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How to Find & Obtain Research Materials 

A link to 

full-text 

Download it 

YES 

NO 

GRIPS Discovery Service Covarage 

●Available only at the NDL 

and partner libraries 

→Apply at the counter 

●Available online 

●GRIPS E-journals, E-books 

・ on campus →  access the link to full-text 

directly 

・off campus→ log in to EZproxy and search via 

“E-journals/E-books search” 

●Open Access resources 

→access the link to full-text directly 

NO 

Found a link to full-text 

YES 

Available online 

NO 

A link to 

full-text 

YES 

Download it Use in 

the Library 

Search specific information via individual databases 

Examples of materials and search tools 
GRIPS 

Doctoral 

dissertations 

GRIPS 

Repository 

NDL 

Digital 

Collections 

Materials digitized by 

National Diet Library 

GRIPS 

Master’s 

theses 

Lists in  

the Library 

Journal 

articles 

JP CiNii Research 

JP IRDB 

EN EBSCOhost 

EN Scopus 

Books, 

Journals 

GRIPS OPAC 

＊You can search 

journals, not articles 

with OPAC 

GRIPS  

Discovery Service 

＊You cannot search 

OPAC through Discovery 

Service 

E-journals 

E-Journals/E-Books search 

E-books 

Search various 

academic 

information all at 

one time 

Examples of how to search materials at other libraries 

CiNii Books 

Search collections of 

university libraries in Japan 

NDL Search 

Search collections of National Diet 

Library & public libraries in Japan 

NO 
Book purchase request [Students only] 

Request to purchase as the Library’s collection. 

Apply from “MyLibrary” 

YES 

Obtain from other library (ILL） 

Apply from “MyLibrary” 

●Books [Book-loan] 

You can borrow books from other 

libraries for a certain period of time.  

(Loan period varies by the lending 

library’s regulation) 

●Journals [Photocopy] 

Obtain copies of journal articles. 

You may not borrow journals. 

Found it! 

Visit other libraries 

●NDL→ Bring your ID card 

●Other university libraries→ A letter 

of introduction may be required. Consult 

the Library counter. 

YES 

Found it 

YES 
（E-books） 

YES 
（Books, 

Journals） ●Books 

Locate books by title, location, and call no. 

Borrowing limit: 30 books / Loan period: 1 month 

＊Reserve via “MyLibrary” if the material is borrowed. 

●Journals 

Arranged in title’s alphabetical order. 

You may not borrow journals. 

Use in the Library 

NO 
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What is ILL（Inter-Library Loan）? 

The Library will help you obtain materials not available at our Library from other libraries. 
 

Services 

Photocopy  You can obtain copies of articles or a chapter in a book.  *Journals cannot be borrowed. 
         Obtaining copies is allowed as prescribed in the Copyright Act. 
Book-loan  You can borrow books for a certain period of time from other university libraries. 
 

How to apply 

Apply from MyLibrary. 

*Check before applying: 
Make sure that you cannot obtain the material at GRIPS Library. 
1. Search OPAC (online catalog) 
2. Search online databases 
3. Search internet for fulltexts on search engines 

 

Fees 

GRIPS Library pays the fee for material requested to be used for research purpose. 
(Exceptions) Fees will be charged to the applicant when: 
1)  requesting express delivery of materials (charge includes normal + express delivery fees); 
2)  requesting materials available at the GRIPS Library or can be accessed for free on the Internet. 
 

After applying 

Materials usually arrive within 1 week. You will receive an e-mail when the materials get ready. 
When borrowing books, borrowing period varies by the lending library’s regulation: typically 2-4 weeks. 
Please use them inside the campus. The lending library may limit the use of the material: to use inside the GRIPS 
Library only, or forbidding photocopying.  
Be sure to return the material to the Library’s counter when you finish using the material. 
 

Other services 

[Using other university libraries] 
You may visit libraries of other institutions which hold the materials not available at the GRIPS Library. A prior notice 
and a letter of introduction from the GRIPS Library may be required upon visiting. The visitor use policy depends on 
each library's regulations. Ask the GRIPS Library staff when you wish to visit other libraries.  
GRIPS members are able to visit the JICA, United Nations University and Disaster Management Library and borrow 
books. 

 

 

We are glad to help you when you have troubles finding materials you need. 
Feel free to ask us! 

 
GRIPS Library: lib@grips.ac.jp 

Inter-Library Loan Service ( ILL ) 


