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GRIPS Gateway (G-way) is an online system for students to register for courses, check grades, answer questionnaires,
and submit various applications.

1. Access from GRIPS homepage
Click [Intranet] on GRIPS homepage.

k-) NATIONAL GRADUATE INSTITUTE Nationalt3Taduate Institute for Policy Studies

FOR POLICY STUDIES 7-22-1 Roppongi, Minato-ku, Tokyo 106-8677
GRIPS TEL: 03-6439-6000 FAX: 03-6439-6010

About GRIPS News & Events

pecti: Current Alumni Faculty & Res

2. Loginto GRIPS Gateway (G-way)
Access G-way (https://gportal.grips.ac.jp/fw/dfw/ASTSV004/).

N Gateway to
k ) Global Leadership
GRIPS

M User ID |
M Passwortd I

Cancel

Forgot vour password?
Any questions? Contact the IT Support Center.

support@grips.acjp

Mational Graduate Institute For Policy Studies

Enter your GRIPS ID and GRIPS Password on the "G-way Login" screen, and click [Login].

L din

GRIPS Gateway  2024/02/16  10GIn/Plannersx Afx  ®34&  Oengich

HOME ToP

MENU = Class Information

Academic M

Period  Course / Lecture Room

&) Schedule

Pperiod Course / Lecture Room Faculty

HATANAKA Kaor!
and PLC Test
My Setting

Ono Taichi and PLC
Test

Ono Taichi and FLC
Test.

OHND Lzummi and
PLC Test

P& Notice Board

News

tatus at GRIPS
 Ternporary Leave & Intemship

toral Students

REER st vponse oot nd o ot o 53]
The main screen of G-way displays the following information:

- Class Information : class cancellation, make-up classes, and lecture room changes for the week

- Schedule : your schedule of the day

- Notice Board : To see the content, click the title of the notice.

1
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Various services are accessible from the MENU on the left of the screen.

MENU

A.
Academic Matters L] +—> Academic Matters ( @ )

N

Class Information [+ >| Course Registration

»| Syllabus Search
Administrative Matters 4]

»| Academic Record

Directory Search 4]

Questionnaire [+]

Student Profile Update [+]

Link [+]

My Setting [+]

Click [+] shown on the left menu to see the detailed menu.

3. If pop-up blocker appears
In case the following message appears when selecting certain items on the menu, click “Option for this site” and then
“Always allow.” See “Help” on your browser’s menu if your browser shows a different message.

Internet Explorer blocked a pop-up from ™.grips.ac.jp. =

Allow once Options for this site *

r Always allow

Maore settings

4. Course Registration
1. [Course Registration] on the GRIPS Gateway menu “Academic Matters” allows you to register for, add/drop,
and withdraw from courses.

@] Cany

GRIPS Gateway  2021/v2/16  toGin/plnnersx A#x  SE4S  Otngieh

HOME ToP.

MENU ¥ dlass Information
@ Date Period Course / Lecture Room
[Eisss Conzelistion] 02/15 (Fii) 3 S Japan
r

[k

&) Schedule

Period Course / Lecture Room

B Notice Board

G-way Manual

‘academic Cale;

News

- G
ach term, Course Registration, Withdrawal, or Student Personal

2. Depending on the designated period for e
Timetable will be available.

Academic Matters =N

»(Course Registration,

C

I »| Syllabus Search

I »| Academic Record
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4.1 How to register for courses
1. During the course registration period (initial registration and add/drop periods), the course registration screen as
shown below will be displayed.

? (Irmnw?'m PR v o
! ; Souss Registration ersna Hegatiation

K_J Global Leadership Tienetablo Foe AT Timetabin

GRIPS

Course Registration

Program Student [D Mame
Young Leadars Program (Scheal of Lecal Govermance) BEstu PlannersX ABEX
1
[ 2
3 =
mon
4 -
5 -
B -
1 -
2 -
3 -
Tus =
3 -
: =
s 5
1 =
2 2
5 -
]
4
5 =
&

2. Click the pull-down menu to select a course from the list of courses you can register.
3. For a course that is offered on different days and periods in the week, you can add/drop the course by making a
change to only one period. The change you are making will be reflected on other day(s) and period(s).

Cs i 9

4 v
FEREEY ]
-E; _ EHEEFEY [spring session ]

_ HB&=-wEuh SEESC [spring]
FPublic Economics [sprin
Financial Economics [spring session I]

Economic and Fiscal Reform in Japan [spring]

3 I Applied Development Research |, 11, 1l [spring] |
o _ <l _

4. A message to indicate the update will be shown on the screen. Click [OK] to confirm the change.

Web M=SipEm Ly T=5 &

EERCENAEoTERTY. SoNEMEoEREREENE
b 7ot amiTTau.
This t5 o course that is offered on different days and periods in
L
The changs you ane making will be refiacted on other day(s) and |
period(s}. |

5. Once you have selected the courses yoﬁ want to register, click [Registration] button.
*Please note that your course registration is not completed until you click [Registration] button.

6.  Once the system validates your selection, your course registration information will be registered on the system.
When the registration process is completed, Student Personal Timetable will automatically be displayed.

[ s Loadars Progren (Seosi of Local Gorsrians [ " Planerst 251 [ [ ]

- Bt S witire e | ST
e
- n s -
- . [
" PR
s nuw an
™
T
- 52 S - wcture e © HAD

7. Be sure to check your registration on this screen.
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8. Ifit finds an error during the system validation, it will show you the courses that have not been validated. Click
[Back] button to return to the previous page to fix the error and then click [Registration] button again.

Course Regsiration Error

ion ... This registration can not be completed.

9. Registration can be modified any number of times during the course registration period. If you have registered
for any courses, they will be shown on your screen. Courses that are registered before the current term or the
ones registered by the AST are highlighted in the yellow. You cannot make any changes to those courses.

ccured on your
' WEER

[oa3) B 3 BRE) 2FHR) overlaps widh other cowses with the same e

(003 BER B 545 ] - s AR 43R omertaps with ceber courses i

aroe e

BRR SR, B

4.2 Viewing syllabus
1. Click each period button to display a list of courses in that period.

Gateway to

K') f;fﬂb(!”t:‘?dt'ftn.'n Timetable !

GRIPS

Course Registration Personal Ragistration
Form o O Timetabla

Course Registration

Frogam Student ID Hame
Young Leaders Prggram (School of Local Governance) SEstu FlannersX, FRGX

— Strategies for Editing and Rewising (I8 L [Winter] -
= Global Govemance: Leadership and Nagotiation (1 [Winter] -

__ Basic Japaness 2A ) [Winter] -

| Emgenes of Macroeconormic Pobcies snd Intemstional Fanance | ) [Wirtet] -

| Empwics of Macroeconomic Pabcies and International Fanance | ) [Wirtter] -

| State Buiding and Development 1 [Wintes] -

State Building and Development | [Winged] -

= Global Govemance: Leadership and Hegotiation | 1 [Winiter]

= Education Policy { [Winter}
thu -
= Education Policy [Winker]

2. Click [View] button of each course to view the syllabus.

Gateway to
k.) Global Leadersh,rg MNational Graduate Institute For Policy Studies

GRIPS
Academic Matters List Of Course
Day : monday Time : 4
Temm Course Munber Course Mame Inetructor W
i irter ECO2020ER Governrment and harkst View ]
Wirter LAN 020 2 EBasic Japaness 24 View
=

4.3 Course Registration Form and timetable
1. If you wish to take a course not shown on the timetable, click [Course Registration Form] button on the Course
Registration screen to download the form. Fill out and submit the form to the Academic Support Team (AST)

by email (ast@grips.ac.jp).

2. Click [Timetable] on the same screen to view the timetable of the term.


mailto:ast@grips.ac.jp
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' G — \ -
ateway to [ 5 - 1

KJ Global Leadership | Cauns Regeratin CSV Output ool i

GRIPS N ) : :

Course Registration

Program Studant 1D Name
Young Leaders Program (School of Local Governance) sg-stu FlannersX  FAEx
a ds || _ Strategies for Editing and Revising (MESSSS_—_—" [Winter] -
2 || = Global Govemance: Leadership and Negotiation (1 [Wanter] -
i ] z
M =
4 _|| __ Basic Japanese 2A | | [Winter] -
= = -
= =
s ]| _ Emgancs of Pobcies snd Fanance ( } [Wirter] -
2 || _ Eemgeics of Pobcios and Fanance | ) [Wirrlet] il
5 ; =
e 4 ]| __ State Buiding and Develapmsent |  [Windes] -
5 -
& -
1 .
= -
» = -
4 State Building and Development (¢ [Winged] -
& -
6 .
1 -~ i}
2 | = Global Governance: Leadership and Negotiation (#5050 1 [Winiter] i
3 || = Education Palicy ( [Winter} =
£ 4 || = Education Policy [Winter] -
5. x
6 -

4.4 CSV output
1. [CSV Output] button allows you to download a list of the courses that you have registered as a CSV file.
To open the CSV file, click [Open] button. To save the CSV file, click [Save] button.

File Download x|

Do you want to open or save this file?

IEa, Mame:  CourseRegi MIP11002_20110729103741.csv
T Type: Microsoft Excel C5V 7v-1JL, 1L.54B

From: 1932

e ‘While fles from the Internet can be useful, some files can potentially
arm your computer. |fyou do not trust the source, do not open or
‘ h ter. IFyou da not trust th do not
sawe this file. What' = the riski

4.5 Withdrawal
1. During the withdrawal period, the withdrawal screen as shown below will be displayed.

g Gateway to : 2011 \
k_‘) Global Leadership ) | Personal Timetatie Wahdrawal
Withdrawal

GRIPS
[ Frogram | Endent 1D I Fame
l iy Leaders Program (School of Local Gevmmanes) | ihs ] Plaresd 8N
Liptiate Time 2 Laball
o R s (e LAEIPLTAREL Y Ploaee check fhe box for the coursn b eilhde and clck the Withdramal button
Day | Time Term Course Mumber Course Nane Instrutor Withdrawral
1 Wiker LANDBIE  [Swategins hor Editig ared Fevisig
2 Winter PADZHIOC kbl Governance: Leadership and Hegotistion e =
]
e . Winker LANINZOJA  |Basec Jopaness 1A <f >
§
B Winker ECOSHOE Lo Dvrvmboprmant ared Fasd Exlate Polcy = LT~
! Winter ECOMME Empirics of Mscrosconomic Policies and International Finsrce
2 Winter ECOMTIE Empirics of Macrosconomic Polices and Intemationsl Finance
: ——
£ ‘ Winker GENBSI0E [rate Buildirg snd Development = ] (= = 7
§
]
!
2
1
e . Winter GENSSI0E [5ate Building and Development L J LB o 7
8 Wrrer ECOIMOE Development and Fieal Estare Palicy [ a

2. To withdraw from a course, click and check the Withdrawal box. To cancel your withdrawal, uncheck the
Withdrawal box.
* Note that the courses registered by the AST cannot be withdrawn.
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3. For a course that is offered on different days and periods in the week, you can withdraw from the course by
making a change to only one period. The change you are making will be reflected on other day(s) and period(s).
4. A message to indicate the update will show on the screen. Click [OK] to confirm the change.

Web A= SipEDAY =% it

| 4 EERCEmZEROTEMTY. SoNEsEoERTRETnE |
b 3ot mmiTTAN.
This is 2 course that is offered on different days and periods in
the week,
Tha change you ane making will be reflacted on other day(s) and
period(s).

5. Finally, click [Withdrawal] button.

e Gateway to - 2011 ;
k_‘) Global Leadership ) | Persanal Timetable
GRIPS Withdrawal

[ Frogram T Ehuent (11 1 Hame 1
l Weang Loaders: Program (Schood of Local Gerrmncs) l E ) Plarrwersd T8N ]

Ueate Time * Lol
e = ATl o LAEIPLTATEL Y Plossn check the bo for the coursn o it aed clck, the Withdrawal butlon
Dy Time Course Humber Conrse Hame Tnatructor Wirkdrswal
LANDBSOE Stategms for Edilng aned Fevisrg
PADIHIC *kbal Gowernance: Lesdership and Negotistion L

LANID20JA Bazic Japanose 1A E ' td

ECOIMOE Uik Davmkopmeent el Fnsl Extade Folicy = ]
ECOMIE  [Empirics of Macroecenamic Policies and bntemational Fnance
ECOM0E fLnprics of Mscrsssonamic Paliciss and Intemational Fnance

HEHH N HEH

OENINOE Stote Duilding and Development = " Wl A ¥

GENSWIE State Buildig snd Development — = = @)

ECOIMOE flrban Development and Real Extate Policy

|

PADZEOE okl Gioreerrace: Leadership ardd Negolutaon
EDUM0E (Education Policy
EDUSWIOE [Education Pulicy -

HHHEHEH

6. Withdrawal can be modified any number of times during the withdrawal period.
If you have withdrawn from any courses, they will be shown on your screen.

4.6 Student personal timetable
1. Your personal timetable will appear once the course registration period is over.

Nantenn

2. You may check this timetable when necessary. You can also print or download it as a PDF file.
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5. Academic Record
1. [Academic Record] on the GRIPS Gateway menu “Academic Matters” allows you to check your overall
academic record as well as the ones by timetable. Click [Academic Record] button on the GRIPS Gateway menu
“Academic Matters.”

Academic Matters =]

>| Course Registration

*| Syllabus Search

> | Academic Record

2. The menu screen has the following three buttons.

7~ Gatewayto
k—) Global eadersh;‘g National Graduate Institute For Policy Studies

GRIPS

Academnic Record by Timetable ] Tarm: b
# fvailable only after the grade release dates of each term

[ Overall Acaderic Record l

| Personal Timetable CSV Output | Term: -

5.1 Academic Record by Timetable
1.  Click the pull-down menu and select a term.

F=pring session |
Spring session Il
2. Then, click [Academic Record by Timetable] button.

3. Course grades will appear on top of each course.
“*” indicates that the course is still ongoing.

Term:

Mational Geadunte Fatmues For Poliey Snaties 2011 Winter 225284 Academic Record by Timetable
I Trogan I BT A ] I Hore ]
| Vinrg Lesders Progom (Schonl of Local Geverurca) | s | Florewrsit K
1 2 ] i [ [
Trade & Grade D
] Gradeh
Gkl Govmrancs: Laadership . Uit Civmlopmest and Final
-2 b Hegotiation Cred 2 e Joanem 3 Creditd [Estate Polcy Credi 2
KOMATS hondok i
oA GradePass
Emprics of Staln Fukbng arel
Tue [Felcics and hienacnal e
[Frunce Crecie
KOEDA SonJee
GradePous Grade D
Vad Stats Duidine and Urbian Developmennt and Feal
evnbnment Geedit? [Estate Palcy Cerdt 2
SOMIBE KANEMD
Trade &
] Gradel Geade
Gkl Govmrancs: Laadership - 3 .
T [sh Cormrmes: Lo Elieaien Plcy Conde famaten foicy Creat2
KOMATS AN
Fri
sa
Cabars
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5.2 Overall Academic Record
1. Click [Overall Academic Record] button. On this page, you can check your academic record by two types of

tables.
2. The upper table shows all the courses you have taken to date and their grades.

“*” indicates that the course is still ongoing.
Overall Academic Record

[ Frogram | et 16T e | ted dafe of completion
| iune Leaders Prog am Gehool of Local Govemance) [ e [ Plarwmrex K | e E

Camdis nwi Tem Tl

Conren Byma

1 Corn Electne Cal

Glchal Governance: Leadsrshp and reeotiaton
IV Blecire Coursen]

Managirg Cubural Divee sit

bt on fo DuarAilaln Helhedls

[

Emgrics of Pokcies ond In
LUrban and Pledl Estate Polcy
Glate Buidrag ared Dol

Bave e 2

A ATS D AWA i i
Frospect e rumber of credis lrrcluding * orgong courses)]
1 Il

o
. =T Fogie e
Pegured Courses 18] [)
2 Core Ebctrm Coursns 4] E
[a1sl (1 Pequred Courses. B Core Lisctie Courses 0 IV Elecive Courss 0] 14

[Back]
3. The lower table shows the credits required for each category as well as the credits earned at the moment.

5.3 Personal Timetable CSV Output
1.  Click the pull-down menu and select a term.

Term:

spring session |
spring session ||
summer

fall session |
fall session |l
winter

2. The [Personal Timetable CSV Output] button allows you to download a list of the courses that you have
registered as a CSV file.

File Download X

Do you want to open or save this file?
%] Msme: CourseRegi_MIP11002_20110729103741.csv

Ty Microsoft Excel CSV 77 )b, 1.59%B
From. 182 168.1.66

S =

l@ ‘While files fiom the Intemet can be usefil, some fies can polentialy

harm your computer. If you do not trust the zource, do not open o
zave this dle. What' s the risk?

To open the CSV file, click [Open] button.
To save the CSV file, click [Save] button.

6. Class Information
Click [Class Cancellation], [Make-up Class] or [Lecture Room Change] to see the list of the information.

Class Information (=)

» Class Cancellation

» Make-up Class

— — e

» Lecture Room Change

"% Class Information ; Class Cancellation __< ||2024/02/19 |~ [search |[> | @ Registered Courses Only O All Courses

Date Period Course / Lecture Room

02/19 (Mon) 5 F
ecture Room E SS7EEE

You can also select a specific date to see the classes from the day on.
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7. Administrative Matters
1. “Administrative Matters” on the GRIPS Gateway allows you to apply for:
. Change of Student Status at GRIPS
. Request for Certificates

GRIPS Gateway  »m4/03/i6  tocin/eamerst AWK ®B#E  Oerolh

HouE o Top
MENU T Class Information
Date

Byt
[et=upciass]| 0216 (Fr)
s o] 02119 (Man)

&) Schedule
period  Course [ Lecture Room Faculty

HATANAKA Kzari
and PLC Test

HATANAKA Kaor
and PLC Test

CHNO Tzumi and

& Intemship

cuabon Route Map B

Administrative Matters =]

at GRIPS

| »| Change of Student Status
I »| Request for Certificates

2. Change of Student Status at GRIPS” allows you to apply for permissions such as leave of absence and
withdrawal from GRIPS.

3. “Request for Certificates” allows you to apply for various certificates. You can only apply for one type of
certificate at a time.

7.1 Change of Student Status at GRIPS
1.  Click [Change of Student Status at GRIPS].
) Gobolleodniip

GRIPS Gateway 2024/02/18  LOGIN / PlannersX ABSX @A Ofnglish

HOME  Administrative Matters  Change of Student Status at GRIPS
& Change o Student Stotua ot GAIPS (2 record(a))
Date Category Reason(s) Status
Academic Matters
- -edureCheckList.xls

i TG = * I case of leave of absence, make sure to submil the il *Leave of Abcence Proceduiral Chadk List by emal 1o the Academic Support Tear. {satoplanners co o}

In the event that your leave of absence/withdrawal is due to sickness, submit a medical doctor's report to the Academic Support Team, -

Directory Search )

Questionnaire

t Profile Update @

Top of page

>

Click [New Application] to display the new application screen.
3. Select category to change the student status, fill in the necessary fields, and click [Submit] button.

4 Change of Student Status at GRIPS @ New Application

Category * -

* In case of leave of absance, make sure
In the event that your leave of sbsence/

ubmit the filled "Laave of Absance Procad, Chack by amail 1o the Ac

hdrawal is due to sickness, submit & medical doctor's regort to the Acadami

9

Support Team. {astgarips.sc.in)
rt Team.
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4. Upon completion of application, it will be shown on the screen.
5. To modify your application, click [Modify]. To delete your application, click [Delete].

& change of Student Status at GRIPS (1 record(s))
Data Catagory Reason(s) Status

i) SumpensionProcedureCheckt st s
* In case of leave of absence, make sure to submit the filled "Leave of Absence Procedural Chack List” by email to the Acsdamic Support Team. (ast@prips.ac jp)
I the event that your kawe of shaencs withdrawsl is due to sickness, submit & medical doctor's repart B the Asademic Support Taam,

w /7 asa Requestes

* Note that these operations are allowed only when “Status” indicates “Applied,”
which means that the application is pending.

7.2 Request for Certificates
1. Clipk [Request for Certificates].
Gkl

GRIPS Gateway 2024/02/19  LOGIN / PlannersX AEIX ®04E  OEnglsh

HOME Administrative Matters  Request for Certificates

MENU &' Request for Certificates (5 record(s))

Data Categary Copy Reason(s) Smus.

2. Click [New Request] to display the new application screen.
3. “Type and Number of Certificates” displays a list of certificates that are available. Select type of certificate and
the number of copies. In “Reason(s),” provide a reason(s) for the application.

& Request for Certificates : New Request

It will be posted into your mailbox in the Acadermic and Student Affairs Livision within 3 working days (except for Saturdays,Sundays and national holidays) a
fer e day you requestit,
Type and number of  Certificate of Enrolimant {: FaH1
Certificates *
Transcripe

PR (Fl2)

Certificate of Prospective Degree Completion 48 T FUAGEIAR

Certificate (JASS0) etz watipanced International Students

Reason(s) *

Postal Address

JLC, DMP , and/or those who are on leave of absence onl

4. To submit your application, click [Submit] button.
5. Upon completion of request, your request will be shown on the screen.
6. To modify your request, click [Modify]. To delete your application, click [Delete]

: Request for Certificates (1 record(s))
Dater Category Copy  Reason(s) Status

New Request [,

2002/02/11  Certificats of Enroliment  £¥{FA0E I For procoedure e-:--...-:--:
15:27:55

* Note that these operations are allowed only when “Status” indicates “Requested,”
which means that the request is pending.

10
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8. Directory Search
Directory Search =]

> | Faculty
» Current Student
> Alumni
» New Student
Click [Faculty] etc. from “Directory Search” menu, enter one or more search criteria, and click [Search] to see the list
of the persons that match the criteria. Select the person to see the information.

k) Gateway lo NATIONAL GRADUATE INSTITUTE

,("'Oba“e___—gadmh’ FOR POLICY STUDIES
GRIPS

Student 1D :

Name :

Nationality : v
Emzs OMale“Female
Year of Enrollment : v
Program :

Course :

Sponsor :

v]

vJ

Email :

Clear

9. Questionnaire

9.1 Course Evaluation / Others
Questionnaire E]

»| Course Evaluation

>| Others

» Release Course Evaluation

Click [Course Evaluation] or [Others] from “Questionnaire” menu to see the list of questionnaires addressed to you.

[’;} Others (2 record(s))

Target Period Title Number
I Questionnaire on your own device 3

AST AR
Unspecified Questionnaire on Online classes (Fall Term) 9

AST R

Click a title of questionnaire to see the contents of that questionnaire.
Enter the answer to the question and click [Send response].

[} Responses
2022/08/23 00:00 ~ 2022/08/21 23:50

[Questi ire] Q i ire on your own device

1. Doyou have your own PC?  *“Required

Oes(=gotoQ2) OMNo (—end of questionnaire)

2. Is your own FC available to be used for your study at GRIPS?  ~Reguired

O vEs(—end of questionnaire) O No(—go to Q2

w

Why can not you use own PC to study at GRIPS?  *Required

Bac| Send response | =z
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9.2 Release Course Evaluation

Questionnaire ]

” »| Course Evaluation

> Others

1
> Release Course Evaluation

Click [Release Course Evaluation] from “Questionnaire” menu to see the list of Course Evaluations that Released.

[} Results {5501 record(s)) ! General
Oivision  Period  Title
it | [Saer | e

BLAN b Answer 1 In Anser

‘ . e
- ) G
= S - W
: : o
s . u
, "’ & i e

5 Soss " i it -
e. a &

] = B

Click a title of questionnaire to see the result.
[A ly Questionnaire] Course Questionnaire 2011 S

5 /o (Unspecified number)

1 roagy Ages Mo.  Choice Amswers  Rate
3
0%

40 %

4.Disgee  JigreeadD

3. Tha coursa halpad me think logically.  *Regured

pa: @A OB [Singlesslaction (Ifthere are fawer choces:
1 ey Ages No. Answers  Rate
B
samngyod. | nagree o 0o
Oa a0
4 a0

atiegee | Jagreeasd D
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10. Residence Card Upload
1. you can upload the image of your residence card from the GRIPS Gateway menu "Student Profile Update".

2. Click [Residence Card Upload].
Student Profile Update (-]

' *(Residence Card Upload)

3. Click [Choose File] onthe [Front] and [Back] , respectively, to open the file selection screen.
Select the respective file.

s Residence Card Upload

Residence Card Upload

All international students are required to upload the copies of their residence card, They must re-upload their resic

time: the information on it has changed, such as extension of | stay, change of address, and change of the status

ct both side fi
i yer limit is 3
# Mwvailable file extensions are 1PG & PNG & PDE

ont]
Choase File Mo file chosen

Back]
Choaose File Yo file chosen

Send

4. After selecting a file, the data will be displayed on the screen.

& Residence Card Upload

Residence Card Upload

All international students are required to upload the copi f their residence card. The

load their residence card every time the information on it has
n of period of stay, change of address, and change of the status o

ce.

# A file size limit is

% Available file extensions are JPG & PNG & PDF.

Bamas &R

E oy amimasiraco

INER ELIZABETH

GRS 12 310 o

I =
L] 01w |
s |
amwasen  RAFA |
R ELRECSELSETETY IR i |

W mvans  SITNO o =

rvaon vom wrens snevounron T
L ot iR
20L8%10AZONLOHS wnanffE]

[Front]
Choose File | 71— I .png

(Empae

;N4 AFRRLALSTOSEI 0N BERARA

[Back]

=&

5. Confirm the contents and click [Send] button.
6. When the upload is complete, a registration completion message will appear at the top of the screen.
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11. Link
These are links to various services and websites.
Link e
> GRIPS Mail

> GRIPS Homepage
»>| Library Website
>| MyLibrary

>| GRIPS OPAC (Books &
Journals)

»| Policy Papers (Master)

>| Off-campus Access
(Ezproxy)

>| Research Funds
Information (for faculty)

>| Measures for Prevention of
Unlawful Acts (GRIPS
intranet)

>| Preventions of harassment
and Counseling Staff

>| GRIPS official templates

12. My Setting

GRIPS Gateway 3024/03/16  LOGIN / PlannersX &RX ®5k@E  OfFnglish

WouE  TOP
B oz ptorpien
Dpate Period  Course / Lecture Room
e
°
[ o2 ()
! s
i o
. @) schedule
e e et Period Caurse / Letture Room =
Link ° HATANAKA Kacr
—_— and PLC Test
- = HATANAKA Kaor
—
and PLC Test

Ono Taichi 3nd PLE
Test

Qno Taichi and PLE
Test

OHNO Tzumi and

PLC Test
[T Chanoe of Student Status at GRIFS
TR osication Form for Temparary Leave & It
I Financial Aid for Doctoral Students
T e Response Manual and Evaruation Rate ¥iap (=)&)

My Setting =]

I > Display Setting
I »| Privacy Setting
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12.1 Display Setting
1. Click [Display Setting] from “My Setting” menu to set the language (Japanese/English) and the screen color of the
display.

My Setting =

( > Display Setting

! >| Privacy Setting

o Display Setting : Language

OH#4s  @English

g Display Setting : Color

— (RE— —
12.2 Privacy Setting

1. Click [Privacy Setting] from “My Setting” menu to set what information you share through “Directory Search.”

My Setting =]

I » | Display Setting
! > | Privacy Setting

T Gateway to
k___) Global Leadership Wational Graduate Institute For Policy Studies

| Directory Search _______|

Email Address1:

& 0o not parne O Parmit
Email Address2: & pig ngt pami ) Parmit
Emai Address3: (&) 0 not permit ) Peemit

Phatograph of the face: @ 0y not pame O Parmit

Adress: (& Do not peran O Peemit
Fostal code: 0 not permt ) Parmil
Telt @0 not perme O Paemil

Matile: @ Do not et O Permil
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