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GRIPS Assessment Policy

GRIPS Assessment Policy

Assessment Information
Provided in Syllabus

On information about assessment for each
university course, regarding the goals to be attained
and the assessment criteria, the following will be
provided in the syllabus available at the beginning
of the course.

e The goals to be attained

* the marking/grading system to be used

e the weight allocated to each significant
grading component

Once a course has started, instructors may not
change the requirements without (a) obtaining the
agreement of all students concerned and (b)
informing the Academic Support Team.

Procedure before Issuance of Final Grades

Assessment During the Course

Instructors should promptly return all items for
assessment completed during the term, with marks
or grades and, where appropriate, comments to the
students. Also, instructors must comply with the
guidelines for grading (cf. ‘Final Grades’), so that
students can gauge their own performance against
that of other members of the class. Students are
advised to keep their returned original assignments
in case they decide to appeal their final grades.

Meeting All Assessment Requirements

Course assessments may include different forms of
assessment, such as class exercises, assignments,
quizzes, tests and examinations. Students need to
ensure that they have completed all the required
items for assessment by the designated deadlines.
Failure to attend a class in which instructions were
given or work was assigned is not a valid reason for
non-performance.
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Students’ Own Work

All work submitted for assessment must be the
student’s own work, and must not be the result of
collaboration with others, unless it is clearly
indicated in the assignment details that the
submitted assignment may be a joint or
collaborative effort. In all joint assignments, the
student must specify the nature and extent of the
collaboration and the identity of the collaborators.

Special Consideration

1. Students who have suffered from serious illness,
accident or any other incident beyond their control,
which they believe has affected their assignment
work, should complete and submit as soon as
possible a “Request for Special Consideration”
(form available at the Academic Support Team
counter) along with any medical certificates or other
certified official documents indicating the duration
and severity of the problem to the Academic
Support Team, who will forward them to the
instructor.

2. Students should note that work, family, and
sporting and social commitments are not normally
viewed as being beyond a student’s control and so
are not normally accepted as grounds for special
consideration.

3. If the student is not satisfied with the initial
response to his/her “Request for Special
Consideration,” then the student may submit a
request for further consideration to the Program
Director via the Academic Support Team.
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4. For further information regarding applications for
special consideration, contact the Academic
Support Team.

Course withdrawal procedure

A student may withdraw from a course without
penalty during the registration period. After the end
of the registration period, students can still
withdraw from courses before the final withdrawal
deadline, but a grade of W will be shown on their
transcript.

Note: it is not permissible to withdraw after the
withdrawal deadline.

However, the Academic Support Team may allow a
student to withdraw from a course after the
withdrawal deadline in the cases listed below.
Note: in such cases a grade of W will be shown on
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the student’s transcript.

*The case where a student takes a leave of absence,
withdraws, or is deregistered from GRIPS before
the grades are submitted by the instructor; or

*The case where the Dean deems it difficult for a
student to continue studying due to circumstances
beyond the student’s control, such as a disaster or a
political change.

The academic calendar stipulates the registration
periods and withdrawal periods for each term and
course type.

Final Grades

Final Grades
The following grading scale will be used for all
courses.
A 90-100 Pass: Achieved the goal at a high level
B 80-89 Pass: Achieved the goal at a satisfactory
level
C 70-79 Pass: Achieved the goal at a generally
acceptable level
D 60-69 Pass: Achieved the goal at a minimum
acceptable level
E 0-59 Fail: Did not achieve the goal
P Pass: Achieved the goal
(in courses designated Pass/Fail)
F Fail: Did not achieve the goal
(in courses designated Pass/Fail)

W Withdrawn
T Credit transferred

Grade Distribution Guidelines

For courses in which letter grades are assigned, the
grade distribution should satisfy both the mean
Grade Point Average (GPA) criterion (see (1)-3
below) and the reasonable distribution criterion (see
(2) below).

(1)-1 Grade Point (GP)

The GPA system has been introduced at GRIPS to
ensure the effectiveness of rigorous grading, to
motivate students to pursue their own studies, to use
the system for academic guidance, and to meet
international educational standards.

A, B, C, D and E carry grade points of 4, 3, 2, 1 and
0, respectively.
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(1)-2 Calculation of GPA

Calculate only for courses other than Category X for
which a GP is granted.

(* Ratings of P, F, W and T are not included in
GPA))

GPA per Term =
numerator / denominator, where

numerator = total of (GP of each course to be
calculated for the term x the number of credits for
each course)

and

denominator = total number of credits for courses to
be calculated for the term.

GPA for the entire enrollment period =
numerator / denominator, where

numerator = total of (GP of each course to be
calculated for the entire enrollment period x the
number of credits for each course)

and

denominator = total number of credits for all
courses to be calculated for the entire enrollment
period.

(1)-3. Mean Grade Point Average Criterion
Courses should have a mean GPA between 3.1 and
3.5.

(2). Reasonable Distribution Criterion

The distribution of pass grades should be in
accordance with the following guideline.

A 20-50% of class

B 30-70% of class

C < 25% of class

D <10% of class

If the grade distribution is not in accordance with
the guideline, the instructor must provide a reason.

Release of Course Results

Course results are submitted to the Academic
Support Team by the end of the third week after the
end of the term. After the end of each term and
within ten working days of the final submission
date, each student will be issued an official results
notice providing the details of courses completed
and grades awarded.
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Appeal

1. A student who wishes to appeal the grade must
submit a request in writing to the Academic Support
Team within two weeks of the announcement of the
results (or within five days if the student is
scheduled to receive a graduation judgement in that
term and the grade to be discussed is related to the
graduation judgement). The Academic Support
Team shall send the request to the instruction in
charge of the course with a copy to the Program
Director. If the course instructor is the Program
Director, then a copy shall be sent to the Dean.

The instructor in charge of the course will review
the content of the appeal and send a reply to the
Academic Support Team by email with a carbon
copy to the Program Director within three weeks of
receiving the appeal from the student (or within one
week if the student is scheduled to receive a
graduation judgement in that term and the grade to
be discussed is related to the graduation
judgement). If the course instructor is the Program
Director, then the carbon copy shall be sent to the
Dean. The Academic Support will send the reply
from the course instructor to the student.

2. A secondary appeal can be made by the student if
the students does not accept the reply of the course
instructor. The student must submit a secondary
appeal request in writing to the Academic Support
Team within five days of receiving the reply from
the course instructor. The Academic Support Team
will send the secondary appeal request to the Dean.
The Dean will set up an Examination Committee for
Reexamination of Grades (consisting of the Dean, a
member of the Board of Trustees in charge of
Education, Program or course Director and where
appropriate other faculty members nominated by
the Dean), will reevaluate the grade in consultation
with the committee members, and if the evaluation
result is changed, will instruct the course instructor
to revise the grade. The Dean will inform the result
of the reevaluation within two weeks of receiving
the request for a secondary appeal by the student to
the Academic Support Team, and the Academic
Support Team will notify the student.

3. No objection to the secondary appeal shall be
granted.
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4. When the particular assessment undergoing
reexamination is a group assignment, the formal
request for review must be signed by all members
of the group and submitted as specified above.

5. As noted previously, students should keep all
marked work that is returned to them, and other
relevant material or information that would be
useful (for example email correspondences between
the instructor and the relevant student before
making the appeal) in case those documents are
required for reassessment after the appeal.
Instructors in charge of a course should keep
evidence related to grading, such as attendance
records, examination responses, report
assignments, and submitted assignments that are not
returned, for a minimum of three weeks in case an
appeal is lodged.

6. The Director shall inform the student who has
made the appeal in writing through the Academic
Support Team, within two weeks of the filing of the
appeal, the result of the reevaluation.

Repeating a Course

1. In principle, students cannot repeat a course
which they have already completed successfully.
They can do so only with the permission of both the
course instructor and their Director.

2. Those who wish to repeat a course should submit
a completed “Application to Repeat a Course” to
the Academic Support Team after obtaining the
approval* of both their Director and the course
instructor.

*Approval to repeat Japanese language courses is
not required.

3. Note: only the grade assigned in the repeated
course will be shown on the student’s transcript.
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