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|  www.ebsco.com2

Hand out



|  www.ebsco.com3

Hand out

|  www.ebsco.com4



|  www.ebsco.com5

How to Access

Creating 

My EBSCOhost 

An overview of 

EBSCOhost 

Databases

Supporting 

Materials

Search Screen and 

Result List

Browsing contents

& Records

Accessing Full Text

Training Agenda

|  www.ebsco.com6

An overview of 

EBSCOhost Databases



|  www.ebsco.com7

What is EBSCOhost?

・ It offers a variety of proprietary full text databases and popular 

databases from leading information providers. 

・ The comprehensive databases range from general reference 

collections to specially designed, subject-specific databases for 

public, academic, medical, corporate and school libraries.

ー a powerful online reference system 

accessible via the Internet. 
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•Academic Search Premier contains indexing and abstracts for 

more than 8,600 journals(nearly 7,400 Peer-Reviewed Journals), 

with full text for more than 4,600 of those titles(nearly 3,900 

Peer-Reviewed Journals). 

•Academic Search Premier contains unmatched full-text 

coverage in biology, chemistry, engineering, physics, psychology, 

religion & theology, etc

Comprehensive, 

Scholarly Full-Text Database

for Multidisciplinary Research 
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the American Economic Association's electronic 

database, is the world's foremost source of 

references to economic literature. 

•This database contains more than one million records, with 

citations and abstracts dating back to 1886. Adhering to the 

high-quality standards long recognized by subscribers to the 

Journal of Economic Literature (JEL) this American Economic 

Association's electronic database is a reliable source for 

economic research citations and abstracts.
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How to Access
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How to access- go to library website (on campus)

Click the link 

“Online 

Resources”
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Choose the link 

“EBSCOhost” or 

database title. 

Off-Campus Access via MyLibraryHow to access- go to library website (on campus)
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Off-Campus Access via VPN
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Choose Databases window
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Search screen

Enter your 

keyword(s) 

here

Keyword Search – Enter a keyword or phrase to search, and click on the Search 

button.

Click on the drop down menus to the right of the search boxes to limit your searching 

to specific fields (e.g.: document/article title, journal title, author, subject, etc.)
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Boolean Operators

• AND is used between keywords to narrow your 

search

− travel and Europe will retrieve references containing both 

search terms

• OR is used between keywords to broaden your 

search

− college or university will retrieve references containing either 

search term

• NOT is used to omit a keyword from your 

search

− cancer not smoking will retrieve references containing the term 

cancer, but that do not contain the term smoking
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Search Tips

• The truncation/word stemming device is the 

asterisk (*)

− econom* will retrieve economic, economy, etc

• The single character wildcard is question mark 

(?)

− organi?ation will retrieve organisation or 

organization
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Limiters

●available Full Text

●Peer Reviewed 

Journal 

●by date

Etc.

Nallow your result to 

specific subject, source 

type, publications, 

language, Geography

Etc.

Results List Page
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Click on 

available Full 

Text

Subject 

Headings

Click on the title of article to 

view detailed record
Results List Page
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Subject 

Heading 

& 

Abstract

Detailed Record Page

Tools for working 

with the reference 

http://www.ebscohost.com/salesdemo
http://www.ebscohost.com/salesdemo
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You can do the following using the reference tools provided in 

the detailed record page: 

 Add to Folder to store the article in the My EBSCOhost folder 

in order to print/save/email multiple references at once.

 Print the reference.

 Email the reference – if EBSCOhost provides the full text for 

the article, the full-text will be attached to the email.

 Save the reference.

 Cite the reference in various different referencing styles, 

including APA

 Export the reference to a bibliographic management solution, 

such as EndNote, RefWorks or Zotero.

 Create a Note about the reference to store in the My 

EBSCOhost folder.

 Retrieve a Permalink to the reference – a persistent URL you 

can embed in an email, a web-page, or to save to your 

bookmarks.

Detailed Record Page
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Using the My EBSCOhost Folder

Click Folder icon to add items you are interested in to the folder for use 

later in your search session.

If you have a personal My EBSCOhost account, you have your own 

personal area (folder) to collect and store information for future 

reference. 

http://www.ebscohost.com/salesdemo
http://www.ebscohost.com/salesdemo
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Creating a new My EBSCOhost account

Click on the Create a new account link, fill in the fields, 

and click Submit. Once your information has been 

accepted, you will automatically be logged in as a 

personalized folder user.
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Saving Items to the My EBSCOhost Folder

You can view the contents of your My 

EBSCOhost folder. Your folder contains 

links to your saved items in groups such as 

Articles, Images, Journal Alerts, Saved 

Searches, etc. 
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The custom folder feature

The custom folder feature provides the 

ability to create numerous folders, each on 

a particular topic, in which various results 

can be sorted and stored. 

You can customize the name of each 

folder and determine which folders nest 

within other folders, to maximize efficiency 

when managing saved items. 
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Search Alert feature

Search Alerts save valuable research time, 

and can be set up to provide automatic e-

mail notification whenever new results 

related 

to topics of interest become available in 

EBSCOhost.
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Search Alert feature

Complete the Alert setup form selecting 

from the Frequency and Results Format 

drop-down 

lists. Enter the email address(es) to which 

you want your future search results sent, 

and then click Save Alert
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Journal Alert feature

Journal Alerts allow you to set up 

automatic e-mail notification when a new 

issue of a 

specific journal becomes available in an 

EBSCOhost database. 
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EBSCOhost Integrated Search allows 

users to simultaneously search EBSCO 

databases as well as all other electronic 

resources, including those from other 

database aggregators, and publisher 

packages. 
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Supporting Materials
• EBSCOhostOnline Help – accessible via the Help link in the top 

right corner

• EBSCO Information Services on YouTube channel: 

https://www.youtube.com/user/ebscopublishing

• EBSCO Discovery Service has its own ‘Support Center’ 
accessible via our Support Site:  http://support.ebscohost.com

 User Guide

 Tutorials

 Recorded Training Sessions

 FAQ’s, etc…

https://www.youtube.com/user/ebscopublishing
http://support.ebscohost.com/
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THANK YOU


