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How to Find & Obtain Research Materials

~\

Search various Search specific information via individual databases

academic

information all at

\ one time )
[ GRIPS Discovery Service Covarage \
v
Examples of materials and search tools
GRIPS GRIPS
Books, E—books E-journals Journal Materials digitized by Doctoral Master s
Journals articles National Diet Library dissertations theses
\_ - ).
N D 4
v v / v v v v v \ 4
TN g GRIPS Lists in
GRIPS | GRIPS OPAC E-Journals/E-Books search JP GiNii Articles NDL -
Discovery Service * You can search JP IRDB Digital Repository the Library
* You cannot search Journals, not articles EN EBSCOhost Collections
OPAC through Discovery with OPAC % EN SCOEUS
Service «€ \\NO
N v
[ Found a link to full-text ] [ ®Available online ] A link to
full-text
YES WO
YES S
v 4 v \ v
A link to . . .
4[ Available online J— @ Available only at the NDL Download it J Use in
full-text
@ GRIPS E—journals, E-books and partner libraries the Library
YES YES *on campus — access the link to full-text —Apply at the counter
v (E-books directly
[ Download it ] * off campus— log in to EZproxy and search via
“E-journals/E-books search”
[ ¥ ] ] .Open Access resources
Found it —access the link to full-text directly
YES ) )
(Books, Use in the Library
Journals) @Books
Locate books by title, location, and call no.
NO Borrowing limit: 30 books / Loan period: 1 month

* Reserve via “MyLibrary” if the material is borrowed.
@ Journals
Arranged in title’ s alphabetical order.

You may not borrow journals.

Examples of how to search materials at other libraries

CiNii Books NDL Search
Search collections of Search collections of National Diet
university libraries in Japan Library & public libraries in Japan

|

. NO
[ Found it! ]‘"""""""’ Book purchase request [Students only]
Yy ws Request to purchase as the Library’ s collection.
Apply from “MyLibrary”
Obtain from other library (ILL) Visit other libraries
Apply from “MyLibrary” @NDL— Bring your ID card

@®Books [Book-loan] @ Other university libraries— A letter
You can borrow books from other o;: |n|‘fr;)duct|on may be required. Consult
libraries for a certain period of time. LA AT e

(Loan period varies by the lending
library’ s regulation)

@ Journals [Photocopy]

Obtain copies of journal articles.
You may not borrow journals.



http://iss.ndl.go.jp/
https://ci.nii.ac.jp/
http://jairo.nii.ac.jp/
http://search.ebscohost.com/login.aspx?authtype=ip,uid&group=main&profile=ehost&lang=ja
http://search.ebscohost.com/login.aspx?authtype=ip,uid&group=main&profile=ehost&lang=ja
http://glib.grips.ac.jp/mylimedio/search/search-input.do?lang=ja
http://glib.grips.ac.jp/mylimedio/search/search-input.do?lang=ja
http://ci.nii.ac.jp/books/
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GRIPS Library online catalogue

How to use OPAC

What you can search for with OPAC

1. GRIPS Library collections
(1) Printed material (books, journals, newspapers)
(2) E-books that GRIPS’ subscribes to (*)

2. The collections of other libraries in Japan

What you cannot search for with OPAC

1.  GRIPS doctoral dissertations/master ‘s theses
(1) Doctoral dissertations —Search GRIPS Institutional Repository.
Full text versions are available for documents published in 2013 or later.
https://grips.repo.nii.ac.jp/?lang=english
(2) Master ‘s theses —Title lists are available in the library.

2. E—journals that GRIPS’ subscribes to (¥)

3. Journal articles (*) —Use GRIPS Discovery Service and article databases

* When you use GRIPS’ subscribed online—resources via a PC outside GRIPS or via your own PC inside GRIPS,
access them through off-campus access service (EZproxy). After logging in to EZproxy, search E—Journal/E—Book
search on the EZproxy menu page. https://www.grips.ac.jp/main/lib/en/search/off campus_access/

Access to OPAC

GRIPS Library website OPAC top (basic search)
https://www.grips.ac.jp/main/lib/en/ https://glib.grips.ac.jp/drupal/?g=en

BRIAIRATRATEERE OPAC 7 Y — G
: st forPotcy stucies k) BURTT K B K
NATIONAL GRADUATE INSTITUT|

GRIPS FoR PoLicy STUDIES

OPAC top

OPAC advanced search
https://glib.grips.ac.jp/opac/en/complexsearch

BORFIRAFRAFEER OPAC

® Accessible from anywhere
with an internet connection

OPAC search with
detailed search conditions




Basic search screen

https://glib.grips.ac.jp/drupal/?g=en

® On the basic search screen you can use various keywords such as title, author and

subject. Put spaces between words when you enter them.

GRIPS Discovery Service
E-Journal/E-Book search

Enter keywords delimited by spaces

—>Keyword suggestions appear /
Bookmark

MylLibrary

globalization a

Globalization and development

BRAFEELE OPAC
g Adva I’lCGd NATIONAL GRADUATE INS
RIPS FOR POLICY STUDIES
: search ‘

KB

BASE = ﬁalendar
] 2021/05/17(Mon) 14:16 I I IMW 2021 l
N eWs 2021/04/30(Fri) 10:25 .
S — Library
17 18 19 20 21
S ———— calendar
NewArrival E mu:ocqs:oo
. k Wi ;' Calendar
Guides
SDGs and Japan : h Pax Tokugawana ; ¢ Reflections 00 Tsud The winding road to Ashes to awesome GUideS
3
https://glib.grips.ac.jp/opac/en/complexsearch
® You can specify detailed search conditions here to narrow your search.
Target database
Local collection (GRIPS)/CiNii Books
[6W By categoryAdvanced
lTargeldatahase ® Local collection 2 O civisooks ]
Basic search Ao, e : Material type
Standard number subje Call number
ISBN (book): 10/13 digit I i Book number on book spine label

panese / Foreign .

group : 611.3

ISSN (journal): 8 digit

Lai L s
oo = ke37 | 611.3

| [Ka37

Location New amials I
' Matenal ID I

Form Al

Provided by

Material ID I -

Book number on barcode label (8 digit) J




List of results of basic search (Books)

® Check holdings and status of books that you want to use

Book information \
*Title, author, publisher, etc.

—Click the title and go to detailed
results
*Holdings (location, call number,

Check the collections
of other libraries

BORIARAFIRAFE

National Graduate Institute for Pol

databases using

[ T rcuiaion class)

= Status (available/in circulation)

Search other

Local collection(2) | CiNii Bod

Top > Search Result List

the same
conditions

Search 1 -2 of 2 matches Sort by Recommendation .

Search under the same

conditions

Check spelling global trend public reform 0 Select All Clear | Bookmark

\_

—>Select material
type, author, or
keyword and click

CiNii Articles

NDL ONLINE [ Global trends in public, Governance in South, South

or reform east, and East Asia : I@nd
i Administration publique aujourf hui/Public a s, Issues and Challenges
Refine your search dministration today Public Administration, Governance and Glob
Book Author : Michiel S. de Vries, Juraj Nemec E-book alization
. Publisher : Bruylant 2012 Author : edited by Ish | lah
Clea s y Ishtiaq Jamil, Salahuddi
Material Type Claar ISBN: 0782802739852 n M. Aminuzzaman, Sk. Tawfique
Book 8 Holdings : General books section 317||V9 M. Haque
Journal / Magazine 6 For 1 month, Textbooks secti Publisher : Springer International, Imprin
E-book on 317||V96 Not to be taken o t: Springer 2015
Refine our u ISBN: 9783319152189
y E-journal Status : Reservable(Due: June 19,2021) Holdings : Electronic Books EB Not to be t
2ken out
search Author

\ |. Reserve Save N save I Read online
)

_Jamil, Ishtiaq

Reserve materials Bookmark your
currently on loan preferred materials

“Refine” )

Reserve materials [*“{1 Call number

currently on loan Books are arranged ool vance
-log in to MyLibrary by call number s

—>Login to MyLibrary

Detailed results of basic search (Books)

® Books are arranged by call number in their designated locations.
® “Reserve” buttons appear when a book is out on loan to another user.
*You cannot reserve books that are not out on loan.
® Textbooks are for in—library use only. There are a few extra copies of some textbooks in
the general books section. Also, e—book versions might be available.
Textbook List https://www.grips.ac.jp/main/lib/en/service/materials/#textbooks

1/ 2 materials Next >
Top > Search Result List > Details (Local collection)

Global trends in public sector reform

Michiel S.
Bruxelles

4 Location

Textbooks: Not available for loan
Volfme No: AGeneral books: May be borrowed

Find Materials

Status
*Book are available when this field is blank
*Due date and number of reservations
appear when books are on loan

|

Reservable(Due:

Circulation

e Status

No. Location Call no. Material ID

1 Jrextbooks| f577 | 01306833 | Nottobe

section Vo6 taken out
language Virtual Bookshelf
2 General 317 01306844 | For 1 monthfiflin circulatior] L?nguage Englishy 3 Lo
Sooks 1 ves e oftes .| List of books that have similar call numbers

information ewed (Call number shows subject area of book)

Save
o NCID

Circulation
class

2012

273 p. : ill. ; 25 cm
d'hui

(shown on spine
labels)




List of results of advanced search (Journals)

® Journals are arranged in alphabetical order by title in journals section.
® They are not available for loan. You can read or copy them in the library.
® There may be volumes missing. Check the holding year and volume.

—You can obtain photocopies from other libraries via Inter—library Loan service.
https://www.grips.ac.jp/main/lib/en/service/member/ill/

® E-journals might be available. —=Search with E~Journal/E-Book search

| BERARATRATEEZME OPAC

tudies Library

Change BN o oo s = —
search conditions .

Top > Search Result Ly

- s [ Adencedsearch :-1 Journal information Sty | Recommencdaton
Refine your Livpe = Title, publisher, etc. tems: 0 Select All leor |} Boskmark
searCh gmm review The Ameri 9 C||Ck t|t|e tO gO tO deta”ed reSUItS roceedings
) Editor: Ame: omic Association
rovisher: 41 = Ho|ding year/volume slisiergiace iR
Refine your search Journal/  Holdings : 20 Ongoing Journals section

Magazine -

Material Type Clay
Book N sove
Journal / Magazine
E-book

Journal holdings (location, holding

Eclournat The American eonomic review )
Bidors: Arnesicen Econoic Aseoretion year/volume

Author Publisher : American Economic Association | di Ibhabetical
American Economic As ISSN: 00028282 .

Journal/ Holdings :  1968-2021 Ongoing Journals section Journals are arranged In alpna etica
Subject / Keyword Cley lagazine . . . .
Cosrormic:= periosicas order by title in journals section.
Economics -- Periodicals N ssve

*There may be volumes missing.

Periodicals. lcgft

Year

> 2017-2021
2012-2016
2007-2011
2002-2006

Journals section 1968-2021 58(2-5),59-63,64(1-3),6
i 1997-2001 ) $-110,111(1-3)+

Journal holdings

Location Year of holdi Holding volume Continuing acceptance

Ongoing

Bookmark

Bookmark materials e

Globalization [eW o categoryadvanced search Bockman

[When not logged in to MyLibrary]

® Click "Save” and you can temporarily —— Select all/
bookmark materials one by one. o Save multiple materials
® You can temporarily bookmark multiple —_ e =

materials at one time by clicking checkboxes or Checkbox
clicking Select all on the search result list page.

[When you are logged in to MyLibrary]

® You can save bookmarks to your MyLibrary

account when you are logged in. (Temporary
bookmarks will be discarded when the session is

closed.)
Manage bookmarks — [ Search
® You can search or manage your bookmarks ; ) bookmarks

Author e

when you are logged in to MyLibrary.
» Select one or more bookmarks and
edit/delete them one by one.
> You can move bookmarks from one list to

Select all/move/
delete/e-mail
multiple materials

another, or delete/e—mail them one at a
time by clicking checkboxes or clicking
Select all

Refine your
search

Delete




2020/12 GRIPS Library

How to use MylL.ibrary

What you can do with MyLibrary

® Check materials on loan
Check the status of your current loans.

® Renew

Renew your borrowed materials that are not overdue and not reserved by another user.

® Reserve
Reserve materials currently on loan.

@ Inter-Library Loans (ILL)

Request the Library to borrow materials or obtain copies of articles that are not available at GRIPS from

other libraries.

® Book Purchase Request

Request the Library to purchase books which support studying and researching.

® Bookmark

Bookmark your preferred materials and make a list of materials.

1. How to log in

Login screen

BORFAR K FIRAFREMR OPAC

Main menu

® How to log in: log in with your GRIPS ID and password
Login ® Access via OPAC, GRIPS Library website and G-Way

https://glib.grips.ac.jp/opac/en/user/login

e

Notices
Notices about your

borrowed materials,

BERFARAFRAFEELE OPAC

Top > My Library

reservations, or requested
materials will be shown.

My Library - New request
Materials on loan — . /_ Inter-library loans (ILL)
Check the status of your requests and book
current loans and renew B Hareson  (ouemedendyor || QB R undervosconaga e | [ New request purchase requests
your borrowed materials. Local libren
Materials under
request

Bookmark
Bookmark your preferred

. . Personal Settings
materials and make a list o '

of materials.

_'I Bookmark © History

Check the status of your
reservations, ILL requests,
and book purchase
requests, or cancel them

2



2. Reserve

® Click “Reserve” button on the OPAC search result list page or material details page, and follow the
instruction on the screen.

Understanding peacekeepi Reservation : Confirm
ng, : pbk
Author : Alex J. Bellamy, Paul Williams, St Confirm
ke Sofia Understanding peacekeeping, : pbk.
i " 1 di ing, : pbk.
Book Publisher : Polity Press, Blackwell 2004 Material Alex J. Bellamy, Peul Williams, Stuart Griffin. Polity Press/Blackwell,
ISBN : 0745630588 004.

Holdings : General books section 319.8||B

33 For 1 month
Status : Reservable(Due: January 16,202 User GRIPS Library (LIB07001)
1

Memo
OK

Check materials under request / Cancel request

® Click a link such as “Reserved materials” in the Materials under request, and you can check the status of
your reservations, ILL requests, and book purchase requests.

® You can also cancel your requests. When “Cancel” button appears in the material’s information box. Click
the button to cancel.

— Materials under You can also cancel \L/Jrlwderstanding peacekeeping
. 'olume : : pbk
- reqUeSt 2 YOUI' request Author : Alex ). Bellamy, Paul Williams, Stua

rt Griffin

" = . Publisher : Polity Press,Blackwell
R ved mater Book
[ Reserved materials ] — Publication year : 2004

" lest 1 item Reservation Number : 10007150

Order of waiting: 1

ncel

Please wait until this material is returned

3. Check loan status

® Click a link “Local Library” in the Materials on loan, and you can check the status of your current loans and
renew your borrowed materials

Renew

® Click “Renew” button in the material’s information box, and the due date will be extended for 1 month from
the day of renewal unless the book is not reserved by another user.
® Borrowing and renewal will be suspended if you have overdue books.
® Renewal via MyLibrary is available for up to 2 times. Bring the materials to the Library counter for further
renewals.
* You can renew books via MyLibrary more than 2 times only under this COVID-19 circumstances.

Japan's trade policy : action o

. r reaction?
Materials on You can extend your Author : Yumiko Mikanag

@ loan: loan Publisher : Routledge

Boock Publication year: 1556
Local library Material ID : 00645455
- Due date : January 16,2021

Extend count: 0

Please return this material by January 15,2*:2'.]

| I
Due date




4 1. PhOtOCODY / Loan (nter-library loans)

from other libraries.

You can request the Library to borrow books or obtain copies of articles that are not available at GRIPS

Click a link “Interlibrary Loan (Photocopy / Book)” in the New request, and follow the instruction on the

screen. Please supply as much bibliographic information as you can to help us process your request.

the main menu page.

E New request

Photocopy

Document Photocopy Request : Input

artcle | Dobush, Ur, Dipek Dosguput

i (sosk | Fnence and Deveiopmant

EX)

01451707 s cess

Document Photocopy Request : Confirm

i Required information
| Photocopy: article title, author, volume, year, etc.
' Book-Loan: title, author, publisher, year, edition, etc.

Book—Loan

You can check the status of your requests, or cancel them from the link in the Materials under request on

Material Loan Request : Input

Tnput

Insufficient funds : savi
Title / Author (Must) | low-income households

edited by Rebecca M. B

Volume
Publication year  C2009

Publisher Russel Sage Foundation | 158N 9780971540782

lication 2000

i User GRIPS Librery (LI807001)
User cls Mester's Studen

o 9780971540782 : fudent

You may specify only one Is| M3l ddress o @grips.cip

Memo

User GRIPS Library (L1807001) Cancel et I Fix the request I

User class Master's Student

Mail address o @arips.ac.jp F i X t h e

Memo

Cancel

Material Loan Request : Confirm

Input Confirm
s . Insufficientfunds : savings,assets,crdt, and banking ameng low-
e/ income households g by Rebecca M. Blak and Mehael 3, arr
lani
* Volume

Publisher Russel Sage Foundation

request
C 5

4 2. PhOtOCODY / _oan (nter-library loans)

Autooomple’uon

You can search the collections of other institutes in Japan with the OPAC advanced search by checking “CiNii

Books.”

Click “Request ILL (Photocopy / Book-Loan)” button on the search result page, and basic bibliographic

information (title, author, publisher, etc.) will be entered automatically. Please also supply additional

Input

Author of the article

Article title (Must)

Document Photocopy Request : Input

—

[ J
information, then follow the instruction on the screen.
By categoryAdvanced search Bookmark  Logout Japaned
Terget database () Local collection
Material type
Keyword  Finance and Development

BIRFARAFIRAFEELER OPAC

[eR v cotagoryadvanced seorch

Advanced search
Conditions.

Refine your search

R I NP

Journal title (Book
title)

Finance and development ]

A

Volume

publication year

Page

Publisher

158N

Total: 124

No.

Available library

Liorary, OPAC Link

Ss#Rry =8

158N

User

User class

Mail address

Memo

Autocompletion of
bibliographic information

00151947

GRIPS Library (LIB07001)
Master's Student

00@grips.ac.jp

Go to Confirmation
cancel
window




5. 1. Book Purchase Reguest student only)

® GRIPS students may request the Library to purchase books which support studying and researching.
Requests will be reviewed and determined by Library committee to purchase.

® Click a link “Book Purchase” in the New request, and follow the instruction on the screen. Enter as much
bibliographic information as you can to help us process your request. “Reason for request” is also required.

® You can check the status of your requests, or cancel them from the link in the Materials under request on
the main menu page.

i The following materials will not be accepted:
» Materials which the Library already holds in its collection

E New request

» Test-preparation or language study books
» Journals, e-journals, databases

Y Rt .

9781118845895

You may specty only one ISBN.

158N

Request for purchase of materials : Input Request for purchase of materials : Confirm
Input The request is completed.
ke Input Confirm
o <som e
Fundamentslof coporate finonce 3rd gd/ Rabert Parring, Devid S - Fundomental of coporate finance 3rd ed / Rabert Parrino, David S oo
Title / Author (Must)  Kidwell, Thomas W. Bates. ftie / Author Kidwell, Thomas W. Bates
publisher wiley
OGR4 ke Published on: 2015 oot Contir Compiete ‘
[rme— s 158N s781116845899 ‘
e |
[

Number of copies: 1

e Fundamental of crporate finance 3rd ed / Robert Parring, David S
Unit price; omas . Bates
User GRIPS Library (LIB07001) s
Number of copies: 1 =
User class Master's Student 2
s
Mail address ox@grips.ac.jp T —
User GRIPS Library (LI807001) ples: 1
Reason for request | believe this book will help students for studying i policy, 2nd it
User class Master's Student will also help me to write better policy paper.
Use (GRIPS Library (L1B07001)
Mail address oox@grips.acip.

Cancel Edit l Fix the request l el Hesters s
4 Mai address xo@gripsacip

Reason for request

1 believe this book will help st
it will lso help me to write batte)

Resson forrequest ying financa policy, and it

5. 2. Book Purchase Reguest student only)

Autooom pletion
You can search the collections of other institutes in Japan with the OPAC advanced search by checking “CiNii
Books.”

® Click “Request Book Purchase” button on the search result page, and basic bibliographic information (title,
author, publisher, etc.) will be entered automatically. Confirm the entered information and make sure to
enter “Reason for request,” then follow the instruction on the screen.

BORHARAFRAFRER OPAC
et Ot R dies Libracy Request for purchase of materials : Input

——————
Search By categoryAdvanced search Bookmark  Logout Japaned ek

Top > Advanced searcn

Liquidity lost : the governance of the global finandial crisis

Terget database O Local colection Title / Author (s
Material type N
Keyword | Liquidity lost : the govemance of the global financial crisis
Publisher (1, Oxfor Ress
Published on

BORGISAPPASHER OPAC - Autocompletion of
bibliographic information

(oW &y categonydvanced search

Unit price:
CiNil Books(1)

Top > Search Resut List Number of

copies:
Advanced search :-:of: matcnes
Conditions resstting

Keyword the governance
nancial crisis
ey

st he govemance of
the lamal Ananc o

User GRIPS Library (LIBO7001

User dass Master's Student
Refine your search

No condtion e — Mail addres: OGS ID
financial crisis il address grips.acjp

Reason for request

Cancel Go to Confirmation
Available library anes window

Total: 6

No, Ubrary OPAC Link

£mXT HRESHE
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Inter-Library Loan Service ( ILL )

What is ILL (Inter-Library Loan) ?

The Library will help you obtain materials not available at our Library from other libraries.

Services

Photocopy You can obtain a single copy of each article or a part of text in a book for the purpose of private study or

research within the limit of Copyright Law*.

* It is permissible to make a single copy of a part of a work, or of all of an individual work in a periodical already
published for a considerable period of time ( i.e. the next volume has already been published, or three months
have passed since publication).

You can copy a part of each section of a multi-author book.

Book-loan You can borrow books for a certain period of time from other university libraries.

*)Journals cannot be borrowed.

How to apply
Apply from MylLibrary.

( *Check before applying: [
: Make sure that you cannot obtain the material at GRIPS Library. :
! 1. Search OPAC (online catalog) |
i 2. Search online databases :
3. Search internet for fulltexts on search engines I

Fees

GRIPS Library pays the fee for material requested to be used for research purpose.

(Exceptions) Fees will be charged to the applicant when:

1) requesting express delivery of materials (charge includes normal + express delivery fees);

2) requesting materials available at the GRIPS Library or can be accessed for free on the Internet.

After applying

Materials usually arrive within 1 week. You will receive an e-mail when the materials get ready.

When borrowing books, borrowing period varies by the lending library’s regulation: typically 2-4 weeks.

Please use them inside the campus. The lending library may limit the use of the material: to use inside the GRIPS
Library only, or forbidding photocopying.

Be sure to return the material to the Library’s counter when you finish using the material.

Other services

[Using other university libraries]

You may visit libraries of other institutions which hold the materials not available at the GRIPS Library. A prior notice
and a letter of introduction from the GRIPS Library may be required upon visiting. The visitor use policy depends on
each library's regulations. Ask the GRIPS Library staff when you wish to visit other libraries.

GRIPS members are able to visit the JICA, United Nations University and Disaster Management Library and borrow
books.

We are glad to help you when you have troubles finding materials you need.
Feel free to ask us!

GRIPS Library: lib@grips.ac.jp



mailto:lib@grips.ac.jp
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