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How to Find & Obtain Research Materials

Search various Search specific information via individual databases

academic
information all at
one time
( GRIPS Discovery Service Covarage \
L 4
Examples of materials and search tools
GRIPS GRIPS
Books, E-books E-journals Journal Materials digitized by Doctoral Master’ s
Journals articles National Diet Library dissertations theses
/
SZ 4
v v / v v v v v v
T GRIPS Lists in
GRIPS GRIPS OPAC E-Journals/E-Books search JP CiNii Articles NDL — -
Discovery Service * You can search JP IRDB Digital Repository the Library )
* You cannot search Journals, not articles EN EBSCOhost Collections
OPAC through Discovery with OPAC % EN SCOQUS |
Service \\NO
i i ,1 N, * v
l, [ Found a link to full-text ] @Available online A link to
4
4 full-text
NO ¢
/ YES
v /
N v v
link to ]
;l Available online @Available only at the NDL
full-text
@GRIPS E-journals, E-books Eiciais agbiaes the Library
YES YES *on campus — access the link to full-text —Apply at the counter
L (E-books, directly n—
Download it *off campus— log in to EZproxy and search via
“E-journals/E-books search”

@Open Access resources

Found it

—access the link to full-text directly

YES
(Books, Use in the Library

Journals) @®Books

Locate books by title, location, and call no.
Borrowing limit: 30 books / Loan period: 1 month
* Reserve via “MyLibrary” if the material is borrowed.
@ Journals

Arranged in title’ s alphabetical order.

You may not borrow journals.

\4

Examples of how to search materials at other libraries

CiNii Books NDL Search
Search collections of Search collections of National Diet
university libraries in Japan Library & public libraries in Japan
1 |
!
[ Found it! ]" ————e O > Book purchase request [Students only]
Y?/ YES Request to purchase as the Library’ s collection.
Apply from “MyLibrary”
Obtain from other library (ILL) Visit other libraries
Apply from “MyLibrary” @NDL— Bring your ID card
@Books [Book—loan] @Other university libraries— A letter

of introduction may be required. Consult
the Library counter.

You can borrow books from other
libraries for a certain period of time.
(Loan period varies by the lending
library’ s regulation)

@ Journals [Photocopy]

Obtain copies of journal articles.
You may not borrow journals.
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How to use MyLibrary

® Materials on loan

Review your borrowing (items on loan) due dates.

® Renewals

Renew your borrowed materials for one month.
Renewal is available for 2 times.
You cannot renew if the material is reserved from another user.

® Reservations

Make reservations to materials borrowed by other user.

® My Folder

Save your preferred searches and keep a record of materials.

® Inter-Library Loan (ILL)

Request to borrow materials or obtain copies of articles that are not available
at the GRIPS Library from other university libraries.

® Book Purchase Request

Request a material for purchase by the GRIPS Library which supports
studying and researching.

1. How to access MyLibrary

p. 2

>from the link at G-way
>log in from the link at the Library’s website

GRIPS Library

P

HA Log in to MyLibrary

”rA Input
Enter your GRIPS ID and the password, and click Login
ID and password are case—sensitive.
; ) GRIPS ID :
TR Password -

Gance)

When yvou complete operations on My Library, please he =ure to log out

Ta log out, click Logout on the top of the window

Once the system authenticates you, the system regards operations on the window as yours until the lbgout
If vou do not log out and leave the system, in the worst case, your personal information may leak or your nal

1 2015/4 GRIPS Library
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2. Main menu

GRIPS Library
National Graduate Institute for Policy Studies Library
Search Holdings

EGRIFS HomePage [Library HomePa

4 Welcome, GRIPS Library san. [ Logd

“”A My Library

)search (@) Caterory Search (-3 Request Photacopy ([lRequest Loan (i Request Purcha
@eer @ remeorysemen (Qren vr (@ @

m Announcement

The following rmaterialis) is ready
1. Intercity trarspart and clirmate change : strateges for reducing the carbon footprint(T ransportation research,
ecoromics and policy:v. 15)
Yoshitsugu Hayashi . (et al], editors Ressrvation number: 10006555
@ This material is ready. You rray borrow it

Some materials are due sharthy and/ar some are overdue. You rray not borrow other materials until vou return the overdue
materials.

1. The paradox of a gokal USA

edited by Bruce Mazlish, Mayan Charda, and Kenreth Weisbrode, Material ID: 01 064181, Renewed: O timels)
@ The material is due shartly. Please return the material by Apr 7, 2015

g Materials under request: You can also cancel your request

ou are requesting 1 materialis); O material(s) are reserved.  » View details

i) Matenals on loan: You can extend your loan

You are borrowing 2 materialls].  » View details

_‘_3;- My folder

E#EE (1 materialls)]
L% Managing My folder
1 Qperation menu
Request

‘_;‘_.J Photocopy

w Loan
w‘ Purchase

* Materials on loan
Check your loan status and renew your borrowed materials.

#Renewal: click | View details

, place a check on the one you wish to renew on the
list, and click | Renew |. The due date will be extended for 1 month from the day of
renewal.

* Announcement
Announcements about your
borrowed materials, reservations,
or materials obtained from other
libraries will be shown.
* Materials under request
Check or cancel your reservations

I .
&Make areservation:

click at the Search

Result page on OPAC (online
catalog), and follow the instruction
on the screen.

* Holdings

In circulation (Aar 7, 2015) | Fessne 0

*

General boos section (o =) 01064161 For 1 manth

& Cancel areservation:

click | View details |, place a check on

the one you wish to cancel on the list,

and click [ Cancel|.

2 materializ): 1 materialis) still reserved

[Concer) 4
~

1 {_@,‘Umderstandimg peacekeeping : phk

Alex J Bellarmy, Paul Willams, Stuart Griffin Reservation numbl
Please wait until this material is returned

1 materializ)

[ Rencw |4m

" Yumiko Mikanagi, Meterial ID: 00645455, Renewed: O timels)

[ it | , s s L s s
1.l\ "Japan's trade policy : action or reaction®Routledge studies in the growth economies of Asiad)

O The matarial is due shortly. Please return the material by Apr 7, 2015,

* My folder
Save your search result and add comments.

* Operation menu
Request...Inter-library loans and book purchase requests. (ref p3-4)

p. 3

*Borrowing and renewal will be suspended if you have overdue books.

*Renewal is available for up to 2 times. Bring the materials to the Library counter for
further renewals.

o o ¥
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3. Photocopy / Loans (Inter-library loans)

If your title is not available at the Library, request it to borrow or obtain photocopies from
other libraries. Fill out the form and click | Go to Confirmation window |. Please supply as
much bibliographic information as you can to help us process your request.

& Photocopy

¢Book-Loan

GRIPS Library

Search Holdines

National Graduate Institute for Pelicy Studies Library

GRIPS Library

National Graduate Institute for Policy Studies Library

S s

Thput .. Confirm ... Gomplete

=39 Document Photocopy Request : [nput

M Material | oan Request - Input

Input .. Gonfirm .. Complete

® Author of the article
EArticle title (Required)

Dadush, U, Dassupta, D. Ratha, D.

The role of short-term debt in recent crises

ETitle / Author (Required) © Insufficient funds : savings, assets, credit, and hanking
amang low—income households
edited by Rebecca M Blank and Michael 5. Barr

ETitle / Author (Requied) © Firance and Development ®Yolume
® Publisher Russell Saze Foundation

*\olume Volume 37, Issue 4, © Publication year £2009

Enter the volume and issue numbers in the format of Volume(lssus) for example, enter 7(2)in ®ISEN 5780871540782
) ‘ou may specify only one ISEN
® Publication vear 2000
®Page 54-57 .
) ® User GRIPS Library

® Publisher M s Stud
.

DET 0151707 User class x:‘fgr f tuaCeAnt
® i Ips.ac.

® 13BN Mail address arip Jp
® hemo

® User GRIPS Library

® User class Master's Student

XXX i i

® Wil address @grips.ac.jp Go ta Confirmation window | [ Cancel

® Memo
Input  Confirm . Complete

Go to Confirmation window | [ Gansl

Tput . Confirm . Complete

[Bibliographic info from OPAC] Search your book/journal title with a check in “Other
university(NIl catalog)* and click | Request ILL | button at search result page. This

search enables you to search materials not available at the Library and save your time to
input bibliographic information.

nditions

g lil‘]lnpu.i Search Co
k-

Q. Briet search
Serech | | Cleor

®[SEN

®]SEN

=NCID

® haterial type

® Target database

s Tithe
® Authar

® Heyword(Title, Author, ete)

¥Bock W Joumsl

Lol collection Wr LNersit

Bibliographic information (title, author, publisher,
etc.) will be entered automatically.

Photocopy: enter author and title of article,
volume, year and | Go to Confirmation window |

Book-Loan: make sure the information is correct
and | Go to Confirmation window |

Mast #

13 materis

& Form

® Subject

& NCID
S1SEN

# First/Last publication year

* Altornative tithe

® Country of publcation
#Titls langusgs

® Languags of tets

® Frequency of
= Editar infarmatian

Finance and duvolonmnnt / lmcrnmlonn[ Mnmlnrv F-und and Inlurrmlon-
Véashington, DC

Interrational Monetary Fund ard Intern wl Bank £ ard Deve

» Fieuest LL (Phatocogy) | | equest 1L (Biook-Loan) | | Fisguest Book Purchase.

Wal 1, na 1 (June 1964)-

Furd and tha World Ban
re 1964-Dec. 1667

f pubcation

AROO1EI3E0
0151847

GRIPS Library
National Graduate Institute for Policy Studies Libra
L Seach |
#-=4 Document Photocopy He uost 1pt
? . Tput
® duthor of the artick
EArtich tithe (Regured
mTithe / Author (Reuied) © Firgr od dewvelopment f Interna tieweal Moretary
Furd and ]n‘ema nnal Bar'r for Reconstruction and «
Develoment
®\olume
Ertler the vokime orxd ssue mimbers o the formal of Volumellssue! for example. enfer

® Publication year

®age

® Pruhlesher Washington, D.C. © Internations! Monetary Furd srd internationsl Bark | «
*|SEN | 0011047 «

=ISEN

®lser | GRIPS Library

®User class Master's Student

® Wil ik ress xxx@arips.ac.ip

® hermo

Cancel |

| 130 to Contirmation window | |
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4. Book Purchase Request
You may request a book for purchase by the GRIPS Library which supports studying and
researching. Requests will be reviewed and determined by Library committee to purchase.

GRIPS Library

Search Haldines
alk- Book Purchase Request

Tnput . Corfirm . Complete

ETitle / Author (Required)

® Number of books to purchase

® User
®User class
®Mail address

EReason for reguest (Required)

Natienal Graduate Institute for Pelicy Studies Library

Fundamentals of corporate finance
Ordl ed
Robert Parrino, David &, Kidwell, Thomas W. Bates

EPublisher (Required] Whiley
®Publication date 2015
*I3EN 0781118845859
You may specify anly one ISBN
® Unit price

1

GRIPS Library
Master's Student
xxx@arips.ac.in

I believe this book will help students for studying financial
policy, and it will also help me to write hetter policy paper. «

o to Confirmation window | [ Gancel |

Tnput . Confirm . Gomplete

Fill out the bibliographic data of the book, be
sure to enter “Reason for request”, and click
| Go to Confirmation window |.

*Please supply as much bibliographic
information as you can to help us process
your request.

*Before submitting a request, check OPAC to
determine whether the book you want is
already owned by the Library.

*We do not accept:
>Test-preparation or language study books.

>Journals and electronic resources.

[Bibliographic info from OPAC] Like requesting ILL, by searching on OPAC with a check

in “Other university (NIl catalog)” and clicking | Request Book Purchase

a bibliographic information automatically.

GRIPS Library

® Ky Titks, Author, atc]
SISEN

S[EEN

*NCID

= Moterial type

# Targot database

® Austhar

Bibliographic
publisher, etc.) will be entered automatically.

, you will get

information (title, author,

=>make sure the information is correct, enter

the [Reason for request], and click

IConfirmation window |

& Ceuntry of publicatizn
& Title languags

= Language of texts

® Classification

® Author infarmation

® Subject

*NCID
# Mumbar

# Hokdings 1 holdings

L T =

o1 material

Ligquidity lost : the governance of the global financial crisis / Paul L

GRIPS Library

National Graduate Institute for Policy Studies Library

Search Holdings
alh- Book Purchase Request
Tput . Oenfrm - Complets

ETitle / Author (Required) Liquidity lost : the governance of the glohal financial crisis

/ Paul Langley

EPublisher (Required)
# Publication date

Ofard  Oxeford University Press, 2015

Ouferd : Duford Univarsity Press, 2015
Requost LL (Photoccey) | | Rogquest LL (Book-Loan) | | Request Book Purchare |
® Eublication v 2015
®Form s, 220 . - tabks 24 em
*Note Eibliography: o [183]-214
Includes indes
eISEN 87501 8RREITES

United Kingdom

English (ang)

English (eng)

DC2333080511

Langlay, Paul

Olobal Financial Crisis, 2008-2000
Corporate govamance

Firmancial irstitutions — Mursagemant
Intarnationsl financa = Managamant
EB18257730

NEM 016831300

MNEM  GEBAC2428

LCCN : 2014538426

®ISBN

® Unit price

® Number of beoks to purchase

® User
® User class
@ Wil address

ElReason for request (Reauired)

S700199683789

You may specify only one ISEN

1

GRIPS Library
Master's Student
xxx@arips.ac.ip

Go to Gontirmation window | [ Gancsl

Tput . Confirm . Complete
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Inter-Library Loan Service ( ILL )

What is ILL (Inter-Library Loan)?

The Library will help you obtain materials not available at our Library from other libraries.

Services

Photocopy You can obtain a single copy of each article or a part of text in a book for the purpose of private study or

research within the limit of Copyright Law*.

* It is permissible to make a single copy of a part of a work, or of all of an individual work in a periodical already
published for a considerable period of time ( i.e. the next volume has already been published, or three months
have passed since publication).

You can copy a part of each section of a multi-author book.

Book-loan You can borrow books for a certain period of time from other university libraries.
*Journals cannot be borrowed.

How to apply
Apply from MyLibrary.

( *Check before applying: '|
. Make sure that you cannot obtain the material at GRIPS Library. :
! 1. Search OPAC (online catalog) |
i 2. Search online databases :
3. Search internet for fulltexts on search engines I

Fees

GRIPS Library pays the fee for material requested to be used for research purpose.

(Exceptions) Fees will be charged to the applicant when:

1) requesting express delivery of materials (charge includes normal + express delivery fees);

2) requesting materials available at the GRIPS Library or can be accessed for free on the Internet.

After applying
Materials usually arrive within 1 week. You will receive an e-mail when the materials get ready.
When borrowing books, borrowing period varies by the lending library’s regulation: typically 2-4 weeks.
Please use them inside the campus. The lending library may limit the use of the material: to use inside the GRIPS

Library only, or forbidding photocopying.
Be sure to return the material to the Library’s counter when you finish using the material.

Other services

[Using other university libraries]

You may visit libraries of other institutions which hold the materials not available at the GRIPS Library. A prior notice
and a letter of introduction from the GRIPS Library may be required upon visiting. The visitor use policy depends on
each library's regulations. Ask the GRIPS Library staff when you wish to visit other libraries.

GRIPS members are able to visit the JICA, United Nations University and Disaster Management Library and borrow
books.

We are glad to help you when you have troubles finding materials you need.
Feel free to ask us!

GRIPS Library: lib@grips.ac.jp





