sHEEFEY [spring session I]

_ BF-#Em SR [spring]

Public Economics ng
[T]\ Applied Development Research |, 11, 1l [spring]

Al v

A message to indicate the update will be shown on the screen. Click [OK] to confirm the change.

[weo n—stamsut-5 .

k EEROERMGENDITERTY. SONEABOEREREENE
£ TOT. BELTFEL
This is & course that is offered on different days and periods in
the weeic,
The change you are making will be reflected on other day(s) and
period(s).

)

Once you have selected the courses you want to register, click [Registration] button.

*Please note that your course registration is not completed until you click [Registration] button.

Once the system validates your selection, your course registration information will be registered on the
system. When the registration process is completed, Student Personal Timetable will automatically be
displayed.

[ Yoy Lomiers Progres ket of focal Gomerasace) | =" [ = | ]

Be sure to check your registration on this screen.

If it finds an error during the system validation, it will show you the courses that have not been validated.

Click [Back] button to return to the previous page to fix the error and then click [Registration] button

again.
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Course Regstration Error

An error has occured on your This regi can not be leted

MR HEUET . WSTEBENTL EEA.

[003) B R same e

[003) BARBEESHTL) (8-t AVEE) J95R) overaps wilh ofber ccurses ith the saroe time.
W RAED: B, BOEREL T
Pesse go backt Course Ressoaion scen and - g, |__B20%_J

9. Registration can be modified any number of times during the course registration period. If you have
registered for any courses, they will be shown on your screen. Courses that are registered before the
current term or the ones registered by the AST are highlighted in the yellow. You cannot make any

changes to those courses.
10.
Viewing Syllabus

1. Click each period button to display a list of courses in that period.

k J 3?353'}” e?dershfg Timtatis Icw"'?.,".'.." e I SV Output ‘ ‘ ek | l oreaien

GRIPS
Course Registration
I 2l D 7
Young Leade .-‘. ram (School of Local Governance) sg-stu Planners)X A HRX

__ Strategies for Editing and Revising (MESSm——3m—"" (Vyinte] -
|| = Global Govemance: Leadership and Negotiatson {1 | [Winded] *

— || — Basic Japanese 24 ( ) [Windet] *
|| Empirics of Pulicies and Finance { ) [Wintar] -

2 ) _Emprcsor Poiicies and ional Financa ) Winker] -
[—— >

W [ a || _ State Buiding and Development { J [Winter] -
 —— >
[E—— x

[ —— *
[F—— 2
| ¥

yaud F __ State Building and Development (¢ " | [Winter] -
[ E—— | »

Leadership and (—— 1) [Wintes] -

W [Wanter] -

thu = e -

2. Click [View] button of each course to view the syllabus.

7 Gatewayto
k) Global eadershfp__ National Graduate Institute For Policy Studies
GRIPS
Day : maonday Time : 4
Term Gourse Number Course Name Instructor
Winter ECO2020EE  [Government and Market View |
Wirker LAN1020JA  [Basic Japanese 2A EEEE B L View/
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Course Registration Form and Timetable

1. If you wish to take a course not shown on the timetable, click [Course Registration Form] button on the

Course Registration screen to download the form. Fill out and submit the form to the Academic Support

Team (AST) by email (ast@grips.ac.jp).

2. Click [Timetable] on the same screen to view the timetable of the term.

/_'\
k J E?;gmﬂ{eadeuh.ﬂg .‘ - i’;:f’“.:'..
GRIPS "

Course Registration

I Program [ Student 1D I e
Yourg Leaders Program (School of Local Governance) sgstu Plannersx RHEX

[oa. ]| _ Strategies for Edtting and Revising (SRS [Winte]

L2 | -Glbal Leadarship and Neg i [Winter]

| —

| 4 || __ Basic Japanese 2A { ) [Windes]

[ ——

| ——

[ea ]| _ Empirics of b Policies and Finance ) [Winter]
2

1
L2

mon

__ Empirics of Policies and Firance { 1 [Winter]

E 3 )

4 ]| __ State Building and Development | | [Winter]
5 ]

| E——

= = 1

[ 2 ]

3 = =
4 ]| _ State Bulding and Development (7 + [Winter]

2 || = Global Govemance: Leadarship and Negotiation (SR } [Wintes]
3, || = Education Policy (R ) [Winter]

4 || = Education Pokcy (8 | Winter]

al ol ol ol el afal ol afaf o) ol afalaf af af af af af af a]afa

CSV Output

1. [CSV Output] button allows you to download a list of the courses that you have registered as a CSV file.
To open the CSV file, click [Open] button. To save the CSV file, click [Save] button.

File Download B

Do you want to open or save this file?

" IMamne: EmtseRﬂj MIP11002_20110729103741.csv
: Microsoft Excel CSV 7p-{ JL, L5%B

From: 3
‘ Open ’ Save I Cancel

While files fom the Internet can be usefil some files can potentially
harm your computer. |fyou do not trust the source, do not open or
zaue this file. What’ = the rizk?

Withdrawal

1. During the withdrawal period, the withdrawal screen as shown below will be displayed.
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T Gateway to 2011
K_ ) Global Leadership ) [Parscaal Timetable [ Winbdrawai
GRIPS Withdrawal
[ Frogram I Shudent 10 | Hame ]
[ Yours Leaders Program (Schoal of Local Governancel E el Planners) 2B I

ERTALEL B F 1o o IR AT AR AL TS, Please check the box for the courve to withdraw and click the Withdramsl bution,

Doy | Time Term Couwrse Number Couse Hame Tatructor Wetbcramal
1 Winter LANIDESE fStrategies for Editing and Revising [z B _ 8 ]
2 Winter PADISSEE [alobal Govermance: Leadership and Megotiatien - TN
| -
= 1 Wiriter LANIBI0JA  |Basic Japarese 24 -
[] o
" Wt ECOMMIE [Urban Development and Feal Estate Policy __-L/ ]
1 Wrtas ECOMME  [Empirics of Matromconomic Polcies and hiemational Finance - - \ B
1 Winter ECOMME  [Empirics of Macrosconamic Polcies and lntemational Fnance S
: :
= [ W GENISOIE  [State Buikien and Devekopment : ]
- :
[
1
2
3 :
ot | [ W GENGSHE e Butine =1 Derspeert | ———
s |
[0 Wte ECOIMEE [Lrban Development and Foal Estate Pty | - , B

2. To withdraw from a course, click and check the Withdrawal box. To cancel your withdrawal, uncheck
the Withdrawal box.
* Note that the courses registered by the AST cannot be withdrawn.

3. For a course that is offered on different days and periods in the week, you can withdraw from the course
by making a change to only one period. The change you are making will be reflected on other day(s) and

period(s).

4. A message to indicate the update will show on the screen. Click [OK] to confirm the change.

[Web R-ShBDAy -5 [==2)

4, EERCERZENSVERTT. SoNSnBoERcREznE
TOT. ZELTFZ0.
This Is & course that is offered on different days and periods in
the week.
The charge you sre making will be reflected on other day(s) snd
period(s).

5. Finally, click [Withdrawal] button.

T Gotewayto 2011 e W |
k_) Global Leadership ) [Personal Timetatie Vithdrawal
GRIPS Withdrawal N 4

[ Frogran I Sugern 10 T Hame
I inang Luaders Program (Schos of Local Govemance) | [ FlarnersX ZBK
Update Time : Label|
RIBLR B 190 o AR APUTUEEL,  Flasse chack the box for the coursn 19 witbam and clck the Withde sl button
Doy | Tiem Toem Gonrsa arber Conrsn Hame s Wiedramat
' Wites LANIOHIE  [Seratecies for Edilre and Rrvizire .
2 Wit PADISIE [Oibal Gervemance: Lusdership and Megotistion —
3
P Wier LANII0IA [Bae Japaress T ! - 7]
13
6 Wintre ECONMOE  [Leban Dervwkogmart and Real Estaln Policy - [a]
I Wt ECOMTIE  [Empircs of Macrosconomic Polims and htemational Frarce - - 5]
2 Wi ECOMTIE  [Empres of Macrosconomic Policmes and bamations! Frarce E .y B
3
2 0 Wiz GENIIME [State Buikding and Development =
5
6
1
2
3
- 4 Wnler GENISE  [5tate Buiking and Devaloqment G =
5
6 Wt ECOINGE|Urban Development rd Feal Eslate Polecy | - (&l
1
2 Wt PADISIOE [alkbal Gerveenance: Lnacershi and Megotistion . —
o 3 Wi EDUIOME  [Educstion Policy [ — B
. Winter EDUIOME  [Education Policy ; | 4]
5
5
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6. Withdrawal can be modified any number of times during the withdrawal period.

If you have withdrawn from any courses, they will be shown on your screen.

Student Personal Timetable

1. Your personal timetable will appear once the course registration period is over.

National Graduate Institute For Policy Stedies o Timetable
Frogme Stadent 10 e Proapuciive muber of €rblits | gy o redits sarsed
fincluding ongeing rourves)
Viouse Lowbors Program (School of Local Goveenance) sean Flaserst k861 ]
1 1 3 4 3 I

Loctare foom 8 SRS

Ldseatiom Pulicy Jermbits
B

[Edszatiom Puliey Serwlins
[T ] Lostirs Boom B EEAED
lutl
™
bary
drmarks
| Beguired Goursen: You have warsed/sre sspected to sarn O credite {including snoing courss) out of 18 credite
2 credits liseluding b st of 4 credite.

ted/are sxpected 4o satn
IV Elsctive Coryn: You have sutmeed/sre sspected 1o surn 18 credits (incboding ongoing cmries) ot of 3 credite
e

31 Gore Eluetive Courven, 101 Botommmnded Courses,

Total (1 Weguited Coutves

2. You may check this timetable when necessary. You can also print or download it as a PDF file.
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Academic Record

1. [Academic Record] on the GRIPS Gateway menu “Academic Matters” allows you to check your overall
academic record as well as the ones by timetable. Click [Academic Record] button on the GRIPS

Gateway menu “Academic Matters.”

[ Academic Matters e l

| >| Course Registration
| > | Syllabus Search

2. The menu screen has the following three buttons.

C Gateway to
S

Global eadershig Mational Graduate Institute For Policy Studies
GRIPS
. Mew ____________________________________________]

| Academic Record by Timetable | T |
# Available only after the grade releass dates of each term.

[ Overall Academic Record ]

[ Personal Timetable CSV Output | Teml 000 M

Academic Record by Timetable

1. Click the pull-down menu and select a term.

Term:

Spring session |
ring session I

2. Then, click [Academic Record by Timetable] button.

3. Course grades will appear on top of each course. “*” indicates that the course is still ongoing.

NMational Gradunte hatine For Policy Suadies 2011 Winter 22280 Academic Record by Timetable
[ g 1 S I T L7 |
Youre | Proeas (5 Local | seshs | Plenees B0 |
2 3 | 4 5 [
S R ovamance: Laadashi (Graiuch e Davelogrert and fual
e
o bt Negstintion Gredit. 2 e ounsms TR Coudit | [Estate Policy Credt2
1 KANEMO
T Icies and
nnce Credi2
(oo Dvelogment and Fea
o [Estate Paley Gredt:2
KRNEWO
Grade A
GradeB
T —“.?_‘lam—f?.‘.“?’“"" Education Poley Credt?
[Fhinss CKAMOT
Fri
Sat
Others.
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Overall Academic Record

1. Click [Overall Academic Record] button. On this page, you can check your academic record by two
types of tables.

2. The upper table shows all the courses you have taken to date and their grades.

“*” indicates that the course is still ongoing.

Frogram T hdera B | Hame. T Expected daie of cospleton |
Moses \exters Prog am Gebeolof ool Goveraces) | T Phoce 2w I P
Course Nama I Tretnucior Credts Yea/larm e

Corn Elecive Col
Tkl Govermance: Lesderchip and neect ol

Electre.

Managing Cubursl Diver

Trtrochucd b 1o Chapntibtive Methods
]

[(Ba)

3. The lower table shows the credits required for each category as well as the credits earned at the moment.

Personal Timetable CSV Output

1. Click the pull-down menu and select a term.

Term:

spring session |
spring session Il

2. The [Personal Timetable CSV Output] button allows you to download a list of the courses that you have

registered as a CSV file.

Do you want to open or seve this file?

; Name: CourseRegi MIP11002_20110729103741.csv
; Type: Microsoft Excel CSV 774 I, 1.5%B

From: 192 16
.&l

— While flle from the Internet can be use il some fies can poten tisky.
harm your computer. Ifyou do not trust the source, do not open or

save this dle. What' s the risk?

To open the CSV file, click [Open] button.
To save the CSV file, click [Save] button.
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Administrative Matters

1. “Administrative Matters” on the GRIPS Gateway allows you to apply for:
Change of Student Status at GRIPS

Request for Certificates

o — ™
GRIPS Gateway s

= Class Infeemation

Dt Period  Cotarue { Lecture Moom
oo 02718 () 3 Socal Secanty System in Japan
¥

i 0219 Mon] & trbermational Leveiopment Ikcy
Lecture Hoom £ SR

Taculty
HATANAKA Kace
o PLC Tt

HATANAKA K30e

BRI s resren
NN v o S et o GAIPS

Apphestion forma fir Tamserary Leive R e
e R ler e —

=Ty
ISR Cooster Forsoonie Panual and Evacustbon Route Map =)

Administrative Matters =]

>/ Change of Student Status
at GRIPS

|>Requmforcerﬁﬁmm

2. Change of Student Status at GRIPS” allows you to apply for permissions such as leave of absence and
withdrawal from GRIPS.

3. “Request for Certificates” allows you to apply for various certificates. You can only apply for one type

of certificate at a time.
Change of Student Status at GRIPS

1. Click [Change of Student Status at GRIPS].

GRIPS Gateway 2024/02/19  LOGIN / FlannersX 8% @58 Ofngleh

HOME Administrotive Matters  Change of Student Status ot GHIPS

_ & Change of Student Status ot GRIPS (2 record(s))

Date Categary Reasan{s) Status
L Chockd st s
pr e —— ) * i coesr 0f baerv o srsencs, maskis st b0 sub e (e *Laevee of Absince frocmbursl Check List™ by smes 10 the Acsdere Support Tesn. (sstoplanens.co o]

your 5 thre to sickress, sutemt & medcal doctor's report 1o the Acadermic Suogert Tearm,
Al =
-l

(| : onenge of student status
o CRIFS

Achime: Matters.

* P for Contilicrties
Directory Search

Quistionnaice

SRudent Profls Update

el|e |e jo |o

My Setting

= Top of page

2. Click [New Application] to display the new application screen.
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3. Select category to change the student status, fill in the necessary fields, and click [Submit] button.

z ‘Change of Student Status at GRIPS : New Application

Category * [ v

Period * [ ] ~ [ Format: yyyy/mm/dd ex)2000/01/01

* If "Expiration of Leave Absence” or "Reenrollment” or "Withdraw from GRIPS”, the end date is not required.

Reason(s) *

=N
* In case of leave of absence, make sure to submit the filled "Leave of Absence Procedural Chedk List" by email to the Academic Support Team. (ast@grips.ac.jp)
In the event that your leave of absence/withdrawal is due to sickness, submit a medical doctor’s report to the Academic Support Team.

4.  Upon completion of application, it will be shown on the screen.

5. To modify your application, click [Modify]. To delete your application, click [Delete].

& change of Student Status at GRIPS (1 record(s))
Data Catagory Reason(s) Status

(i sumspensionProcedurechect ist.xds
* In cese of leave of absence, make sure to submit the filled *Lesve of Absence Procedural Ched: List® by emad to the Aradamic Suppaoet Team. (astiigrips.ac.jp)
1n the event that your kawe of sbsence/withdrawal & due to sickness, submit & medical doctor's mport To the Academic Suppart Tenm,

2013/06/27 Lea
11:39:41 2

* Note that these operations are allowed only when “Status” indicates “Applied,”

which means that the application is pending.

Request for Certificates

1. Click [Request for Certificates].

2024/02/19 LOGIN / PlannersX XX SHKS

Data Categoey Copy Resson(s)

2. Click [New Request] to display the new application screen.

3.  “Type and Number of Certificates” displays a list of certificates that are available. Select type of

certificate and the number of copies. In “Reason(s),” provide a reason(s) for the application.
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& Request for Certificates : New Request

It il b posted inko your mslibox in the Acsdermic and Student Aflsirs Division within 3 work {mcapt for Setuedeys, Sundeys and national b
e the iy you request .

Type and nurmbor of - Corticate o Frectmect (201

4.  To submit your application, click [Submit] button.
5. Upon completion of request, your request will be shown on the screen.

6. To modify your request, click [Modify]. To delete your application, click [Delete]

& Request for Certificates (1 record(s))

Date: Category Copy Reason(s) Status
New Request [y

2012/02/11 Certificate of Envoliment  TEFHEWRE 1 For procedure Requested
15:27:55 s

* Note that these operations are allowed only when “Status” indicates “Requested,”

which means that the request is pending.

Directory Search

Directory Search =]

» | Faculty
> | Current Student
» | Alumni

> | New Student

Click [Faculty] etc. from “Directory Search” menu, enter one or more search criteria, and click [Search] to see

the list of the persons that match the criteria. Select the person to see the information.

fa
K gﬁ;'ggf efderh' NATIONAL GRADUATE INSTITUTE
) JLoDar feadersiip. FoRr POLICY STUDIES
GRIPS
Student ID |
Name : |
Nationality : | v
Gender : OpatdCremale
Year of Enrollment : | v
~ Program:: | v
Course @ w
Sponsor ; w
Email :
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Questionnaire

Course Evaluation / Others

»! Course Evaluation

» Others

I » Release Course Evaluation

Click [Course Evaluation] or [Others] from “Questionnaire” menu to see the list of questionnaires addressed

to you.

[} Others (2 record(s))

Period Title Number
Faculty and Staff 2022/08/23 00:00  Questionnaire on your own device 3 A
~ 2022/08/31 23:50 AST Jee.
Unspecified 2022/08/23 08:00  Questionnaire on Online classes (Fall Term) 9
o~ 2022/08/31 23:55 AST Jreey

Click a title of questionnaire to see the contents of that questionnaire.

Enter the answer to the question and click [Send response].

[} Responses
2022/08/23 00:00 ~ 2022/08/21 23:50

[Q i ire] Q: i ire on your own device

From: AST

|1. Do you have your own PC?  “Required

= aopropriste answe

Oves(=gotoQ2) OMNo (-send of questionnaire)

I 2. Is your own PC avallable to be used for your study at GRIPS?  ~Required

O YES{—end of questionnaire)  C No(—go to Q3)

| 3. why can not you use own PC to study at GRIPS?  =Required

ek ‘q &

Release Course Evaluation

Questionnaire =)

» Others

» Release Course Evaluation

Click [Release Course Evaluation] from “Questionnaire” menu to see the list of Course Evaluations that

I »! Course Evaluation

released.
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Coume [15Guestion] [~ [ i
Evaatin 2022 Spring and Spring (Sessicn ) Term C T 1 Koyoesia) u
AST
[13Guestion] - Tl e g u
2022 Spring and Speing (Seaseon ) Tarm Cx i { TAMADA, Farofurr]
AST
[isigetaton] o Tl @
2022 Spring and Spring (Sesson 1) Term O Y in Jagian{NET Hsanor)
AET
[15question] Tl
2022 Spring and Spring (Session 1] i ionnai v Hisanon) ! u
AST
[15Guestion] "l s L u
2022 Spring and Spring (Session 1) Term C ire [ Energy Poboy{TOYODA Masskazy)
AST |
[15Queston) . T AR, T @
2022 Spring and Spring (Sassion 1] Term Cos [Exs Erstrgy Poboy{NE] Hisanor)
AST
[15Guestion] - Tl e eI i u
2022 Spring and Spnng (Session 1) Tarm Cour E|Erwrgy Hsanor)
AST
[15uastion] o alaies 4 (&)
2022 Spring and Spang (Session 1) Term O I and (. 19:30~21:00)HAYASHI Takayuid)
AST
[250umstion] o - Tl (3]
2022 Spring and Spring (Session 1) . Policy in Japan{NEL Hsanori)
AST
[15Quastion] u
202 Spring and Spring (Session 1) g Jr Hisari)
AST
[ ()i~
[ BeEe &

Click a title of questionnaire to see the result.

[A ly Questionnaire] Course Questionnaire 2011 S _
5/ (Unspecified number)
Fom: AST
Trpe: ®A BB [Snghe selection (If there ae fewer choces])

1. StmnglyAgres . 2 %
2 Agee 1 0%
3. Agree and Dissgrioe a a%
4. Desgree o 0%
5, Strangly Dusagrie 2 0%
| 2. mhetevetaitcuty) = spproprivte. *Ragsrsd
Type: ®A OB (Snghe selection (If there ane fewer chores))
Answers  Rate
1 0%
2 0%
1 20%
o 0%
1 0%
Type: ®A OB [Smghe sedection (I there ane fewer choces))
1 SanglyAgres 1
2 A o 0%
3. Ageee and Gisagrne 2 %
4 Desgree 2 0 %
a 5%

5. Stnghy Disagree

=)
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Residence Card Upload

Residence Card Upload
1. You can upload the image of your residence card from the G-way menu "Student Profile Update".

2. Click [Residence Card Upload].

Student Profile Update -

3. Click [Choose File] on the [Front] and [Back] , respectively, to open the file selection screen.

Select the respective file.

| g Residence Card Upload

Residence Card Upload

All international students are required to upload the copies of their residence card. They must re-upload their residence card
every time the information on it has changed, such as extension of period of stay, change of address, and change of the status
of residence.

# Please select both side files,

A file size upper limit is 600KB.
# Available file extensions are JPG & PNG & PDF.

ant]

Choose File_Mo file chosen

Back]
Choose File | Mo file chosen
Csend D

4. After selecting a file, the data will be displayed on the screen.

Residence Card Upload

pir residence card. They must re-upload ther residence card every time the information on it has

and change of the status of residence.,

All intemational students are required to upload the copies of
of period of stay, change of addre

changed, sus
Please select both = =3

# A file 5 upper limi 0XB,

% Available file extensions are JPG & PNG & PDF.

[Front]

[Back)

71— FEE.on0

[ &

5. Confirm the contents and click [Send] button.

6. When the upload is complete, a registration completion message will appear at the top of the screen.
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Various Settings

My Setting

@] o A0

GRIPS Gateway PO G OGIN f Planee K Ll

Acaderc MaTIArS o |
= ] 02116 (rri) 3 Socisl Secunty Sysem in Jagan
prremrerreer oll Lacrare fom G RAEG
] 02118 () s trterratonsd Ceveloprment oy
Adnetatve Mates @ | Lecture flmom £ TRZE
02719 [Men) 5 Entermatonsd Devekoprment Folicy
oey Sowech | o=
| Lecture Ao £ SBEE
Questionnare e |
| (R
Student Profie L
2 Period Comirse | Lecture Koom Faculty
Lk a | 1 Covemment and Harket HATARAIA Kacei
- Lsctere Room € SANE 0 PLC Tt
> ] Govermment and Market ATARAKR Kar
— | [ 208 MC TR
3 I socisl Securty Symem i oan Ono Thicki and PLC
[ ——— Test
Social Securicy Syster i Jagan Ong Taicki and PLC
Radteen fivom G SRES Test
5 ™ irterratone Developrmeent Polcy N0 Leur and
Lecture Room E AT PLC Tt
[
B Wotics Board
TR e o
RS ovoee Caberea
=T T
SRR honge of Stsdent Staeus Bt GRIPS
IEEEE Aopication Ferms fur Temporary Leave & Intemmat
ISR ¢orancal A for Doctoral Students
IR s Rpense Pavass el Eviraton Fonke My =15

I My Setting @ '
L

I > Display Setting
| > Privacy Setting

Display Setting

1. Click [Display Setting] from “My Setting” menu to set the language (Japanese/English) and the screen color of the
display.

! My Setting @ '

d> Display Setting

|.> Privacy Setting

| g Display Setting : Language

OB4#  ®English

| Display Setting : Color

can o OV v
Lintan rtormar o e ehaTer o Lty wfrrar ° s st e

07 E— ETTTE—

A AN N
i —] _ S M _
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Privacy Setting

1. Click [Privacy Setting] from “My Setting” menu to set what information you share through “Directory Search.”

My Setting =]

I > | Display Setting

I >| Privacy Setting

S Gateway to
LJ Global {eadersm'g National Graduate Institute For Policy Studies

GRIPS

Email Address1: & fig not parmit

Emat Address2: (& 0g not parmie O Permit
Emai Address3: &g not et ) Paamit
Photograph of the face: (& cig nat parnn C Parmit
Adrass: D not pamt O Permil
Pogtal codet @ oo not perme O Peemit
Tel: @ Do not parnt ©) Parmit

Mobile: @) Dg not pemnt ) Permil
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Microsoft Teams
Microsoft Teams is used for class announcements and sharing materials.

Teams Login Procedure

In order to login to Teams, you need to log in to Office365 at https://www.office.com/

On the login page, enter your GRIPS ID (in lower-case letters) followed by @grips.ac.jp and enter your GRIPS

password.

How to Join Teams for Each of Your Classes

The Academic Support Team distributes Teams codes for all courses at the beginning of each term, to enable you
to join the Teams for your classes. We recommend that you join the Teams for each of your classes as soon as
possible since all necessary information will be posted there (e.g., lecture materials, information on class
cancellations, and URLs for online lectures).

Please note that Teams is only used for sharing class information.

Note: Course registration must be completed separately. as described in "How to Register for Courses."

Registration Procedure

1. A list of the Teams codes created for each class will be distributed, as below.

MEP4120E Thesis Seminar Il FUJIMOTO Junichi. et al. '

[Fr2Fr3]ECO2000EA Microeconomics 1L XINGYU

i N e ) |
L o R ol DR

U Ergtxy Dats Analys on
/ !I QA HOE_Advanced Macroeconomics Il FUJIMOTO Junichi

Mon3Mond JMO Data Sei in Practice TAKENOUCHI Takashi

[Sat1Ss02]STI2070) HEEHA XM KX 8=

2. Select " Teams " from the sidebar on the left, and click "Join or create team" on the upper right. When the

following screen appears, enter the class code in the "Join a team with a code" and click "Join team" to register.
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Microsoft Teams

Q < Back

Join or create a team

Create a team Join a team with a code
180 -
Calendar 1gr|p52|
B Bring everyone together and get to work! .
e Join team

*Once you have joined a team, you cannot remove yourself from that Team. Except in special cases, students who
have not registered for a course are removed from the Team for that course after course registrations have been

confirmed.

3. The following screen will appear when you join a team.

< TATOHF -4 PT =i R N (=% ]
e
PADZ300E Teams

PAD2300E Teams NE3ZE
IIADEMEL G LEEEMBTIRMEDE MDA VIVLTHTLEEL,

S8
e

LR

Checking Class Announcements
You can check the "General" channel to check for postings from instructors. Click to switch channels when 7

instructors post to other channels.
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Microsoft Teams

'Q < All teams
Activity
Chat PT
W
Teamsz
PAD2300E Teams
\Azzignments
Home page
Class Notebook
Calendar -
Assignments
B Grades
Files
Reflect
s Insights
Channels
oo
Apps
General

Cancelled or Make-up Class

Zoom information

Checking Lecture Materials

Click "Files" on the right side of the channel name to view uploaded lecture materials.

General Posts | Files -+ | +

T Upload ~ [ Editin grid view ¥ Share % Copylink <8 Sync 4 Download B Add s
Documents > General

D Name Modified ~ Maodified By + Add column

@ Class Material.doc May 30 Ryochi Asahi

Submitting Assignments

If your instructor asks you to submit an assignment, please follow the steps below.

1. When an assignment is created, the following message will appear in the “General” channel. Click on "View

Assignment.”
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Assignments  2:32 PM
Q

Please submit your assignment

Duelun7

View assignment

</ Reply

2. Click on "Attach" to upload the file.

Assignments

¢ Back

Please submit your assignment
Due June 30, 2023 11:59 PM

Instructions
None

My work

m-| Assignment.doc b

# Attach |+ New

3. Click the “Turn in” button at the top right of the screen to complete your submission.

Assignments A O
< Back 0 @ Wottumedin
H H Points
Please submit your assignment {77

Due June 12, 2023 11:59 PM

Instructions
Norne

My work

0:| assignment.docx o0

% Attach 1+ New
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IT Services

Who We Are

e We are the GRIPS IT Support Center. Our mission
is to provide an optimal network environment with
advanced technology for all GRIPS professors,

students, and staff members on campus.

What We Provide

e  Information related to the on-campus network.

e  Responses to questions about using PCs,
information technology (IT), and related matters.

Please refer to the following URL for the services and

information we provide.

URL:

https://gripsacjp.sharepoint.com/sites/I TSupportCenter

What We Do Not Provide

e Resupply or ordering of materials (e.g., printer
paper, toner cartridges).

e  Purchase of PC accessories and software.

e  Support for personally owned PCs.

e Off-campus support.

Information and Rules for Using Your Own PC

e  Take personal responsibility for the care of your
own PC.

e Avirus-infected PC can contaminate other
PCs. If you find that your PC is infected with a
virus, disconnect your PC from all networks and
remove the virus immediately.

e Do not use the GRIPS network for purposes other
than your research and education.

e Do not use your PC as a server.

e  Use of software in violation of the license
agreement and copyright law is prohibited.

e  Comply with the law in the use of information
technology. Note that any activity that violates the
law is prohibited.

e  Please contact the Academic Support Team to

request the installation of statistics software.

Managing Your Data

e  You are individually responsible for managing the
data that you create. GRIPS will not be held
responsible for any loss of or damage to your
personal data.

e  Ensure the safety of your important data by making
a back-up.

GRIPS Network Service

e Do not connect to websites that are pornographic,
defamatory, or likely to carry viruses or undesirable
software.

Wireless LAN Service (grips-spot)

e  Wireless LAN service is available in all GRIPS
facilities.

e  grips-spot adopts the latest security standard
(WPA3). It may not be available for PCs
manufactured approx. before June, 2018.

e  Find password to connect to grips-spot in lecture
rooms or the IT Support Center.

e There have been difficulties connecting to the
Wireless LAN in some areas of campus.

G-way
e  G-way, our portal site, enables access to services
including syllabus, course registration, grade

reference, answering survey, and GRIPS Library.

GRIPS Mail Account

e  Your email account is your GRIPS ID (in lower-
case letters) followed by @grips.ac.jp.

e  Your GRIPS email address is valid only while you

are a student of GRIPS. It will become invalid once
you leave GRIPS.

Multi-Factor Authentication

e  G-way and GRIPS Mail have implemented multi-
factor authentication (MFA). For MFA, the
following are required depending on the
authentication method. Please prepare so that
authentication can be set up for both G-way and
GRIPS Mail, as each has different authentication
methods available.

- Call authentication [GRIPS Mail]: A SIM card for

domestic use in Japan or foreign SIM with

international roaming capability.
- SMS authentication [GRIPS Mail]: A SIM card
for domestic use in Japan or foreign SIM with

international roaming capability.
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- App Authentication (such as Microsoft
Authenticator) [G-way/GRIPS Mail]: Android or
108 device.

- Email authentication [G-way]: A device capable

of receiving emails.

Shared PC

e  There are shared PCs in lecture room A and the
library. Several statistical software are installed in
the PCs in lecture room A.

e The data saved in shared PC will be deleted
automatically when the PC is shut down or
restarted.

e Do not use the shared PCs for purposes other than

your research and education.

Printer

e  Printers are installed on the 4™, 5% and 6 floors.

e  To print, connect your USB device to a printer or
use a shared PC. You can only print PDF files via
the USB drive.

e  For resupply of paper or toner, and for copy points,
contact the Academic Support Team (AST).

Scanner

®  You can save scanned data to your USB devices
from all Xerox printers except the one in the library.

IT Support Center (3F)

Extension: 6092/2501

Tel: 03-6439-6092

E-mail: support@grips.ac.jp

URL:
https://gripsacjp.sharepoint.com/sites/ITSupportCenter
Office hours: 9:00-18:00 Monday to Friday
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2-Step Verification Setting

Access the GRIPS website (https://www.grips.ac JpD and click [Intranet]

A EERE NEW ¢ FoeER

k‘) BRI R AP BR T

NATIONAL GRADUATE INSTITUTE 1
GRIPS For POLICY STUDIES B O 6 D English

REEH Za-FZ+TRxbk Az HAEW HEER WS EEs

Enter your [GRIPS ID] and [GRIPS PASSWORD] — click [Login]

&) BUORWE R AP BR AP

NATIONAL GRADUATL INSTITUTL
GRIPS For POLICY STUDILS

Logn

GRIPS ID

PASSWORD

Forget your passwerd P curmentionmed GRIPS stugents ondy)

Contact he IT Suppon Center | sugponi@ores ac p

The One-Time Password input screen will appear.

*Confirm if the personal email address shown on the screen is the same as the one you registered.

Orve- Time Parsswond ingut

Aon emal o the foloeing 20d'ees

Qomad cam

Please erfier the one-iime password provided in the emall and press the send tulion

e

f you resend the onetme passacrd nodfic aton emad press The resend button

@ @gman com -

Open your email account and copy the OPT — enter the OTP number — click [send] — log in to G-way

*If you choose authentication by the app, please enter the OTP generated by the authenticator app (Android, iOS).

O Tisee Fassmond wgut

From noreply@grips.ac jp v
S0 e e PaLLTI OEEC M S 10 i fokw 33e5a
S Qgmad rom
OTP-NOW—M.H Pieue enter e 0ne- 1 faivwond provided I the £ and press he send tulon

2022/08/18(%) 13:11 53 | |
el

We are pleased to inform yo we
have geggrated an OB # yons v e o e parysaor s Mo el press T e Buton
oTP :]304285] o S tn
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GRIPS Mail

Before you start, have your both PC and cell phone ready.

If you don’t have a Japanese cell phone number,

install Microsoft Authenticator app on your cell phone. | o LK

Logging in to GRIPS Mail for the first time

7. Campus, Support, and Services
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vt Con por st

Microsoft Authenticator

ey BT
'Ili
i!
ﬁ'l
v »

L MEonErg S e
e Croper e

Office is now
Microsoft 365

The all-new Microsoft 365 lets you
create, share and collaborate all ing
place with your favorite apps

Skgn up for the i verskon of Microsolt 165
»

1. On your PC, access GRIPS Mail (https://outlook.office.com) and click [Sign in]

2. Enter your GRIPS email address and GRIPS password, click [Next] — Click [Sign in]

B Microsoft

Sign in

Email, phone, or Skype

No account? Create one!

Sign in with a security key (2)

BY Microsoft
« @grips.acjp

Enter password

| Fass-.':crd

Forgot my password

3. Click [Next]

B Microsoft
1@grips.acjp

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more
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4. Click [Next]

Keep your account secure

Your organizaticn requires you o set up the following methcds of proving wha you are.

Microsoft Authenticator

9 Start by getting the app
O your phone, install the Microsaht Authanticator app. Downioad non

After you install the Marcscht AUTRnticator app 6 your Sevice. chogse “Nest™

*If you have a Japanese phone number and prefer to receive a one-time password via SMS or call, click [I want to set
up a different method]. Manual is available at the IT Support Center.

5. Click [Next]

Keep your account secure

Your arganization requires you to set up the follawing methods of proving wha you are.

Microsoft Authenticator

Set up your account

H prompted. allow noticasions. Than add an acoount. and sekect “Work or school®,

axk

6. When this screen appears, open the authenticator app on your cell phone to scan the QR code.

Keep your account secure

Your cepanization requines you e st up the folowing metaods of proving who you are

Microsoft Authenticator

Scan the QR code

U the Micepsoh Autherscanor ap 10 scan te QR code. This
S6p wih yeur aet

il COnPect the Mcrcanft Authentcatos

Aftwr you 15an the QR code, dheess ‘Nt

Can't scam image!

N

Lmacs 10 801 10 3 e st

7. In the authenticator on your cell phone — click [Add word or school account] — [Scan a QR code]

—scan the QR code on the PC screen — click [Next].

Skip

On your PC

Keep your account secure

o

Yerur DrQANZATION TeGUIES Yeu 10 501 Up The foloweng mEMOds Of roving Who yOu B

Add work or school account

B Scanaqreode Microsoft Authenticator

Secure your digital life Scan the QR code

Lt the Microsol Authenticssor app 1o 2an the QR code, This wil cosnedt the Microsolt Authensicator
30p with your acoount

When you are signed in with Microsaft, ail stored passwords,
addresses, and other sutofil info will be available an this
device,

I (8 Addwork or sehool account

- Seana QR code

Restore from backup Lo 52 504w cierant method
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8. Select [grips.ac.jp] — enter the number appears on the PC screen and it’s finished.

Authenticator

B oeecn 5 6 Are you trying to sign in?

-@grips.acjp
——

On your PC

grips.ac.jp
== ' “3@grips.ac.jp

Enter the number shown to sign in. Keep your account secure

Your erganization requires you to set up the following methods of preving who you are.

Enter number here
| Microsoft Authenticator

Let's try it out

Approve the natifi e entering the number shown below.
NO, IT'S NOT ME 31
1 Back
P L ' | CAN'T SEE THE NUMBER
bthenticat.. Passwords Payments  Addresces Verified IDs| Lwant to set up a different method

9. From the next time you log in to GRIPS Mail, enter your GRIPS ID and password. Then, enter the one-time password

displayed on the authenticator app on your cell phone and click [Verify].

@ grips.ac.jp
st e @ GripS.aCjp

Notifications enabled
©4 You can use this device to approve notifications |

=. Microsoft 1o verify your sign-ins
One-time password code
@ |
092 634 J
Enter code
IR Set up phone sign-in >
] We texted your phone +X XXXXXXXX21. Please Shninwithoutapessnee,
enter the code to sign in.
&, Change password > |
|
Code {
2 Update security info > 1
__| Don't ask again for 60 days
O Review recent activity >

Having trouble? Sign in another way

More information |
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1. Printing from Shared PCs

Campus Printers

Select the nearest printer for printing.
If needed, select [2-sided print] or [Multiple-up] or [Output Color] under [Property] — click [OK]

Base  Tray/Oupur Image Optors  Witermak / Foma  Advarced
Outgut Color

R o

Fager Site
Lemer (8.5 1)

st Paper Sire
Sarme s Pager Sita

[ ResceEriarge
Pages Per Sheat (8L
[ r1#me e
25ded Pt
(] e on Long En

Boskdet

g o

o Tpe

oy Fegsterto Saved Sengn_ | (D) [ tommal Pt

Faer Sefirgs Wt

Biosklet / Poster / Mued Sire Crigrals

Detmt 4

D

0 5F-1 Proparties

[

Basic | Tray / Output | mage Options | Watemnark / Fomms | Advanced

Saved Settings:
[A] <Change>Standard

Job Type

Nomal Print -

Setup

Paper Size

ﬁ@ A4 (210 257mm)
s
= a Output Size

Same as Paper Size

I -

[ Reduce / Erlarge 25 - 400%:
g (100%)
2:Sided Prnt
1-Sided Print -
Output ColorV):

-
Image Orientation:

-

+

.

@ Portrait
@ Landscape
Copies

100 % 1

Pages Per Sheet (N-Up).
o
1 Page Up -

[ Edge Erase / Pint Position. l

Booklet / Poster / Miced Size
Originals.

Statys ]

[ Defautts

J [

[

<

[SF-1, 5F-2]

[4F-1, SF-3, 6F-1, 6F-2]

In the [Enter User Details] window, enter your [Billing ID] — click [OK]

You can type the ID of your choice for [Billing ID].

Enter User Details

(2 [l

Billing 1D
test|

Fasscode:

Cox ) o

| [

Insert your card in the card reader next to the printer. Note: You CANNOT transfer points between cards.

For GRIPS ID cards

For SUICA « PASMO cards
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How to change the interface language setting on SF-1 and 5F-2 printers:

Press [power] on the printer — press [globe icon]

How to change the language setting on 4F-1, S5F-3, 6F-1, and 6F-2 printers:

Press [Service Home] on the printer — press [Language] to change the interface language

A pt—
(USBAEY-{RTF)

-139-



7. Campus, Support, and Services
- IT Services -

Press [Select ID and Print].

l'o begin, select a Service.
Please order a Waste Toner Container.

Store to USB Select ID and Print

XIf the printer you selected is in use or is being repaired, you can transfer your data between the following printers.
* 5F-1 and 5F-2

+ 6F-1 and 6F-2
E.g., if you send a document data to printer SF-1 and it is in use, you can print from printer SF-2 without resending

the data from your PC.
Note: If you wish to print from an unlinked printer such as 6F-1 or 5F-4, you must resend your data.

Select your user ID.

Note: You can use the search box to find your user ID.
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Select the document you wish to print — press [Start]

2. Printing from a USB device

Printing from a USB device on 5F-1 and 5F-2 printers:
Connect your USB device to the printer — press [Confirm]

Caution

A USB device has been inserted.
Do not remove the USB device while files are being read.
This can break the files.

Remove
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Press [Print from USB]
X UsSBMenu

() scantouss

© Print from USB

Do not remove the USB device while files are being
read. This can break the files.

Select the file you wish to print — press [Start]
After printing, press [Remove] — disconnect your USB device from the printer

Print from US8
a

(3 Askul2010_268

®

£ Selectan

S ) [ System Volume Information
2022171131002

ITSupportCenter.pdf
& 2022/6/30 14:40

1 Fie{y)

Press the menu icon to change the print settings— change the settings

Print from USB
&

Quantity
e,

Output Color
Black & White

Paper Supply
Auto Select
2 Sded

1 Sided
Pages per Side

Off

Bitmap Smoothing

Off
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Printing from a USB device on 4F-1, 5F-3, 6F-1, and 6F-2 printers:
Connect your USB device to the printer — press [Media Print]
Note: Only PDF files can be printed from a USB.

Note: NTFS and exFAT formats are not supported.

Press [Select All] — change the print settings if necessary — press [Start].
Note: If you wish to print a specific file, press [Select From List] — select the file — press [Start]
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Scanning Function in GRIPS Printers

How to save a scanned document to your USB drive on the SF-1 and 5F-2 printers

Insert your USB device in the printer and press [Confirm]

Caution

A USB device has been inserted.
Do not remove the USB device while files are being read.
This can break the files.

&

Press [Scan to USB]

© Print from USB

Do not remove the USB device while files are being
read. This can break the files.

Press menu icon to change the scan settings— change the settings

Scan to USB

Preview

Off

File Format

-pdf

Color Scanning

Black & White

2 Sided Scanning
1 Sided

Resolution

200 dpi

Original Type
Text
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Place the document you wish to scan:
@ face up on the tray, or
@ face down (and close the lid).

—_—

Select the folder where you wish to save the scanned document — press [Start]

When the scanning is complete, press [Remove]— remove your USB

Scan to US8
a

C3 Askui2010_ 268

@ Fie Format
pdf
Space Avalable
1.9GB
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How to save a scanned document to your USB drive on 4F-1, 5F-3, 6F-1, and 6F-2 printers

Insert your USB device in the printer and select [Store to USB]. Note: NTFS and exFAT formats are not supported.

Services Home

-

the USB de e (Not In Use)

it is bel

’ \
1 o DO NOT remove . : ‘
Store to USB _J

Select the file format.

Color I =) 2 Sided [ — | Original Type | g=| FileFormat |
[ Scanning - [ ~—| Scanning !j { d LE] -
PDF

Black & White . | 1Sided Text e

Set the document to scan — press [Start].
D Set the document face up on the tray, or

@ Set the document face down and close the lid.

i

Savein: /20190612192355.pdf

DataSaved: 100% E*

Total Pages: ]
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Support Information
1. Where to Go for Help
G-way (online system) » Academic Support Team
Study tools (desk, locker, light bulb, etc.) » Student Office

Password problems (G-way)
Printer problems - IT Support Center

Internet problems on campus

2. URLs for GRIPS Network Activities

Name URL Contents
G-way https://gportal.grips.ac.jp/fw/dfw/GSSOF/redirect.php Portal website of the online system
GRIPS Mail https://outlook.office.com Web mail

If you have any questions or concerns, please contact the IT Support Center.
Ext: 6092 /2501

Email: support@grips.ac.jp

URL: https://gripsacjp.sharepoint.com/sites/ITSupportCenter
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Student PC Use at GRIPS

PC Options for GRIPS Students

During their time at GRIPS, students use either their own
PCs or the PCs installed at GRIPS for use in their studies,
including the writing of theses and dissertations, and for
administrative and educational procedures such as course
registration. GRIPS recommends that students use their
own laptops.

Software

GRIPS-owned software such as Microsoft Office, STATA,
MATLAB and ArcGIS can be installed in student-owned
PCs by following the prescribed procedure.

Security Requirements for Student-owned PCs
PCs should be fully secured with anti-virus software

installed.

Shared PC

Almost 50 machines are permanently installed at GRIPS
in the lecture room A on 5% floor and the library on 2™
floor.

Lecture room A

Library

Students can use those machines for their studies and for
administrative and educational procedures, although
open-ended use for long periods of time is not permitted.

—148 -

Please follow the instructions below to select the interface
language when using the shared PCs.

The window below appears when the PC is starting up.

k2 Bh-r % — iR
VinlO_LE70_Englleh 20211227

Wiinll0_LS70 g A5 _

2102 111257,

*vyylgg#l 112.96GB ~ 119.14GB

To use the PC in English, select
[Winl0 _L570 English ***#*****] — press [Enter].

To use the PC in Japanese, select [Win10 _L570 HAGE
REkRERIRERRX] 5 press [Enter].
Note: Do not disconnect the LAN cable.

Inquiries

Academic Support Team
Extension: 6042

E-mail: ast@grips.ac.jp

IT Support Center
Extension:6092/2501
Email: support@grips.ac.jp
URL:

https://gripsacjp.sharepoint.com/sites/ITSupportCenter



Academic and Student Affairs Division offers various

services and support for international students.

7. Campus, Support, and Services

Academic and Student Affairs Division

The office is located on the 3rd floor and is open

9:00-12:00 and 13:00-17:00 Monday to Friday, except
national holidays.

Office

Services

General Affairs Team (GAT)
E-mail: kyouiku@grips.ac.jp

-Teaching Assistant related matters

-tuition exemption for doctoral
students

-monthly registration

-work permission

copy points

lecture / copy / study room
supplies

- whiteboard markers

- light bulbs

Academic Support Team (AST)
E-mail: ast@grips.ac.jp

-curriculum;

-course registration;

-class schedules;

-lecture rooms / seminar rooms

-leave of absence / re-enrollment
/withdrawal

-notification of address change

- paper for printing
- photocopying

- printer cartridges

-certificates
Programs Management Team (PMT) | -scholarships
E-mail: pmt-ml@grips.ac.jp -textbooks

-requests for temporary leave
-internships

Student Office (SO)
E-mail:
studentoffice@grips.ac.jp

-campus life support

-cultural exchange events
-insurance related matters

-career counselling

-JR discount vouchers
-accommodation

-extension of period of stay in Japan
-study rooms / student lounges

E-mail: alumni-ml@grips.ac.jp

-Student council support
-alumni matters

-brown bag lunch sessions

Certificates

AST issues various kinds of certificates, as follows: -

- transcripts (after the release of fall semester

grades)

- certificates of enrollment

- certificates of prospective degree completion*
- certificates of scholarship award
* A certificate of prospective degree completion is

available:

- after release of first term grades for students in

one-year master’s programs

- after dissertation defense for doctoral students.

in the second year for students in two-year

master’s programs

e  Applications for a transcript; and/or for a certificate

of enrollment, prospective degree completion and/or

scholarship award should be submitted via the online

system (G-way).

e  Certificates will be issued within three working days

—149 -
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The certificate will be posted in your mailbox,
located in Academic and Student Affairs Division.
To inquire about certificates,

ast@grips.ac.jp.

please contact

JR Discount Voucher

Student discount vouchers are available for long-
distance travel (more than 100 km one-way) on JR.
These vouchers give a 20% discount on regular fare.
When you purchase a discounted student ticket at a
reception desk of JR, you will be requested to submit
the voucher and show your student ID card.

To request a voucher, please fill out an application
available at Student Office.

The issued voucher will be posted in your mailbox,
located in Academic and Student Affairs Division,
within three working days after submission of your

request.

Notice

If you break or lose your ID card, report to AST
immediately. The re-issuance charge is 2,500 yen.

* Please note that when you are issued a replacement
student ID card, copy points from your old card will
NOT be restored in your new card.

* Please handle your student ID card carefully. It
contains an IC chip for entering GRIPS building at
night and on weekends, and for borrowing books
from the library.

If you lose your student commuter pass issuance
card, report to AST.

To make an address change, you must notify AST
promptly and fill out a form.

If you wish to take a leave of absence (minimum
three months); withdraw from school; re-enroll; or
extend the period of your leave of absence, you must
submit a request via G-way at least three weeks
before the preferred date of the status change.

Copy Points

Copy points for the standard duration of study will
be loaded onto your student ID card at no charge
upon enrollment. The number of points issued varies,
as follows:

- one-year master’s program: 10,000 points

- two-year master’s program: 20,000 points

- doctoral program: 30,000 points

The card contains an IC chip. Please be sure to keep
it away from other magnetic materials (e.g., TV,
speakers, and bank / credit cards.)

After you run out of points on the card, you can use
your personal IC card (such as Suica / PASMO) at
copy machines on campus.

Cost of printing:

- black and white copies: 5 points (5 yen) per page
- color copies: 25 points (25 yen) per page

Shared Copy Card

When you are asked by an instructor to make
photocopies of class materials, please come to AST.
To borrow a shared copy card, bring the class
materials to be copied and a letter of request from the
instructor.

AST will hold your student ID for security purposes
while you borrow a shared copy card.

Please return the copy card immediately after use.

School Rules

Important messages regarding matters such as class
cancellations; make-up classes; and lecture room
changes will be posted in Teams for each class. Make
sure to access the system frequently.

GRIPS does not receive incoming telephone calls,
faxes, mail, or parcels for students (except in case of
emergency). Please use your home telephone
number and home address when arranging
deliveries.

To inquire about academic affairs, please contact

AST.

Personal Accident Insurance for International
Students
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Personal accident insurance pays a premium for you
or your beneficiary in the case of accidental death or
permanent disability, and also covers expenses for
rescuers, compensation for damage, and medical
treatment. GRIPS international students are required
to take out that kind of insurance. The type of
insurance you should purchase depends on which
scholarship you receive, if any. If you would like to
know more about your insurance situation, please
contact Student Office or your program coordinator.
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Signing the Register
(All programs except MSP (between April and July 2025)* and DMP)

Sign-in Requirements

The Ministry of Education, Culture, Sports, Science and
Technology (MEXT) and the Immigration Services
Agency of Japan require us to confirm that you are fully
engaged in studying and attending lectures at GRIPS—
whether you are on scholarship or not.

For this reason, you are required to visit the Academic and
Student Affairs Division on the 3rd floor of the GRIPS
building to sign the register during the first five working
days of each month (first three working days for
December and first two working days for March) during
our office hours (Monday through Friday, 9:00—12:00 and

13:00-17:00). You must sign the register in person. You
cannot ask another student to sign on your behalf, nor can
you sign on behalf of others.

It is also required that you use the same signature
throughout the year to avoid confusion. If you fail to sign
the register every month during the period designated in
the calendar shown below, make sure to sign before the
last day of that month.

*MSP students are required to sign the register during
their study periods at GRIPS, i.e. from October to March,

and in August and September.

Schedule for Signing the Register
(October 2024— March 2025)

TERM MONTH MON | TUE [ weD | THU | FRI | sat
30 1 2 3 4 5
7 8 of 10 11| 12
OCTOBER
15| 18] 17 18] 19
21 22 23 24 25 26|
28] 29 mo| a1 1 2
5 6 7 8 9
NOVEMBER 1| 1] 3] 14| 18| e
18]  19] 20| 21 22
FALL es| 28] 27| 28] 29| a0
2 3 4 5 6 7
of 10 1] 12] 18] 14
DECEMBER
1] 17] 18] 19 20 21
23 24 25 26 27 3]
0 4
JANUARY 6 7 8 ol 0] 1
1] 15| 16| 17] 18
200 21| 22| 2] 24 25
27 28] 29| 80| s 1
FEBRUARY 8 = 2 8 L s
10 12| 18] 14 s
7] 18] 18] 2] 21| 22
1
S 25| 28] 27| 28
3 4 5 6 7 8
w0 1| 2] 1 R
MARCH : -
17 18] 19 o1 22
24 25| 26| 27 28] 29
31 1 o & 4 5

: Dates for signing the register

-: No classes (Sundays, national holidays, and New Year holidays)

* Interterm
Period

1. If there are any changes to these dates, you will be notified by email.

2. The schedule from March 2025 onward will be announced at a later date.
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Temporary Leave

If you need to leave Japan temporarily during your
authorized period of stay, you are required to fill out a
“Request for Temporary Leave” form and submit it to the
Program Management Team (PMT) at least two weeks
prior to your planned date of departure. Before making
any plans, you must confirm that your plans will not
conflict with your study and other academic events at
GRIPS.

The form is available at the PMT counter or you can
download it from GRIPS Portal Site for Students at Notice
board. Before you submit the form, fill in the names of the
classes you will miss during your trip, obtain permission
from the professor of each class (including your advisor
for Independent Study / Policy Paper / Policy Proposal
Paper and intensive courses), and obtain the approval of

the Program Director (Master’s Program) / Advisor
(Doctoral Program).

You are not required to apply for a re-entry permit if you
possess a valid passport and Residence Card, and will
return to Japan within one year of your departure. Make
sure to take your Residence Card on your trip, since you
must show it when you leave and re-enter Japan. For the
details, please visit the website of the Immigration
Services Agency of Japan.
(https://www.isa.go.jp/en/applications/guide/minashisain
yukoku.html)

Also, as soon as you come back to Japan, you must notify

PMT of your return and sign the “Confirmation of Return’
section of the “Request for Temporary Leave” form.

Internship

Students who wish to participate in internships (except for
activities regarded as part of classes at GRIPS), whether
in Japan or abroad, are required to complete the following
steps.

1. Please obtain the permission of your program
director

(if you are a doctoral student, the permission of your

advisor as well) before applying for internship or other

programs outside GRIPS.

2. Submit a “Notification of Internship Participation”
Please submit the completed form to the Program
Management Team (PMT) of the Academic and Student
Affairs Division at least two weeks prior to the planned
start date of your internship.

Please note that when international students participate in
internships outside Japan, they are also required to submit
a “Request for Temporary Leave” form.

These forms are available at the PMT counter or you can

download them from GRIPS GATEWAY system (G-way)
at Notice board.

3. Insurance

Please apply for the following insurance at the Student
Office.

+ Personal Accident Insurance for International Students
*If you already have this insurance, you do not need to

apply again.

4.  Confirmation of return
Please sign a “Confirmation of Return” form at the PMT

counter when you come back from your internship.
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Work Permission

The resident status of international students is Student,
the designated status for those who are in Japan to
receive education at a college. While in Japan,
international students’ activities are limited to those that
correspond to the purpose assigned to their resident
status.

If you wish to work, you must first obtain a permit for
extra-status activities from the Immigration Services
Agency of Japan. However, a permit for extra-status
activities is not required if you intend to assist in
educational or research activities at GRIPS. Thus, the
Japanese government allows international students to
engage conditionally in work activities. Nonetheless, in
light of the intensive curriculum at GRIPS, the following
policy has been established:

1. In principle, international students are not permitted
to engage in work activities (excluding the
provisions of item 2). However, if your Program
Director deems an activity productive for your
studies and/or research and free of any negative
effect on your studies, you may be permitted to
engage in work activities. In that case, you must

obtain a permit for extra-status activities from the
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Immigration Services Agency of Japan.

2. International students are permitted to assist in

educational or research activities at GRIPS (e.g., as
a TA or RA). However, in principle, students who
are studying in one-year master’s programs are not

permitted to engage in the above activities.

. If you wish to engage in any kind of work activity,

you must first obtain the approval of your Program
Director, and at least two weeks before you begin
work, you must submit a request for permission to
work, via your Program Director, to the General
Affairs Team, Academic and Student Affairs
Division. The form for requesting permission to

work is available from the General Affairs Team

(kyouiku@grips.ac.jp).

* For those whose resident status is not Student

If your resident status is not Student, you must
obtain permission to engage in activity other than
those permitted by the status of residence granted
by the Immigration Services Agency of Japan, even
if you plan to assist in educational or research
activities at GRIPS.
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Changes of GRIPS Student Status

Maximum Period | Period for Leave
of Enrollment of Absence
Master’s 4 5
Program years years
Doctoral 6 3
Program years years
Leave of Absence
Conditions

In the event that you cannot attend school for more
than three months for a compelling reason such as an
illness, you may take a leave of absence once you have
obtained the permission of the President of GRIPS.

Duration

Master’s students may take a leave of absence for a
period of up to two years; doctoral students up to three
years. The period of the leave of absence will not
count toward the maximum period of enrollment, i.e.,
four years for the master’s programs and six years for
the doctoral programs.

Procedure for Applying for a Leave of Absence
1. Consult your main advisor and program director
regarding your plan of study (coursework and

dissertation).

2. Complete the following steps before applying for a

leave of absence.

. Return all books that you have borrowed from
the GRIPS Library.

. Clean out your desktop and desk drawers.

. Check regarding your scholarship matters (if
applicable).

. Pay any unpaid tuition (if applicable).

3. Apply for a leave of absence via the GRIPS online
system, in principle at least three weeks before the
date (at the beginning of a month) on which you
expect to begin your leave. If you are applying for a
leave of absence because of an illness, please submit a

medical doctor’s report.

4. After your leave of absence has been approved, the

Academic Support Team (AST) will issue a
Permission for a Leave of Absence and will hand it to

you or mail it to your home address.

Tuition Fees

In general, students are exempted from paying tuition
while on leave of absence. However, if you take a
leave of absence in the middle of a term, your tuition
for that term will not be refunded. Please notify us in
writing by March 1 if you know you will be taking a
leave of absence in the Spring or Summer term
(April-September) and by September 1 if you know
you will be taking a leave of absence in the Fall or
Winter term (October-March).

Note: If you do not give advance notice, you will be

required to pay six months’ tuition.

Services

The following services will be available to you during

your leave of absence.

3 Issuance of certificates (e.g., transcript)

. Use of your GRIPS email address

. Use of GRIPS library (You must return all books
that you have borrowed before applying for a
leave of absence; after you have done so, you

will be able to use the library during your leave.)

Extension

If you would like to extend the duration of your leave
of absence, please consult your main advisor and
program director, and then apply for an extension via
the GRIPS online system, in principle three weeks
before the end date of your current leave period.

Address Change

If you change your address during your leave of
absence, please obtain a Notification of Address
Change form from AST, fill it out, and submit it to
AST.

Reenrollment

Procedure for Reenrollment

Please consult your main advisor and program director
and apply for reenrollment through the GRIPS online
system, in principle at least three weeks before your
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expected reenrollment date.

Reenrollment Before Expiration

You can reenroll in GRIPS (with the President’s
permission) even before your leave of absence expires.
Please consult your main advisor and program director
and apply for reenrollment via the GRIPS online
system, in principle at least three weeks before your
expected reenrollment date (at the beginning of a
month).

Withdrawal

Procedure for Applying for Withdrawal from
GRIPS

1. If you intend to withdraw from GRIPS, please
obtain the approval of your main advisor and program
director, and apply for withdrawal via the GRIPS
online system, in principle at least three weeks before
your expected withdrawal date (at the end of a
month). If your withdrawal is for reason of illness,
please submit a medical doctor’s report to AST.

2. Complete the following steps before applying for

withdrawal.

. Return all books that you have borrowed from
the GRIPS Library.

. Clean out your desktop and desk drawers.

. Check regarding scholarship matters (if
applicable).
. Pay any unpaid tuition (if applicable).

3. Turn in your student ID card at AST.

4. After your application has been approved, AST will
issue a Permission to Withdraw from GRIPS when you
hand in your student ID card. If you hand in your ID
card by mail, AST will mail the Permission to your
home address.

Inquiries

Academic Support Team (AST)
Academic and Student Affairs Division
Extension: 6042

Tel: +81-(0)3-6439-6042

E-mail: ast@grips.ac.jp

7. Campus, Support, and Services

Current GRIPS master’s students who
intend to pursue Ph.D. studies at GRIPS

1. GRIPS master’s students who expect to receive
their master’s degree in September 2025 may apply for
the following Ph.D. programs:

3 GRIPS Global Governance Program (G-cube)

. Policy Analysis Program

. Science, Technology and Innovation Policy
Program

2. Tentative schedule

o April 2025: Application guidelines released.

o May 2025: Applicants must obtain approval of
their application from: (1) their current
scholarship sponsor (if applicable); (2) the
director of their current master’s program; and
(3) the director of the Ph.D. program to which
they wish to apply.

o Late May 2025: End of receipt of applications.

o July 2025: Screening of applications ends:

applicants notified of screening results.

3. To be eligible for admission to the above Ph.D.
program, applicants must have completed a GRIPS
master’s program with good grades. Significant

relevant work experience is an advantage.

4. Applicants who are currently employed should,
prior to applying, obtain their employer’s approval of

their plan to apply.

5. Please note that GRIPS will NOT provide any
scholarships, such as the GRIPS Fellowship, to
students who will enroll in one of the Ph.D. programs
in October 2025. Those who need financial assistance
are strongly encouraged to explore financial aid
opportunities offered by various public and private

organizations.

6. The GRIPS Admissions Office will release further
details by the end of April 2025 and will e-mail them

to current master’s students.

Inquiries
Admissions Office
E-mail: admissions@grips.ac.jp
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Expenses and Financial Aid

Tuition

Tuition shall be paid in two installments, the first due at
the end of October, the second at the end of April.

The tuition fee is 321,480 yen for the first six months
(October to March) and 321,480 yen for the second six
months (April to September), i.e. 642,960 yen per year.
The amount, due date, and bank details are indicated on
the invoices issued at the beginning of October and April.
Please note that any handling fees are to be paid by the
student and that tuition fees paid are non-refundable.
Should you have any questions, please contact the
Academic Support Team (AST).

Scholarship Students

Some scholarships are automatically awarded to qualified
students when they are offered admission to GRIPS. Such
scholarships cover tuition and living expenses for a
designated period. The recipients’ application fee,
admission fee and tuition will be paid directly to GRIPS,

and the scholars will receive a monthly stipend and, in
some cases, allowances for arrival, books/research, and
field trips. For further information about scholarships,

please refer to the “Scholarship Payment Regulations”

page.

Scholarships administered by
organizations other than GRIPS

Some scholarships administered by organizations other
than GRIPS are open to application by students residing
in Japan. Further information is available as follows:

e  For international students:

https://www.studyinjapan.go.jp/en/planning/brochube

e  For Japanese students:
https://www.jasso.go.jp/shogakukin/about/taiyo/index.ht

ml

Other information concerning scholarships will be posted
on the notice boards on the 4th, 5th and 6th floors.
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Scholarship Payment Regulations

Scholarships by Program

e Young Leaders Program (YLP)

Japanese Government (MEXT)
e One-year Master’s Program of Public Policy (MP1)
Japanese Government (MEXT)
Asian Development Bank (ADB)
Japan International Cooperation Agency (JICA)

e Two-year Master’s Program of Public Policy (MP2)

Japanese Government (MEXT)

Asian Development Bank (ADB)

Japan International Cooperation Agency (JICA)
e Macroeconomic Policy Program

International Monetary Fund (IMF)

e Public Finance Program (Tax Course)
World Bank (WB)

e Public Finance Program (Customs Course)
World Customs Organization (WCO)

e Disaster Management Program

Japan International Cooperation Agency (JICA)
e ASEAN Initiatives Program

Association of Southeast Asian Nations (ASEAN)
e Other doctoral programs

Japanese Government (MEXT)

Japan International Cooperation Agency (JICA)

Monthly Stipend

As a part of your scholarship, you will be provided with a
stipend every month to cover living expenses for items
such as food, clothing, and other daily expenses, as well
as accommodation, transportation, medical treatment,
insurance, and various miscellaneous expenses related to
your study at GRIPS. The amount of the stipend is fixed
and cannot be increased to meet any extra cost you may
incur, for example, the cost of supporting your family
members or the cost of private trips.

The payment of your stipend will be made upon
confirmation that you have signed the register.

The stipend will be transferred into your postal savings
account or bank account. If you fail to sign the register
during the designated days of the month, but you sign by
the last day of that month, your stipend for that month will
be transferred in the following month. For further
information on the designated days, please refer to the
page “Signing the Register.”

If you do not sign from the first day to the last day of
the same month, we consider you not to be studying
full-time at GRIPS; thus, the stipend will not be paid
for that month. For example, the November stipend will
not be paid if you do not sign between November 1 and
November 30.

The amount of your stipend may change due to unforeseen
circumstances, especially in April every year when the
new fiscal year begins. It may be adjusted to ensure that it
is sufficient for international students to pursue their
graduate studies in Japan. We will inform you if any

change is scheduled to occur.

Upon completion of
Your Program of Study

After scholarship recipients complete their program, they
will be provided with a return flight ticket for the most
direct and reasonable route from Japan to their home

country.

If you fail to complete your program of study within the
standard duration of study, you will not be provided with
an air ticket from Japan to your home country.

For most scholarships, recipients must return to their
home country upon completion of their program of study.
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Facilities

Entry to the GRIPS building

GRIPS students can enter the GRIPS building 24
hours a day.

The entrances are locked between 20:30 and 8:00
on weekdays, between 18:00 and 8:00 on
Saturdays, and all day on Sundays and national
holidays.

However, you can enter the building by swiping
your student ID card on the card reader at any

entrance.

Study rooms (4th/5th/6th floors)
Lecture rooms (5th floor)
Seminar rooms (6th floor)

The study rooms are left unlocked so that students

can use them at any time. Please make sure not to

leave your valuables unattended there.

It is each student’s responsibility to keep the study
rooms clean and tidy. For that purpose, vacuum
cleaners are stored in all study rooms on the 5th and
6th floors.

It is forbidden to place stickers on the walls of the
study rooms. However, you may place stickers on
the partitions around your desk.

Please keep quiet in the study rooms, and either
turn off your phone or set it to silent mode.

To request replacement light bulbs or whiteboard
markers for the study/lecture/seminar rooms, please
ask the Academic Support Team (AST).
Replacement bulbs for desk lamps are available at
the Student Office.

Eating and drinking in the study/lecture/seminar
rooms are prohibited. You may bring drinking water

into these rooms, but it must be in plastic bottles or
containers with lids. Eating and drinking are
permitted in the student lounges, common spaces
and the Lounge.

To save power, turn off the lights and the air

conditioner in study/lecture/seminar rooms after
use. Please clean the whiteboards before you leave.

If you wish to use a lecture/seminar room for study,

make a reservation at the AST counter.
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Every lecture room is equipped with a laptop
computer, a projector, and a DVD player.

Every seminar room is equipped with a projector.
Microphones are available from AST. If you wish to
borrow any such devices, contact AST well in

advance.

Printers (2nd/4th/5th/6th floors)

Printers for photocopying and printing are located
in the copier rooms on the 5th and 6th floors, in
Study Room 4A on the 4th floor, and in the library
on the 2nd floor.
The printers on the 4th, 5th and 6th floors have
network connections with the laptops in Lecture
Room A.
To use a printer, you will need your ID card, an IC
card (e.g., Suica or PASMO), or a shared copy card.
Photocopying/printing fees are:

- black & white copies: 5 points (5 yen) per page

- color copies: 25points (25 yen) per page
To save paper, please make double-sided copies and
prints whenever possible.
If the printer that you are using runs out of paper,
please come to the Academic and Student Affairs

Division to get more paper.

Mailboxes (3rd /6th floors)

Each student will be given an individual mailbox in
the Academic and Student Affairs Division.
Announcements, class materials, or handouts may
be placed in your mailbox, so be sure to check your
box when you come to GRIPS.

Bulletin boards (4th/5th/6th floors)

Be sure to check one of the bulletin boards on the
4th, 5th, and 6th floors.

To share information with other students, please use
the Students’ Notice Board on the 5th floor.



Common Room (3rd floor)

Opening Hours: 9:00 — 17:00, Monday — Friday
(except national holidays and year-end and New
Year holidays).

The Common Room is a lounge for faculty use.
Each GRIPS faculty member has a mailbox in the
Common Room. You can put your messages in the

mailbox.

Student lounges (5th/6th floors)

The lounges provide a place where students can
take breaks and talk to each other.

There are lockers in the student lounges on the 5th
and 6th floors. Locker keys can be borrowed from
the Student Office with a refundable 4,000 yen
security deposit.

The Student Council Room in the lounge on the 5th
floor provides a venue for activities of the
international and Japanese student councils.

It is each student’s responsibility to keep the student
lounges clean.

Pantries (4th/5th/6th floors)

There are a microwave oven and a hot water tap in
each pantry.
It is each student’s responsibility to keep the

appliances (including the refrigerators on the 5th

and 6th floors) and the pantry area clean and tidy.

Common spaces (4th/5th floors)

Eating and drinking are permitted in the common
spaces.

Lounge (1st floor)

Hours: 9:00 — 23:00 (every day)

Eating and drinking are permitted in the Lounge.
Vending machines for food and beverages, a water
dispenser, and microwaves are available in the

Lounge.

7. Campus, Support, and Services

e  Parties organized by the student councils are to be
held in the Lounge. Application must be made in
advance at the Student Office.

Smoke-free campus

e  Smoking is prohibited everywhere on campus.

Bicycle and motorbike parking

e If you come to GRIPS by bicycle or motorbike,
please park in one of the designated parking areas at
the front and south gates.

e  Students may not come to GRIPS by car.

Gym (1st floor)

e  Hours: 10:00 — 20:00, Monday — Friday
(except national holidays and year-end and
New Year holidays)

e  Before using the Gym, you must participate in a
training session where a professional instructor will
explain the use of the Gym equipment. Dates and
times of training sessions will be announced by the
General Affairs Division.

e  Please do not leave your personal sports gear or
belongings in the Gym.

Facilities Management Center (1st floor)

e  The Facilities Management Center is in charge of
lost-and-found items.

Health Services Center (3rd floor)

e  E-mail: grips-hsc@grips.ac.jp

e  Tel: 03-6439-6091

e The GRIPS in-house Health Services Center is
located on the 3rd floor. A certified nurse is on duty
from 10:00 to 16:45 Monday to Friday (lunch break
12:30 — 13:30). You can also make an appointment
with a GRIPS physician for a consultation on
weekdays (except Tuesdays and when the physician
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is not available).

e  The Center can measure your blood pressure, body
weight and fat percentage, and can refer you to an .
appropriate hospital or medical clinic when
necessary. For further details, please visit the
Health Services Center website at .

https://www.grips.ac.jp/en/education/health/center/

e A group medical check-up will be held in October. N
The details will be announced near the date.

e TELEPHONE INFORMATION SERVICES ON
MEDICAL INSTITUTIONS IN ENGLISH
If you are ill or injured and need to find a hospital,
please use the following telephone service in
English. This service provides information on
medical facilities in English and other languages
(Chinese/Korean/Thai/Spanish) that are appropriate
for the situation.
PHONE: 03-5285-8181
SEVICE HOURS: 9:00-20:00 Daily
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Others

There is a phone-card pay phone (no coins
accepted) on the Ist floor, and beverage and food
vending machines on the 1stand 5th floors.

GRIPS do not provide any office supplies; please
purchase them at your own expense.

Please cooperate in separating garbage into the
various categories: burnable garbage, non-burnable
garbage, cans, glass bottles, PET bottles, and paper.
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Registration for SECOM Safety Confirmation Service

at GRIPS

GRIPS has adopted the SECOM safety
confirmation service for confirmation of the
safety of our faculty members, staff and
students in times of emergency.

In an emergency situation such as a major
disaster and/or network trouble, the system
automatically sends an e-mail to:

-your GRIPS e-mail address and

-your non-GRIPS e-mail addresses (e.g.
web/cell-phone email address) that you pre-
registered yourself.

Your GRIPS e-mail address
(XXXXX(@grips.ac.jp) is already registered as
one of the contacts to which the system will

send emergency messages. Please also register

your personal e-mail addresses, to prepare for

situations where GRIPS email accounts are not
accessible due to problems such as system
failure.

Note: only the user himself/herself can confirm
or modify his/her registered personal
information, including e-mail addresses.

The registration information is as follows:
-URL for the registration page:
https://www.e-kakushin.com/login/
-Organization code: 0364396000
(same as the GRIPS phone number)
-User ID: your student ID number with letters
capitalized (e.g., MEY22XXX)
-Initial password: 0364396000

(same as Organization code)

Note: For how to register your information
after logging in, please refer to the manual from
the next page. To store your information for the
first time after logging in, it is necessary to
change the initial password.

During our evacuation drills, we will send a test
email to you via the system. Please register
your personal email address before the drills
take place.

Inquiries:

Academic Support Team (AST)
Extension: 6042

E-mail: ast@grips.ac.jp
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7. Campus, Support, and Services

—-ver.2.1.1-

The registered e-mail addresses will be used to receive safety confirmation e-mail sent by the administrator in the event of a disaster.
* Even if it is an administrator, the registered mail address/telephone number etc. cannot be inspected.
(* There are exceptions depending on the setting only when the safety confirmation service SCM is contracted.)

Initial registration using a PC

1. Access https://www.e-kakushin.com/login and click [LOGIN] button.
Select [English] to switch to the English screen.
Enter organization code, user ID and password and click [Login]
button.

«-BRY-CA071>
e-EHiY—E2D
0715
s Lo

i A

2. Select [Change password] from [Account].

Change the initial password (Present Password)to an arbitrary
password.

Avatabie service ~

Registrant Info »

| change password

Ta cnange your passwor, enter vo

Present passward

New possword

* [Registrant Detail Info] or [Family Info] will not be displayed
depending on setting.

3. After changing password, [Registrant Info] screen will be displayed.
Click [Modify Registrant Info] button. [Modify Registered Info] screen
will be displayed. Enter your information in each column. Click
[Modify Registrant Info] button.

® B e

I mosdity Registrant tnfa

T sty Wgaceunt Inf, )10 Shar ol nbarsticn i th =t form and pevm tha [Madty Ragisirant [ata]

User 1D coon:

rmin

Pt samtian

B 18 IR PAMNWOIE BebESE  om

] o T TR L Ty —

St Proviacel Rewsdence}) Tans

Contaces

® 00 0

[reprr—

[ + open notes

@ Enter Password question and the answer.
(ex. Which school did you go to? / eee junior high school.)
@ Select the language (Japanese or English) used in service.
* It is set in Japanese by default.
@ Select state/province (Residence/Workplace) from the list box.
@  Enter contact information (e-mail address and telephone number).
4

. The message, “The e-mail address has been changed. Do you send
the test mail?” will be displayed. Click [OK] button to send test mail.
The message, “The test e-mail has been sent. Please confirm your
registered e-mail address if you do not receive the e-mail within a
few minutes. If you use mobile phone, please confirm the spam mail
prevention setting.” will be displayed. Click [OK] button.
Please check that you receive a confirmation e-mail by “Mail

address confirmation test.”

The e-mail address has been changed.Do you s
end the test e-mail?
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5. Then, Notfy the self report URL.
Use the camera of your mobile phone to scan the QR code for self
report URL or press the "Send the Notice for URL" button.

| Registrant 1nfo

To mogiy Regtra

ko, press the (Woaity Reslstram tafs

Basic Information

ser Name John St

ser 1B oa0a:

wRm a0t

Password question What |5 your mather's aame?

Answar o the password question

— engisn

6. It you scanned the QR code, please bookmark the displayed URL. If

you press the "Send the Notice for URL" button, the self report URL
will be sent to your registered e-mail address. Please bookmark the
URL written in the received mail.

*We recommend that you give your bookmark a name which you can easily
recognize, for example [safety report screen].

* If you switched to another screen after connecting to the self report URL, do
not bookmark that URL.

V¥ Notification for the self report URL
John Smith

The safety confirmation e—mail might delay when the communication line is
overcrowding or some system obstacles happen.

Please keep the self report URL below as your [favorite] on your PC or

your mobile phone.

Please bookmark this URL as
your favorite.

MW Self report URL

Litoc/ L

*If the safety confirmation e—mail does not arrive, you can use the self
report URL, which you already keep as your [favorite], to access the secom
safety confirmation service and choose the disaster and you can report.

SECOM ANPI

Register your PC e-mail address by sending a blank e-mail

1. Select [Registrant Info] from [Account].

Regisrant decail
Iofo.

wvallable Service <

| Registrant Info »

Change passward >

To modify Reaistrant Infa, press the [Modify Registrant infa].
| Farmity info >

Basic information

saety Report ApD
Serangs

User name sohn smih
Lagaut >

user 10 oubo1

R 1D aab01

Password question

Answer tn the password question

Langusge Engiizh

2. [Registrant Info] screen will be displayed. Click [Regist your e-mail
address with a blank e-mail.] button. Then the mail sending function
starts automatically, so you can send a blank mail without changing
the subject. After a while you will receive a “Registration Result
Notification” email.

BrA Q) - | SO0 Esezmen

0%, atiress@pag-kakushincon]
ce(o
iz() 20005025:123456

W Registration Result Notification (e-mail)

A—LTRL A BHINELE,

The E-mail address has been registered successfully.

TALRERERY—ER

SECOM e-Innovation service

https://www.e—kakushin.com/login

*If you do not receive a Registration Result Notification e-mail promptly, check
whether your e-mail address has been registered correctly by selecting "Registrant
Info" from "Account"

3. Atter receiving a “Registration Result Notification” e-mail, select

"Account" button and press "Registrant Info".
If the registered mail address will be displayed on the screen, the
registration of your PC e-mail address will be completed.

* |f you receive a registration error mail, try registering again or refer to "Initial
registration using a PC" and register by entering your e-mail address directly on
the screen.

m ™)

If you cannot receive registration result e-mail or
confirmation e-mail, check the following and conduct
sending e-mail again.

=There is a possibility that you registered wrong e-mail
address. E-mail address is case-sensitive.

*There is a possibility that the confirmation e-mail

has been blocked because of the junk e-mail block
setting on your mobile phone.

Check and change your setting to receive e-mail

from admin@pa.e-kakushin.com.

(If your mobile phone is set to receive only certain
domains, change the setting so that e-mail from
pa.e-kakushin.com can be received.)

\. J
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Initial registration using a smart phone

1. Access https://www.e-kakushin.com/login .
Select [English] to switch to the English screen. Enter organization
code, user ID and initial password and click [Login] button.

fre =y

V QR code

141D

AP

oo |

[y ———

You can change the screen
display to the PC version.

S@ER
]
EEET

F/IANBEEERR PCRRZERR

2.

Press "Menu" button, select "Account” and click "Change
password". Change the initial password (Present password) to
arbitrary password.

cam

>

|

| Service top ,

| Available Service

@ News from System Administrator

I Account

There are 1Entries to you

2020-10-01
> BEEE

@ News from e-Innovation Service

There are 1Entries o you

Account

- SEriv mm

| change password

. To change your pASSWOrd, enter your password and
Registrant Info ? press the [Change the password].
Registrant detail Info >

Present password

IChw-u< password

Family info >
New password

Safety Repart App Settings >

*Enter one-byte alphanumeric characters.

New password confirmation

*Enter one-byte slphanumeric characters.

Change the

* [Registrant Detail Info] or [Family Info] will not be displayed depending on
setting.

Hh 0 ©® ©

3. Atter changing password, [Registrant Info] screen will be displayed.

Click [Modify Registrant Info] button. [Modify Registered Info] screen
will be displayed. Enter information in each column and click
[Modify Registrant Info] button.

[rreTp—

Imaory magatra tare

Enter Password question and the answer.

(ex. Which school did you go to? / eee junior high school.)
Select the language (Japanese or English) used in service.

*It is set in Japanese by default.

Select state/province (Residence/Workplace)from the list box.
Enter contact information (e-mail address and telephone number).

. The message, “The e-mail address has been changed. Do you send
the test e-mail?” will be displayed. Click [OK] button to send test mail.
The message, “The test e-mail has been sent. Please confirm your
registered e-mail address if you do not receive the e-mail within a few
minutes. If you use mobile phone, please confirm the spam mail
prevention setting.” will be displayed. Click [OK] button.

Please check that you receive a confirmation e-mail by “Mail address

confirmation test.”

The e-mail address has been
changed.Do you send the test e-
mail?
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5. Then, Notfy the self report URL. Register your smartphone e-mail address by sending a

Press the "Send the Notice for URL" button. blank e-mail
) 1 .select “Menu”, and press [Registrant Info] button.
| Registrant Info ) ) )
[Registrant Info] screen will be displayed.
‘T‘c.r’:]amfv Registrant Info, press the [Modify Registrant anssinienee /EL.. ansairin e e_“ @
Basic infermation -
" | Registrant Info
User Name @ News from Systam Administrator .
Jahn. Smith. =
v To macify Registrant Info, press the [Madify Registrant
m@-ﬂ @ Basic information
Available Service > User Name
John Smith
Account > I
I Send the Notice for URL I User ID
= 00001
2. Read the QR code on the sareen by using your mobile :
phone. u-n-u-n,m(/—" : IVR 1D
SECOM . oooo1
Account v Answer to the password question
6. The self report URL will be sent to your registered e-mail address| | Registrant nfo | —
Please bookmark the URL written in the received mail. Registrant detai info N .
Crange passwora »
* We recommend that you give your bookmark a name which you can easily recognize, oy e ,
for example [safety report screen].
Safety Report App Settings »

* If you switched to another screen after connecting to the self report URL, do n9
ogou

bookmark that URL.

¥ Notification for the self report URL 2. Click [Regist your e-mail address with a blank e-mail.] button. Then
- the mail sending function starts automatically, so you can send a
John Smith blank mail without changing the subject. After a while you will

The safety confirmation e—-mail might delay when the communication line is receive a Rengtratlon Result Notification” email.

overcrowding or some system obstacles happen. | -
Please keep the self report URL below as your [favorite] on your PC or your mobile ScsCOM = @I E{Eﬁ -._J
o

phone. .
Please bookmark this | Registrant Info

URL as your favorite. -
I W Self report URL I E#E- Elddr'EEE@ICEIE_

http://www.e—kakushin.com/eanpi/*¥kxicikkkkiokidkir To modify Registrant Info, press the [Modify Registrant
s = 1nfo].

#f the safety confirmation e-mail does not arrive, you can use the self report URL, Basic information ﬁ-_% tBOOCECES 2T

which you already keep as your [favorite], to access the secom safety confirmation User Name

service and choose the disaster and you can report. Sohn Smith

SECOM ANPI user 1D ﬂ -t
00001
VR ID

o —
The [Regist your e-mail address with a blank e-mail] a

starts the mailer of your device. when you send 5 blank e-

mal, the service wall be notified of your e-mal address
_ 5 2 e e s 6 00| W Registration Result Notification (e-mail)

the e-mail.

E-Mail Address A—=)LFRL AN EGFInELT,
Secom has received many inquiries from user’s family members that g The E-mail address has been registered
they received strange e-mail. et e sucoessfuly.
If you register home PC(ex. shared PC with family members) e-mail Fhne number aALeEHY—ER
address, please inform to your family members in advance that e-mail sregtersd SECOM e-Innovation service
from Secom safety confirmation service may be sent to them. https://www.e—kakushin.com/login
{Note that you will not be able to log in if you enter an incorrect
password consecutively as your password will be invalidated. Please . . . . L .
reset your password by clicking "Forgot your password?" on the login If you do not receive a Registration Re§ult Notification e-mail promPtIy, f;heck
whether your e-mail address has been registered correctly by selecting "Registrant

page. Info" from "Account ".

* For details of the procedure, refer to “User's manual" and check the
“Reset the password (If you forget your password or cannot login)”.
Please contact your administration department (an administration
department of the clients if you contract secom safety confirmation
service SCM) to password reset if the registered mail address cannot
be used. Then, your password will be reset to the initial password and
reactivate your account.

3. After receiving a “Registration Result Notification” e-mail, select
"Account" button and press "Registrant Info".

If the registered mail address will be displayed on the screen, the

registration of your mobile phone e-mail address will be completed.

* Depending on the mobile phone model, you may not be able to go back to the
operation screen after reading Registration Result e-mail in the inbox. In such case,
access login URL sent by registration result e-mail again.

* If you receive a registration error mail, try registering again or refer to "Initial
registration using a smart phone™ and register by entering your e-mail address
directly on the screen.
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V00 \

If you cannot receive registration result e-mail or
confirmation e-mail, check the following and conduct
sending e-mail again.

*There is a possibility that you registered wrong e-mail
address. E-mail address is case-sensitive.

*There is a possibility that the confirmation e-mail

has been blocked because of the junk e-mail block
setting on your mobile phone.

Check and change your setting to receive e-mail

from admin@pa.e-kakushin.com.

(If your mobile phone is set to receive only certain
domains, change the setting so that e-mail from
pa.e-kakushin.com can be received.)

\. J
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Initial registration with the safety report app

Downloading the Safety Report App

* Screen images and configuration methods may differ according your
smartphone model and settings.

* Safety Report App does not have Anpikun (option) function.

Push notification will not be delivered to your family members.

*Same as safety report, you can check the contact list and contact report
(contact report is not necessary depending on administrator’s setting).

1. Search for Safety Report App or Safety Report service Safety Report
App in the store

Android...Download from Google Play

iPhone...Download from the App Store

Or scan the following QR code.

Search for

Qtjbﬁﬁﬁﬂ—tl
e. | "SECOM Safety "

FOE Lt (93 AP S -

[ Android : Download from [ iPhone : Download from
GooglePlay.] AppStore.]

2. After agree Software License Agreement, install this app.
Check the following Safety Report App’icon and Download the application

aLEANEY -t

3. Open the Safety Report App.

000 .

push notifications - -

This is a method of displaying alerts from the app on a smartphone's

standby screen or banner.

* To use push notification of the safety report app, you need to apply
for the use in advance.

* Please ask your administrator whether push notification delivery is

available for you.

* You can activate the app to report safety whether or not the push

\notification delivery is available for you. )

4, Login

Enter your "Company code," "User ID," and "Password" and log in
*Push notifications will not be delivered unless you log in.

* These are the same values as used to log in to the website.

Safety Confirmation

Disaster Management

Safety Status Repart

6. Return to Home. Setup is complete.

Precautions

Please check your smartphone settings and confirm that
you can receive push notifications.

[How to configure push notifications on Android]
Settings>Apps (App management)>Tap on the Safety
Report app>Check "Show notifications"

[How to configure push notifications on iPhone]
Settings>Notifications (Notification Center)>Tap on the
Safety Report app>Allow Notifications>Turn on "Show in
Notification Center">Select Banners or Notification as the

" Notification style"

* iPhone, App Store are trademarks of Apple Inc.

* The iPhone trademark is used under license from Aiphone Co., Ltd.
* Android and Google Play are trademarks or registered

trademarks of Google Inc.
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Change the password

Change your basic information

1. After launching the “SECOM Safety confirmation app”, tap the
upper part setting, then tap “Change password” from “Account”.

< CUECELL T

i Il notificati B .
D\spla‘ya notifications (/ Registrant Info

Registrant Detail Info
Login authentication when transitioning

to the browser I Change Password I
Connect with LINE
Account Select Check Subject Areas
I Account Management I
Help

2. Enter biometric authentication or company code/user
ID/password for authentication.

Authentication

To confirm your personal information,
please authenticate from the following.

OR

d Authentication

3. Enter your current password in the “Present password”
box.Continue to enter “New password” / “New password
confirmation” and press the “Change the password” button.After

completing the change, it will transition to “Account”.

< Back Change Password

To change your password, enter your password and
press the [Change the password].

Account Management

R Info
Present password
Registrant Detail Info
Change Password
lew password

Connect with LINE
*Enter one-byte alphanumeric characters.

Check Subject Areas

lew password confirmation

1. After launching the “SECOM Safety confirmation app”, tap the
upper part setting and tap “Registrant Info” from “Account”.

< G I

i Il notificati )
D\sphya notifications (,/ I Registrant Info I

Registrant Detail Info
Login authentication when transitioning

to the browser Change Password
Connect with LINE
Account Select Check Subject Areas
I Account Management I
Help

2. Enter biometric authentication or company code/user
ID/password for authentication.

Authentication

To confirm your personal information,
please authenticate from the following.

Biom:

OR

rd Authentication

3. Press the “Modify Registernt Info” button on the Registrant Info
screen. Enter each item and press the “Modify Registernt Info”
button.

€ Back Registrant Info

To modify Registrant Info, press the [Madify
Registrant Info].

< Back Modify Registrant Info

To modify Registrant Info, fill in the required
information in this input form and press the
[ModifyRegistrant Info].

Basic information

User Name (English) Basic information

Hanako User Name(English)
Hanako

* It is how to bookmark the self report URL on
your PC or your mobile phone.

Keep it as your [favorite] in your PC or your |
mobile phone.

+ Open Notes |

trant Info

| Cancel |
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2. Enter contact e-mail address and telephone number directly and
click [Update] Button.

*ilifen you select a damain

from the domain list and click

the "Reflection Domain” button,

the entry form to automatically enter it

¥ E-Mail Addresst

boman ]
1. Reflection Domain

s o
¥ E-Mail Address2

Domen_______v]
2 Reflection Damain

I

¥ Phonel
Q—k ko bk

¥ Phonez
03 werk-we

3 . Registered contact information.

*If you register e-mail address, select [Mail address confirmation test].
The message, “The mail was sent,” will be displayed.
Please confirm that “e-mail address confirmation e-mail” has been received.

e-Tnnovation
[John Smith]

-
[Contacts was update.
Do veou send a test e—mail 7

Wil address confirmation test

m 2

If you cannot receive registration result e-mail or
confirmation e-mail, check the following and conduct
sending e-mail again.

*There is a possibility that you registered wrong e-mail
address. E-mail address is case-sensitive.

*There is a possibility that the confirmation e-mail

has been blocked because of the junk e-mail block
setting on your mobile phone.

Check and change your setting to receive e-mail

from admin@pa.e-kakushin.com.

(If your mobile phone is set to receive only certain
domains, change the setting so that e-mail from
pa.e-kakushin.com can be received.)

. J

Register residence and workplace information

1. Select [Residence /Workplace].

e-Innovation
[ John Smith ]

1.Password

3. Residence/ Workplace

5 Password Question and Answer
& Family Info
BSend the Self Report URL

8Back
8.Logout

2. Sselect state/province for residence and workplace from the list box
and click [Update] button.

e-Trnovation Hokkaido -~ e-Tnnovation
[ John Smith ] Aomari ~ | | [John Smith]
— || InatE
Residence Mivagi Residence
Akita
vi‘:[t:‘“e S ‘famagata
Fukushima
baraki
Tochigi
Gunma A
Saitama 3
CGhiba
Kanagama
Niigata
Tovama
Ishikama
[

Select the language

1. Select [language] from the menu.

Check the language (Japanese or English) used in service.
Click [Register] button.

e-Inmovation

e-Innovation [ John Smith ]

[ John Smith ]

Residence,/ Workplace

Family Info
Send the Self Report URL

© Japanese
© English

[About the knguage]

Please select the language to use by

e-Innovation service.

When you change the language

settingthe language that you set is
om the next login

w3

o

Back
Logout

|

Register the password question and the answer

1. Atter you select the language, click [Back] and back to the menu.
Select [Password Question and the Answer].
Enter the password question and the answer and click [Update]

e-Innovation 1 .
tion

[ John Smith ] L . nnowva

[ John Smith ]

1 Password -

2Contacts

3 Residence/ Workplace

Password Question
) 8Bzssviord Question and Arsver || |

Answar to the Password

W.Send the Self Report URL
S — uestion

8Back
9.Logout

8Back
8.Logout
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Register the self report URL

1. Select [Registrant Info] = [Send the Self Report URL].

e-Innovation

e-Innovation [ John Smith]
[ John Smith 1
———— | | 1Password
2Contacts
1.Secom safety esidence/ Workplace
confirmation service dlanguage
5.Password Question and Answer
= =
8 Registrant Info WSend the Self Report URL
<poUt
= | |8Back

2. We send you an email with URL, please bookmark the URL when you
y y
get the email.

* If you switched to another screen after connecting to the self report
URL, do not bookmark that URL.

John Smith

The safety confirmation e-mail might delay when the communication line is
overcrowding or some system obstacles happen.
Please keep the self report URL below as your [favorite] on your PC or your mobile

phone.

elf report URL
http://www.e—kakushin.com/eanpi/*xxkkkkokfokfofkdkkkk
=

*If the safety confirmation e-mail does not arrive, you can use the self report URL,
which you already keep as your [favorite], to access the secom safety confirmation

service and choose the disaster and you can report.

SECOM ANPI

<>Secom has received many inquiries from user’s family members that
they received strange e-mail.

If you register home PC(ex. shared PC with family members) e-mail
address, please inform to your family members in advance that e-mail
from Secom safety confirmation service may be sent to them.

{ONote that you will not be able to log in if you enter an incorrect
password consecutively as your password will be invalidated. Please
reset your password by clicking "Forgot your password?" on the login
page.

* For details of the procedure, refer to “User's manual" and check the
“Reset the password (If you forget your password or cannot login)”.
Please contact your administration department (an administration
department of the clients if you contract secom safety confirmation
service SCM) to password reset if the registered mail address cannot
be used. Then, your password will be reset to the initial password and
reactivate your account.

10
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[How to add an icon of Self Report URL to the home screen of your smartphone)

1. Open Safari.
2. Enter the self report URL in the address bar and access.
3. Tap “Action” icon.

4. Tap “Add to Home Screen”.

1. Access the self report URL.

2. Open “"Menu” and tap “Bookmarks”.

3. Tap “Add” on the bookmark screen, select “OK” and it will be added to your bookmark.
4. Press and hold the self report URL from URLs displayed in the bookmark.

5. Tap “Create Shortcut” on the menu screen.

*The icon image is on the left..

[Notes]
« If your home screen is full of icons, you cannot add this app. (Errors appear.)
Be sure to check that there is free space on the home screen before operating.
*The screen image and operation procedure described in the document may differ from the actual screen depending on the

smartphone model. We appreciate your understanding in advance.

11
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[ Spam mail prevention of mobile phone ]
There is a possibility that “Spam mail prevention” is set in mobile phone when you can't get mail from Secom safety confirmation
service. Please confirm “Spam mail prevention” setting with your mobile phone.

What is the Spam mail

The Spam mail is from someone who doesn’t know, dummy or spoofed addresses and often change each item mail. The
setting not to receive these spam mails is the “Spam mail prevention”.

There is a two ways for “Spam mail prevention.”

D Reject mail except from the specified domain’ s or addresses in advance.

® Reject spam mail containing certain types of URL'’s.

What should the setting contents confirm?

®The e—mail will be sent from the e-Innovation service by below addresses (domains)
Please confirm the setting so that mail from these addresses (domains) can be received.
X Set only the address (domain) related to the service you have contracted.

WV Secom safety confirmation service.

(Secom Safety Confirmation Service SCM/ Secom Emergency Call Out Service)
admin@pa.e—kakushin.com

message@pa.e—kakushin.com

WV Secom disaster information service
info@pa.e—kakushin.com

V¥ Secom safety confirmation service GS
risk@pa.e—kakushin.com

WV Real-Time Disaster Information Services
info@secom—anshin jp

®P|ease confirm the setting that rejects mail with URLs.

Secom confirmation service sends the mail with URL.
Even if the user also specifies domains and addresses when configuring the receiving settings,
It might not be able to receive mail when set to reject mail with URL by each mobile phone provider.

How to confirm "Spam mail prevention” setting.

The operation is different depending on each mobile phone provider or type of mobile phone. For detailed information
about spam mail prevention (or settings), please contact your mobile phone provider.

[Reference URL]

X The following each mobile phone provider's URL or contact address might be a change without notice.

V¥ docomo http://www.nttdocomo.cojp/
VYau http://www.au.kddi.com/

WV Soft Bank http://mb.softbank.jp/mb/
VY!Imobile http://www.ymobile.jp/

12

-176 -




7. Campus, Support, and Services

[How to set up your smartphone]

When you use e-Innovation Service on your smartphone, you need to set up your browser in advance.

[ Setting items ]

B Accept Cookies M Enable JavaScript M Import pictures

LAFrequently Asked Questions from Smartphone Users

Question Answer

The message, “Data Access Error. Too many server redirect.” is
1 elplEIE: Make setting to enable accepting cookies.

* Error messages are different depending on a mobile phone model.

2 | You cannot click the "Report" button on the report screen. Make setting to enable JavaScript

3 | "Report" button is not displaying on the screen properly Make setting to import pictures.

m The error message, ” Login failed. Please

login again.” is displaying. Clear automatic input password ( autocomple )

. mThe previously entered password is data.
You cannot log in automatically entered.
with your
4 | smartphone. (* You
can log in with your | ® The screen does not transition.
— m You cannot see anything on the screen. @ Clear browsing history and cache.

m After you click the Reporting URL, Login | @ Close all browsers and try again.
page is displaying.

@ Reboot the device.

5 | If these previous steps 1, 2, 3 do not work.

[Notes]
The operation is different depending on each mobile phone provider or type of mobile phone. For detailed
setting information, please contact your mobile phone provider.

13
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Alumni Network

A great resource of GRIPS, and a joyful aspect of studying
here, is the diversity of the student community. The
connections you make at GRIPS are a valuable product of
your time at GRIPS. We make ongoing efforts to keep you
in touch with your fellow alumni and ensure that those
bonds are lifetime ones.

As a GRIPS graduate, you are a member of an impressive
network of close to six thousand alumni who are actively
shaping policy in more than 100 countries around the
world. Connectivity and communication are the heart of
the alumni community. We offer a variety of ways for you
to remain engaged with GRIPS and strengthen your ties
with your fellow alumni around the globe. These offerings
include alumni reunions, seminars, the searchable alumni
directory, and online networking opportunities utilizing

social media such as Facebook, X, and LinkedIn.

Upon graduation you automatically become a member of
the GRIPS Alumni Association, free of charge.
When you visit Tokyo, please feel free to drop by the

campus! You are always welcome!!
Alumni Reunions

Whenever a GRIPS faculty member or staff member visits
a country where we have graduates, we schedule an
alumni reunion there.

There are also plenty of online opportunities to stay
connected with GRIPS, including symposiums, seminars,

and virtual reunions.

Local Alumni Groups

Local alumni groups, established around the world, help
with the organization of local alumni events, advise and
recruit prospective students, and promote GRIPS around
the world. Please join your local group!

GRIPS Alumni Platform

In 2024, we opened the new Alumni Platform site, where
alumni can keep in touch with each other and with GRIPS.

Through this site, GRIPS will keep you updated on our

recent activities and will provide you with information on
various events such as alumni reunions.

Note: your GRIPS email address is only valid while you
are a GRIPS student.

Once you leave GRIPS,; this platform will be your primary
means of staying connected.

When you graduate, you will receive an invitation to
become a member of this platform.

We look forward to your active participation!

URL: https://grips.alumnet.jp/

GRIPS in Social Media

GRIPS Alumni on Facebook

Established in September 2007, the GRIPS alumni
Facebook group has grown to become a major alumni
networking tool. The group is also a great place to share
information about alumni career moves, new
developments at GRIPS, news about faculty members,
alumni events, opportunities for further study or research
in Japan, and more. The group currently has over three
thousand members; all newly enrolled students are

encouraged to sign up for the alumni Facebook group.
https://www.facebook.com/groups/GRIPSAlumni/

LinkedIn

LinkedIn is another great way to enhance your
professional network. Members of the GRIPS community
are invited to join the GRIPS Alumni Group on LinkedIn.
https://www.linkedin.com/groups/2628687/

Alumnus of the Month (ALMO)

The Alumnus of the Month is a special feature on the
GRIPS website designed to recognize alumni who have
made exceptional contributions to their field or profession,
and those who are doing other interesting and exciting
things. We invite these outstanding alumni to be
interviewed for the ALMO feature.
https://www.grips.ac.jp/en/alumni/almo/

For further information about the activities of the alumni

network, please check our resources on the web:

https://www.grips.ac.jp/en/alumni/index/
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