7. Campus, Support, and Services
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GRIPS Library

Library hours and services may vary. Please check emails from GRIPS Library for the latest information.

General Information

Operating Hours

Monday - Friday: 9:00 - 21:00 (*19:00)
Saturday: 10:30 - 17:00

*Closing hours as of July 2023

Closed
Sundays, National Holidays, Year-End & New Year
Holidays from December 28 to January 4

Exceptions to the above will be posted.

Admission

Touch the gate sensor with your Student/Faculty ID Card
(your ID Card is also your Library Card). An ID Card is
not necessary to exit the Library: simply push the bar and
proceed through the gate.

GRIPS Library Website

The Library website provides announcements from the
Library, access to OPAC searches, and other web links
for searching electronic resources such as online journals
and online databases available in the Library:
https://www.grips.ac.jp/main/lib/en/

Searching for Materials

Online Public Access Catalog (OPAC)

All books and periodicals in the GRIPS Library can be
searched using OPAC (Online Public Access Catalog).
OPAC includes books available online at GRIPS as well.
https://glib.grips.ac.jp/drupal/en/

— Refer to “How to use the Online Catalog (OPAC)”

GRIPS Discovery Service

You can search GRIPS subscription e-journals, e-books,

databases and online open access academic resources all

at one time via GRIPS Discovery Service. Some of the

search results provide full-text links.

On the Library top page there is a search box for “GRIPS

Discovery Service” and a link to advanced searching.
*You cannot search GRIPS book holdings or journals
via Discovery Service. Please search those items via
GRIPS OPAC.

Online Database

Online databases are useful tools for searching articles,
news, statistics, and legal information, and for access to
full texts.

Library website > Online Resources
https://www.grips.ac.jp/main/lib/en/search/database/

Off-campus Access / On-campus Access with
Your Own PC
Online journals, books, and databases can be accessed
from outside the campus by logging in to EZproxy
service.
*You should also use EZproxy service when you use
your own computer on campus, connecting via GRIPS
campus Wi-Fi.

Library website > Off-campus Access / On-campus
Access with Your Own PC
https://www.grips.ac.jp/main/lib/en/search/off_campu
s_access/

How to Use the Library

Borrowing Books
Take the books you want along with your ID card to the
counter.
A self-checkout machine is also available.
Borrowing limit: 30 books
Loan period: one month

Returning Books

Return borrowed books to the counter. Your ID card is
not required for returns.

When the Library is closed, put the books into the drop
box located outside the Library entrance.

Be sure to return all borrowed books by the due dates.

Reservations
If a book you need is checked-out, you can make a
reservation through “MyLibrary”.

—  Refer to “MyLibrary”

You will receive an e-mail when a book that your
requested becomes available.
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Materials Not for Loan

The following materials are not for circulation, and are to

be used in the Library only.

o Textbooks

e  Reference books

e  Periodicals

e Newspapers

e Audio-visual materials

e CD/DVD-ROMs

e Microforms

e  Materials that are either damaged, broken, or
susceptible to damage or breakage

e  Other materials specified by the Library director

Photocopies

Photocopiers can be used by inserting your ID card.

e  Materials that can be copied: materials owned by
the GRIPS Library.

e  Limits on photocopying: Library users must act in
accordance with copyright laws.

Reference Service
Please inquire at the counter as to how to use the Library;
how to find materials; how to obtain materials not held at

the Library; and how to search online databases.

Book Purchase Request

You can request that the Library purchase books related
to policy studies, for addition to the GRIPS Library
collections.

The GRIPS Library Committee will review your requests
and decide which items to include in the Library
collection.

Apply via “MyLibrary”.

Group Study Room
The GRIPS Library has a group study room where
students can work together for academic purposes. Feel
free to use this room when seats are available.
You can also reserve a single table or the entire room.
Make a reservation in advance at the Library counter or
by email.
Operating hours
Monday - Friday: 10:00 - 18:00
Saturday: 11:00 - 16:00

Restrictions
e  Please respect the need for quiet in the Library.

e  No smoking, drinking, eating, or talking on mobile
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phones.

e  Materials in the Library are common assets.
Everyone is expected to take the utmost care to
avoid staining or soiling them, and of course to

refrain from writing on them.

Use of Other Libraries

Inter-Library Loan (ILL) service

If materials you need are not available at the GRIPS
Library, we can help you obtain them from other libraries.
Apply via “MyLibrary”.

For details about ILL, inquire at the GRIPS Library

counter or see the Library website.

Letter of Introduction to Other University
Libraries

Please consult with the Library staff about obtaining a
letter of introduction if you plan to visit the libraries of

other universities.

Orientation / Guidance

The Library occasionally organizes orientations and
guidance to familiarize students with the Library system,
its databases, and inter-library loans.

Please check the GRIPS Library website for latest

information.

We welcome your questions and requests.
Please feel free to contact us at: lib@grips.ac.jp
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How to Use the Online Catalog (OPAC)

OPAC is the GRIPS Library’s online catalog; you can search it for books and journals held in the GRIPS Library.
OPAC is available from any PC connected to the internet.

*When searching GRIPS subscription e-journals and e-books by title, please use “E-journals / E-books search.”
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1. Enter keywords; or
2. choose the Material type; or enter information that
you have in the corresponding field to narrow your
search.
3. Click on “Search” to view your search results.
4. If the Library doesn’t hold the material you need,
you can search other university libraries’ holdings by
selecting CiNii Books.

—Refer to “GRIPS Library” > “Inter-Library
Loans (ILL),” “Reference Service”
[Basic rules]
* Not case sensitive.
* Ignores articles (a, the) and accent marks (e.g., a, ¢,

€ in languages such as French and German).

Materials that match the search conditions are shown
in a list. Click each title for detailed bibliographical /
holding information.

1. If you get too many results, select material type,

author, or keyword and click “Refine” to narrow your
search.

2. Alternatively, click “resetting” and you can try
searching by adding / removing, or changing
keywords.

Under “Details” you will find the bibliographical and
holding information (location, call no., circulation
status) of books.

1. Location: shows the location of the book
2. Call no.: books are arranged in order of the call
numbers shown on their spines.

3. Status: If a book is out on loan, “In circulation”
appears with the due date.

4. Reserve: You can make reservations for books
currently on loan to other users (see “MyLibrary”).



7. Campus, Support, and Services
- GRIPS Library -

Search Result in Detail: Journals
Provides the bibliographical and holding information of journals.

*In OPAC you can search by journal, not by article. You should use other databases if you wish to search articles.

BIRITRAFRAFEEME OPAC &= | l. Holding volume: volumes held at the Library. There
p——— Il o cotegorpadianced e S may be missing volumes.

1/ 8 materials hext >

T s st st Dt L xbecen) 2. Location: Journals are arranged in alphabetical
The Ameri i . . . .
o Find Materias order by title in the journals section.
Ithaca, NY. - Amarican Economic Assacistion, 1911« Separated into
AEA papers and proceedings .
i —_ 3. Year of holding: range of years of the volumes held
= Ty o he Li
w’ z 3 at the Library.
Journal hold: Subject
Economic -- Perigdicals . . :
1. | Hiogoe | toawon | veratraorg | S |y 4. Continuing acceptance: “Ongoing” appears when
Journas section | 1966-2021 ongeng

58(2-5),59-
63,54(1-3).65-
101514}

the journal is subscribed continuously. Blank when

subscription has been stopped.

Details

First/Last wol. 1, no. 1 (Mar. 1611} é 5
pablication
year

Form v.;26am
Alernative  Am. econ. rev
The A

e ILiTT e does not always hold from the first issue.

5. First/Last publication year: note that the Library

Search Result in Detail: Online books
You can search online books available at GRIPS via OPAC and get links to them.

1. Links to online books available only inside GRIPS

1/ 112 matensls [

b W', iy : “Read online”
The age of sustainable development [electronic resource] i Mtk « s
o SR - IDENT
W < ' 2. Notes regarding use of online books, such as

WVolurme No.

st rarastin

concurrent user limit

o,
==

Bearonic | [ e EBOOUBIC | Mottobe o
Bk | takomn cut

e \oetme  Callre, | Matersl 1D

<< Off-campus Access / On-campus Access with Your Own PC >>

You can use online journals, books, and databases from outside GRIPS by logging in to EZproxy service with your
temporary ID & Password for EZproxy.
*Note: you should also use EZproxy service when you use your own computer on campus, connected via GRIPS
campus Wi-Fi.

Library website > Off-campus Access / On-campus Access with Your Own PC
https://www.grips.ac.jp/main/lib/en/search/off _campus_access/

*Note: EZproxy service is separate from MyLibrary and G-way.
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MyLibrary: What you can do with “MyLibrary”

Check Your Loans
Review your borrowing (books on loan) due dates, and check the number of times of renewals.

Renew Borrowed Books
Renew your borrowed books for one month from the day you renew.

Borrowed books may be renewed twice. Bring the books to the Library for renewal beyond that limit.

You cannot renew a book if it has been reserved by another user.

Reserve Books That Are out on Loan

Make a reservation for a book currently borrowed by another user; check the status of such loans; or cancel a
reservation.

You will be notified via e-mail from the Library when a book that you have reserved is ready for pickup.

Request Inter-Library Loan (ILL)
To borrow books or obtain copies of articles that are not available at the GRIPS Library, you can request

Inter-Library Loans from other universities’ libraries.

Book Purchase Request
Request that GRIPS Library purchase a book that would support your study and research.
The request will be examined, and if approved, the book will be purchased for inclusion in the Library’s

collection.

How to Access MyLibrary
1. You can access MyLibrary via GRIPS Gateway, OPAC, and GRIPS Library website.

GRIPS Gateway > Menu > Link>MyLibrary OPAC (menu bar)

BB RACF RN OPAC

GRIPS Gateway HIE/06/16  LOGIN / Planner

(&) schedule
Porod  Course / Lactura Raom

B news
m e
m [ (kAN Class] coc]

Library website

M (Room Changed]

(left-hand menu)

L - GRIPS OPAG (Bosis &

2. Log in with your GRIPS ID and password
BOREIRAFEAFEAM OPAC

*Click “Logout” when you end your session.

Login

Login
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MyLibrary Main Menu
BRI AFIRAFEELR OPAC =)
Nanonal Graduate institute for Policy Studies Library
Search (@ By categoryAdvanced search Booomark  Lojout Jepinese  Help | ‘mmmr\' |
Top > My Library
My Library
| 1 reserved books are ready.View details - Notices
— Materials on  You can extend your = Materials under You can also cancel =
® loan: loan % request : your request E. New request
ocal library Reserved materials
Photocopy Request
Matarals under request for purchase
Notices

Notices about your borrowed books, reservations, or New Request

requested materials will be shown.

Inter-Library Loan (Photocopy)

Inter-Library Loan (Book)

Place requests for obtaining materials from other

libraries (ILL: Inter-library loans)

Materials on Loan
Check the status of your loan(s) and renew your
borrowed books.

Book Purchase

Place requests for the GRIPS Library to purchase
books for use in your study and research.

Materials under Request
Check the status of your reservations, ILL requests, and
book purchase requests, or cancel them.

Make a Reservation

Click the “Reserve” button on the OPAC search result
list page or the material details page, and follow the
instructions on the screen.

*Reservations can
be made only for
books on loan to
other users.

Understanding peacekeepi

ng, : pbk

Author : Alex ). Bellamy, Paul Williams, St
uart Griffin

Publisher : Poity Press, Blackwel 2004

ISBN: 0745630588

Holdings ¢ Gansral basks sactisn 319.8(|8

33 For 1 month

Status : Reservable{Due: January 16,202

1

Renewals

Click “Local library” under “Materials on loan” and click “Renew” in the information box for the material. The due

Cancel a Reservation

Click “Reserved materials” under “Materials under
request” to view details, and click “Cancel” in the
material’s information box.

Materials under You can
+ request: your req

also cancel
uest

Understanding peacekeeping

Volume pox

Author s Alex ). Baiiaeny, Paul Wikams, Stus
rt Griffin

Reguest

Materials ynder request for pury

Publisher ; Polity Press, Blaciwell

Publication year : 2004
10007150 .

Reservation Number :
Please walt until this material is returned. -m

Order of waiting : 1

date will be extended for one month from the day of renewal.

Materials on

You can extend your
@ loan:

loan

Local library

Please return this materia! by January 15,

Japan's trade policy : action o
r reaction?

Autnor @ Yumike Mikanagi
Publisher : Routedge
Publication year : 19396
Material ID : 00845455
Due date : January 16,2021
Extend count: 0

=

202.

*You cannot renew a book if it has been reserved by another user.
*Borrowing and renewal privileges will be suspended if you have overdue books.
*Loans may be renewed two times. Bring the materials to the Library counter to request renewals beyond that limit.
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Photocopy / Book Loan Requests (Inter-Library Loans)

If the material you need is not available from GRIPS Library, request to borrow it or obtain a photocopy of it from other
libraries. Fill out the form and click “Go to Confirmation window”. Please supply as much bibliographic information
as you can to help us process your request.

Photocopy Book loan

Document Photocopy Request : Input -
priea P Material Loan Request : Input
—_— .
Input ompiete
oo e [ e oy e ey e ol
Thae role of shor-tenm deb in recent crise Insufficient funds : savings, assets, credit, and banking among -
Avtide bt s Document Photocopy Request : Confirm Title £ Author (Must) | low-income households
nput Canfirm edited by Rebecea M.
Authorof the articie Debush, U, Cipsk Dasquputs, snd Dilip Raths Material Loan Request : Confirm
. [ r—
o (o pr— TP —— velume e — .
Fublisher Russel Sage Foundati . ch Insufficient funds : savings, assets, eredit, and banking among love-
) o e (805X ey ot . the f Auehor income households edited Dytlje(m M ka and Nmi$ Barr
s " Do
e B vhara e B PR
Frtfimi e rlmer i | | ) Publicotion e 2008 Volurme oniirmation
Putsication o o) Pubian yese 2000 Publisher Russel Sage Foundation
.
Fege 4-57 9780671540782 o
o s - o mkcan s G20 window
. You may specify only of sgy 9760971540762
nason «  Confirmation
01431707 e
o 1431 :
. d User GRIPS Library (L1BO70G] U GRIPS Library (LIBOT00L)
son o cus iz e Y LTLAOW user coss Masters studert
er cons Masee's Studers User cless Master's Student Mail address o P@rgs. oc.i5
e GRIPS. Liseary {LEBO7001) Meail mddress adgresens Mail address 300 @Qrips.2€.Jp Memo
Usasr elaas. Master's Student pame
@ canzdl Eait Fixt i Fdudst
otmiame  mbpcis . R—
Mams
-
0 ' Ceeien Concal Gas to Confirmation
2 e I . I
o i i

Bibliographic Information from OPAC

Check CiNii Books to search a book / journal title, and click the “Request ILL” button on the search result page.
Bibliographic information (title, author, publisher, etc.) will be entered automatically. This search enables you to save
time inputting bibliographic information.

1. Check CiNii Books and search.
2. Click “Request ILL (Photocopy)” for journal article or

BRARATIEATHAER OPAC “Request ILL (Book Loan)” for book in the detailed results

NIUONA GrACUITE INTUTLTE TOT FOICY STUCHS LIDrary

window.

3. Bibliographic information will be entered automatically.

Top > Advanced search

Photocopy: enter author, title of article, volume, and year; and
click “Go to Confirmation window”.
Book-Loan: make sure the information is correct and

click “Go to Confirmation window”.

Terget database O Local cabection
Material type

Keywerd | Finance and Devel

BIREARAFRATEER OPAC

You will receive an e-mail when your requested materials are
available for pick-up.

Advanced search &-3 ¢¢3 messnes
Conditions SE.

e
ks
181047

Cocument Photocopy Request : Input
Refine your search e

Aushor of tha articls  Cabush, Uri, Dipek Dasgupua, and Cip Rsthe

Trat Fie of SKOM-OM BEDL 6 FRCHNT Crses.

Finance a elopment Avtiche e (s
it g Internozional Bank for Reconstruction and Deveiopment 3

International Bank for Reconstruction and Development, 1964

Jourmaltie Bock  Fnance and Developmant
)

] Request 1L (Book Lasa)y | | Request ook Purehase

4}
Ertas cha voluma nd isset Pt in e format ol Velunal lioe): R
wxampht, anter 1(7) in the it of Vokrse 1, Insue 1

Awvailabls library
2000
Total:
457
Mo Ubrary OPAC Link:
1 BSEARTX SEXF s FELE=
ssN Gagarr
]
User GRIPS Lieary (LIBY001)
Uter cliss Muster's Student
il astuss onrpssc)p
[
cance Ga 15 Confrmation

winden
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Book Purchase Request
You may request that GRIPS Library purchase a book that supports your study and research. Requests will be reviewed
by the Library committee, and when approved, will be added to the Library’s collection.

Request for purchase of materials : Input

T e Fill out the bibliographic data of the book; do not forget
fundorertoof st o 3 /g RSAuest for purchase of materials : Conim to enter Reason for request, and click “Go to
Tithe / Author (Must) | Kidwell, Thomas W. Bates 0 .
e o Confirmation window”.
oo o T L s e oo Cords o . .
o pewe i Please supply as much bibliographic information as you
on: £2018 Published on: €201
- - can to help us process your request.
prrT PTE1118845899 iz price: .
Yo iy specify andy ore IS8 b of opiast 1 Confirmation
i ind *Before you submit a request, search OPAC to confirm
—— - — L
e AL that the book you want is not already held by GRIPS
Mail address 20X PGS, ac)p .
v P — e e i e ot s 4 Library.
U Maaars e
felsim e *We do not accept:
1 Beliavé this Book will hélp Studénts ¢ studying Rnsnasl . . . . .
A S it o o e e oy e >materials which the library already holds in its

collection
>books for test-preparation or language study

Cancel

>Journals or electronic resources.

Bibliographic Information from OPAC
As in the case of requesting ILL, search OPAC with a check in CiNii Books and click “Request Book Purchase”, you
will get the necessary bibliographic information automatically.

BIRHRAFRAFEEMR OPAC 1. Check CiNii Books and search.
Search oW oy categorydimnced search 2. Click “Request Book Purchase” in the detailed results window.

Top > Adwvanced search

SR — '
Material type Al Book

Keyword | Finance and Development

3. Bibliographic information will be entered automatically.

Make sure the information is correct, enter the Reason for
request, and click Go to Confirmation window.

. You will receive an e-mail when the book is available for pickup.
Hatona Gracuste it for Py Stodies Libeary The book will be held for you at the Library counter for one week.

Saearch Q By categoryidvanced search

Cinii Books({1)

Top » Search Resuk Lis

Advanced search 1 -2 of 1 matches
Conditions fesatting .
Request for purchase of materials : Input

Input Confirm 3

Liquigity lost @ the govemnance of the global fnandial crisis

Keyword
Liquidity lest ; the governance of
the giobal Anancial cisis

Licuidity lost : the governancs
of the global financial crisis

T SUversTy Press,

Ownercount :

Refine your search

Mo sondition

Tile / Author (Musi)

Liguidity lost : the goverrance oMre global financial crisis
Paal Larrgiy
Duferd Universty Press. 3015

i Bocic

Publisher (Must Oxford University Press
Bosk
[ et 1L (Fromnengy) | | [ Soamest 1L mz-.v; i 2ewes Book Puchace pliched on: 2015

Available ibrary

€ q 78S
Tetal: & 158N 9780199683789

You may spedfy only one [SBN.
No. Lomry OPAC Lirk

Ly MRESH shiws ggag Uinit price:

Number of coples: 1

User GRIPS Library (LIBO7001)
User class Mastor's Student
Mail address wol@grips.acjp

Reason for request

Go to Confirmation

Cancel
' window
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G-way

In G-way, the GRIPS campus network system, students can perform actions including registering for courses; applying

for certificates; and checking class information and grades.

1. G-way Login Procedure
Access G-way at https://gportal.grips.ac.jp/fw/dfw/ASTSV004/
Note: You can also access G-way via the [Intranet] link on the GRIPS official website.

e
Y mm Site Map | [E Intranet W Library | & Job Openings | @ Access
s
( ) BURTR AN PR AT ~——
NATIONAL GRADUATE INSTITUTE . .
GRIPS FOR POLICY STUDIES Japanese [ Search ] 0 | Lightweight version
About GRIPS News & Events Admissions Education Executive Training Research Alumni

On the login page, enter your GRIPS ID and GRIPS password. Then, click [Login].

6 BRI R A A

NATIONAL GRADUATE INSTITUTE
GRIPS FOR POLICY STUDIES

GRIPS Login

M GRIPS ID
B GRIPS Password

Closin N concel |

Forgot vour password(GRIPS Members Qnly)
Contact Us
GRIPS Members : support@grips.ac.jp

National Graduate Institute For Policy Studies
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2. G-way Top Page
On the top page, the following information is shown.
+ Class information: weekly information related to the classes for which you are registered
* Schedule: today’s class schedule

* Notice board: G-way Manual, Academic Calendar and other information

HOME = TOP

B 0ass Information

Date Period ‘Course / Lecture Room
Academic Matters [+]
: 05/28 (Tue) 2 Local Government Finance
Class Information o Change AT R BLATES
Make-up Class | 05/28 (Tue) 3 Local Government Finance
Notice Boards ] Lecture Room C R&XC
Administrative Matters @ @
Directory Search <@ Period Course / Lecture Room
Questionnaire [+] :
Personal Profile Update @ .
Link [+ a
My Setting ° 5 GRIPS Forum
Sokairou Hall BiER—IL

[ & GRIPS Forum/Perspectives of the World Schedule (Spring Term)

[0 [Lecture Room change] ECO6730E Advanced Econometrics IV (Prof. LEON)

([ [Lecturs Room Change] ECO3710E Time Series Analysis (Prof. LEON)

(1€ [Motice] Office3ss

& [TEM] MATLABICZWT

& |[stata] How te Change Lisence Information

& Registration of SECOM safety confirmation service at GRIPS

About the New Versione of ArcGIS Pro

[0 & course Registration for “Spring (Session II)"
[0 course Registration for "Spring {Session )" 2

(1] [Lecturs Room Change] ECO3200E Economics of Law (Prof. Hatanaka)

@ {Lecture Room Change] PFPS130E Practicum in Customs Administration II(Prof. Toru Tanaka)

(1 Academic vear 2018-2019 Spring(Seeeion [ ) Term Course Evaluation

| A Notice Board

G-way Manual
TS #cedemic Calendar
T course Registration

change of Student Status at GRIPS

3. Menu Function

Click [+] on each button to see more options.

Academic Matters =]

‘ Academic Matters g [+] l >

‘ Class Information [+] l

|» Course Registration
|» Syllabus Search
|»| Academic Record

‘ Notice Boards [+] l

‘ Administrative Matters [+] l

‘ Directory Search ] I

‘ Questionnaire [+] l

‘ Personal Profile Update & I

‘ Link P ]

‘ My Setting ] I
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When a pop-up block message appears
If the message below appears when you move to a new window, click [Options for this site] and select [Always

allow]. If a different message appears, refer to your browser’s help.

< Always allow >

Internet Explorer blocked a pop-up from *.grips.ac.jp. Allow once 45 Options for this site ' More settings

Links
Click [+] beside [Link] and check the services available.

* Note: the content under Link is subject to change.

T Gateway t i
_ J Global Leadershi Link =]
GRIPS

*| GRIPS Mail
GRIPS Gatewa

»*| GRIPS Homepage

HOME //\ TOP > | Library Web
»| My Library
MENU
»| GRIPS OPAC (Books &
Journal)
Academic Matters (]
»| Research Funds
Class Information +] I"ﬁj tion (GRIPS
[ e II"ItI'EnEt}
Motice Boards & »| Measures for Prevention
|
of Unlawful Acts (GRIPS
Administrative Matters & intranet)

¥ | Preventions of
harassment and
Counseling Staff

Directory Search L+

Questionnaire L+

»| File Server

Personal Profile Update @
»| Change Password

{(Unavailable
23:00-25:00 15T)

My Setting »| IT Support Center

|
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How to Register for Courses

Course Registration

Access the G-way page

= ==
\__J Clokol Leoalerih
aiirs

GRIPS Gateway 2014/07/24  LOGIN f PlannersX kX ®EAW  Oknglish

I 13| Syllabus Search

I >| Academic Record

Under “Academic Matters” you can register for or withdraw from courses.

Links to any of the three screens (Course Registration, Withdrawal, and Timetable) may be shown,

depending on the duration of the term.

+ Course Registration

S Gat :
k) (:.fuzma eadership Timatablo | 68V Outpt PersonalTimelable Registintion

GRIPS

Course Registration

1 w
2 ~
3 -
e - -
5 -
5 v
+ Withdrawal from Courses
[ E‘mvw: 2014 . : == -
k ) Global eadersh.rp [ Pessonal Timetable | [ wandrawal |
GRIPS Withdrawal
Program | Student [0 | Nams
Woung Lnaders Program (5chool of Local Govemance) | g3t | Plannerst %8

Update Time 3 AT

RORLAVBECF T o ST ESENRRANS - EMLT < 2EV.  Planse check the box for the course to withdraw and click the Withdrawal button.

Day Time. Term Course Number Course Name Instructor Withdrewal

olw|aluin]-

* Your Timetable

National Graduate Institute For Policy Studies 14 Tinetable

Praspective nusbor of crsdits
Prograa Student 10 Nme Mastier of credits carned
Lise lubing oupins courses)

[ Yomns Leoders Progren (5cheot of Loca) Govorsenced | T | [—— [ ]

I 3 3 a s 5

ez e |2 [z [e
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Registration Procedure
(1) During the course registration period, the course registration screen will be displayed, as shown below.

7 Gateway to ; , _ _
k ) Global Leadership | Tenalablo Lﬂwm"’#-q | SV Output _Pmrlmm] Regstration

GRIPS

Course Registration

T T “Swdemt ID ~Mame i |

ram (School of Local Govermance

affo el

(2) Click the pull-down menu to select a course from the list of courses for which you can register.

= Development Ecc
= Education Policy
= International Sec
= Resource and En

To find intensive courses, click on the ‘others’ button.

< i< < <if < <fi<if < «fi€if <

(3) For a course that is offered on multiple days and/or periods in the week, you can add/drop the course
by making a change to just one period. The change you make will be reflected for other day(s) and/or

period(s).

%)

__ Military QOperations, Strategy, and Policy
__ Military Operations, Strategy, and Policy

(4) A message to indicate the change that you have made will be shown on the screen. Click [OK] to

i e

o

confirm the change.

(Web R=ShBDAY =2 [===)
|
L INRRTY. &

| & vor. sELTTR

This is & course that is offered on dfferent days and periods in

the wesk.

The change you are making will be reflected on other day(s) and

period(s).
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(5) Once you have selected the courses for which you wish to register, click the [Registration] button.
Please note that your course registration is not finalized until you click the [Registration] button.

NP
Gateway to ' I ! i /
k) Global Leadership | Tentabie | 'cwml«g'm-q SV Output Personal limetablo |n,gu;m
‘—————'-’l P — l [ | —

GRIPS
Course Registration

affo el

(6) Timetable

Once the system validates your selection, your course registration information will be registered in the

system. When the registration process is complete, your Student Personal Timetable will be displayed

National Graduate Institute For Policy Studies 2014 Timetable
Prospective pumber of credits
Progran Student 1D Neme 4 Mumber of credits earned
(including ongoing courses)
Young Leaders Program (School of Local Governance) sg-stu Planners X AKX
1 2 4 4 5 3
Non
Tue
Fed
T
Fei
st
Others
Bemarks
1 flequired Coursss: You have earned/are expected to carn 0 credits (including ongoing courses) out of 18 credits.
11 Core Elective Courses: Vou have carned/are expected to earn 0 credits (including ongoing courses) out of 4 eredits.
Total (I Required Courses, L1 Core Elective Courses, II1 Courses, IV Elective Course: You have earned/are expected to earn 0 eredits (including ongoing courses) out of 30 credits.

sty AN

Outside of registration periods, the Timetable will open automatically, and the Course Registration

Screen will not be shown.
(7) Be sure to check your registration on the Course Registration Screen again.

(8) If you find an error during the system validation, the courses that have not been validated will be
displayed. Click the [Back] button to return to the previous page to correct the error and then click the

[Registration] button again.

Course Regstration Error

An error has occured on your regstration ... This registration can not be completed,
TMIERNBL BB YET . HEQERSATLEEA,
ga;] Trade and Inchustial Development (] (8 » : FIINE M9 (2E]—AUE IV TIRO MY WML TR T, | Trade nd lodustrial Development [} (811
WWE ¥R overlaps with other courses with the same time
[003] SHRF —SARITA L) (8- G FERE S09MR) (V] SREHRTROERE ML TUET, / 0HR 7 — S0 [ o -tk FlORE 2910 ovedaps
with other courses with the same time
RS ECR) . YR TN,

Fiease g0 bock o Caurse Resisirssion seveen and
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(9) Registration can be modified any number of times during the course registration period. If you have
registered for any courses, they will be shown on your screen. Courses that are registered before the
current term and ones registered via AST are highlighted in yellow. You cannot make any changes to

those courses.

Syllabus
(1) When you click on the number of any period, you will see the list of courses in that period for which you can register.
N Gateway to
Global leadershi Timetable Course Registratio €SV Output PersonalTimetable Registration
GR#S ‘———-—"—E [:J

/\ Course Registration
— i & D _

<< <<y << <i<p<p<ici<i<p<gi<i<icp<pcyg

(2) Click on the [View] button, you to view the syllabus.

" Gatewa{to ot s 4
k_) Global Leadership BEERIFAFBRASE
GRIPS
Academic Matters HHEH—%
128 : tuesday 52
2] HEFS #ES {8 4 23152
Witer EOOBE e Dovckpment Evakotion [ ’%‘

Empirics of Macrosconomic Polcies ard |l
e ECOBMTE e e H ul < (s )
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Course Registration Form And Timetable
(1) Course registration form
If you would like to register for courses which don’t appear on the Course Registration Screen, please
click the Registration Form button and download the form. Fill it out and submit it to AST by email
(ast@grips.ac.jp).

N Gateway to S—1
&_) Global Leadership

GRIPS

Course Registration

aflwln
<l <li<lii€

(2) Timetable
Click on the Timetable button to check your timetable.

—
& J gféﬁgf e?dershigr ’ Ciee Redhiials oo

GRIPS

Course Registration

aflwln
<l <li<lii€

CSV Output
Click on the CSV Output button to download a csv file containing a list of courses for which you are

currrently registered.

— N
& J gféﬁgf e?dershigr Couros Regitialia ‘m’ Penmdiimeste

GRIPS

Course Registration

aflwln
<l <li<lii€

gportal.grips.ac.jp 1'S CourseRegi_sg-stu_20140724143200.csv (1.07 KB) ZE<H\. FriFFELETH? *

P —— W
| (Grmzr0) ) ( #56) |+ ) |

[open] button [save] button
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Withdrawal
(1) During the withdrawal period, the Withdrawal screen shown below will be displayed.

 Gateway to 2018
() Clobal Leadership
GRIPS Withdrawal
[ Program | Student 1D [ Name
‘ Young Leaders Program {School of Local Governance) | sg-stu ‘ PlannersX  ERX

Update Time : 2018/06/19 15:47:15

BWOELEVRBICF Ty SE D BESRAENS S ERA LTS,  Please check the box for the course to withdraw and click the Withdrawal button.

Day Time: Term Course Number Course Name Instructor Withdrawal
1 Spring (Session I1) ECO3880E |Asian Financial Markets 1TO Takatoshi
2
3
mon
4
5
6
1 Spring (Session IT) ECO3880E lAsian Financial Markets 1T Takatoshi
2

(2) If you would like to withdraw from any of the courses for which you have registered, please check
the withdrawal boxes for those courses.
If you would like to cancel a selection, please click again and the check box will be cleared.

Note: You cannot make any changes here to courses for which you registered via AST.

N Gateway to 2018
k ) Global LEGG’EFS/'I!Q Personal Timetable Withdrawal
GRIPS Withdrawal
[ Program [ Student ID [ Name
‘ ‘Young Leaders Program (School of Local Governance) ‘ sg-stu ‘ PlannersX ABIX
Update Time : 2018/06/19 15:47:
ROALREVREICF T v 5E S HREEEAETS > EMUT LS. Plesse check the box for the course o withdraw and click the Withdrawal button.
Day Time Term Course Number Course Name Instructor ‘Withdrawal
1 Spring (Session I1) ECO3880E |Asian Financial Markets ITO Takatoshi /\
2 [\
3
mon
3
5
6
1 Spring (Session I1) ECO3880E lAsian Financial Markets ITO Takatoshi \ I
2 v

(3) In the case of courses that occur on more than one day and/or period of the week, if you change your
choice of one item, the other contents will also be updated in the same manner. When you see the

message below, please click “OK”.
F:ww«'—sv.so)x;wt—-:' — ===

4 RERCERGAROTEMTYT. HoNENRoEREREINE
7N TOT, ZRLTTEN.
This is & course that is offered on different days and periods in
the week.
The change you are making will be reflected on other day{s) and
period(s).

(4) Finally, please click the “Withdrawal” button.

[‘;u.rt'wu fo 2014 . .
&_ _J Global eaﬂ’crshfp || Personal Timetable |
GRIPS Withdrawal

oo T S 10 I Noe

Voung Lnaders Program (School of Local Governanon) | e ‘ Flannersx &M%

Update Time

RORLAEVEECFT o ST SHESRIRAAS RN T %, Planse check the box for the course to withdraw and dick the Withdrawal button.

Day Tirme Term Course Number I Course Name Irsstructor Withelrerwal

1
2
=
4 |
3
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(5) During withdrawal periods, it is possible to modify the content of your registration many times.
Courses from which you have withdrawn will be indicated by checks in the withdrawal boxes to the

right.
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Academic Record

Academic Record
(1) Click the [Academic Record] button under “Academic Matters” on the GRIPS Gateway menu.

On the “Academic Record” screen you can check your overall academic record.

| Academic Matters =] l

| > Course Registration

| > | Syllabus Search

>| Academic Record

(2) The “Academic Record” menu screen displays three buttons, as shown below.

Y~
k) Gateway to NATIONAL GRADUATE INSTITUTE

_Global Leadership . gop poricy STUDIES
GRIPS
1

[ Academic Record by Tmetable |
% Available only after the grade release dates of each term.

\ Overall Academic Record |

| Personal Timetable Csv Output | Torm: | ~

Academic Record by Timetable

(1) Click the pull-down menu and select a term.

ZHR:

spring session |
ring session |l
c~————

(2) Then, click the [Academic Record by Timetable] button.

Y~
k) Gateway to NATIONAL GRADUATE INSTITUTE

Global Leadership - pop poricy STUDIES
GRIPS
1

| AcademicRecord by Tmetable | ) Tarm | =
AV  the grade releg Torm. ;

\ Overall Academic Record |

| Personal Timetable Csv Output | Torm: | ~

(3) The course grade will appear at the top of each course entry.

Note: an asterisk indicates that the course is currently being conducted.

EMERE AT 2001 Winter 520 AR ()
f I TN I EX 1
[ Vour Leaders Program (Schos of Loca Divernance) [ e | Plmerst K |
/] \ ' [ 1 1 ] ' [
- [y — G [ ———
rategns i Etning ol sacership and
o are et ot Credit 2 it sl A il 1 Estie Polcy Crntt 2
WA ATS EOMA] indch I AN
e
. 20 ol Mocsoscomme | Empres of Mascenenomic i
- el o Buking
menl Kmn‘&w».: wmwg Creda?
e Bt s 2 B o e
e nd
g, Credn2 Eiate Poley Coodd 2
e £ MO
G
GradeB GradeB
T Jtbal Crvermance: Loadersh® | Escatuon Poliy Cradi: 2 Educal o Poloy Credé 2
Ebm GEAMCT GEAMIT
Fri
Sat
Oters
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Overall Academic Record
If you click on the [Overall Academic Record] button, you can check your academic record, displayed
in two types of tables.

=
k) Gateway to NATIONAL GRADUATE INSTITUTE

______..JG"Ob”" cadership  pop poLicy STUDIES
GRIPS
1

| Academic Record by Tmetable |

HiAvailable only after the ach term.
Overall Academic Record

[ Personal Timetable SV Ouput___| Torm: | o

Torm: | ~]

+ The upper table shows all the courses you have taken to date and your grades for those courses.
Note: an asterisk indicates that the course is currently being conducted.

+  The lower table shows the credits required for each category as well as credits earned at the moment.

HARIEE (£1F)
[ TOTEL I 3 T L EX T WTTEER |

Young Leaders Prog am Gchool of Local Governance) wwha Plarrers) X8 wn

B Corn Elctne Col

Global Governance: Leaderdh

Tive Cowrses

Asnuging Cuibural Diver.

hroduct on 1o Cuarttatis Methods 1 Hozum
]

MO EE Tatsushi and SHIRAISH] Takachi Pas
B A
OTHERF)
Sarsbepes for Edting and Fevisng ACATSUGAWA Mkl 1 0 v
Prospectve number of credits (nclading © ] 1
[Lhhomber of credids exred] 0B Ell
56 e L — L
wed Courves 18
Core Ebctve Courses i
atal d 3, § Cors Electnl) Courdas [ Rocom manded Couries, [V Elbclin Courie ﬁ 14
e ————
B

Personal Timetable CSV Output
(1) Click the pull-down menu and select a term. Then, click the [Personal Timetable CSV Output]
button.

Term:

spring session |
spring session |l
summer

fall session |

fall session |l
winter

(2) Click on the [Personal Timetable CSV Output] button to download a CSV file containing a list of
the courses for which you have registered. To open the CSV file, click the [Open] button. To save the
CSV file, click the [Save] button.
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Administrative Matters

Various Applications
“Administrative Matters” on the GRIPS Gateway allows you to:
- Request a change of student status at GRIPS
- Request a certificate

= o |

ot leovershin

GRIPS Gateway 014/07724  LOGIN / Plannorsx KX ®EEE  Ofnglsh

HOME_ ) TOP
MENU & schedule
Perlod  Coursa [ Lacturs Room Facy
Acsteric Matters o
Class Irformation o
Durectory Search o &

| Administrative Matters =]

> | Change of Student Status
at GRIPS

I » | Request for Certificates

Requesting a change of student status at GRIPS
(1) Click [Change of Student Status at GRIPS].

(2) Click [New Application] to display the new application screen.

HOME Adminstrstive Matters  Change of Student Status st GRIPS

MENU & change of Student Status at GRIPS (2 record(s))

Date Category Reason(s) Status
(=} Chackd Bt ks
AT 0 * In case of heave of sbserce, make sure to submit the Filed "Leave of Absence Procedursl Check List” by emsil to the Atademic Support Team. (astgigrips.sc.jp)

N — 10 the evant that your leave of absence; withdrawal is due to sckness, submit a8 medical doctor's report 1o the Acadsmic SUPROT Team.
Motice Boards o

(3) Select a category for your desired student status, fill in the necessary fields, and click the [Submit] button.

Acndamic Matters (-]

HOME Administrative Matters Change of Student Status at GRIPS  New Application

MENU z Change of Student Status at GRIPS @ New Application

Category * [ -
ACadeIC Matters @ .
Perlod * Start Date End Date
Olrss Information o [ ] ~ [ | Format: yyyy/mmfdd ex]2000/01/01
Motice: Boards ] * Lemve of Absence + The first of the month {ex. 2014/01/01) - The end of the month (e 2014/03/31)
e * Extension of Lasve of Abssnce 1 The first of the menth {ax. 2 } - The and of the month (e, 2014/03/31)
Admnstratve Malters @ * Expiration of Lenve of Absence : The first of the month (ex. ) - Blarik (Lrwecessary input] [Reenroll alter your expration of leave of sbsence]
+ (Change of Stusent Status * Raanmilment = Tha st of the month (e, ) - Biani (unnacessary input) [Reenroll befrs your expiration of leave of absence]
Bt GRIPS * withdraw from GRIPS. : The end of the month (ex. 201 ) - Blank (urnecessary input)
I » Request for Certificates Reason(s) *
Directory Search [+]
Queshonnane o

Personal Profile Update  ©
b iimiii] B0 o v T T ® o ) e
Link @ s the permission

—_— .. by postal mail? *
My Setting [+] i '
(4) To modify your application, click [Modify]. To delete your application, click [Delete].
Note: these operations are allowed only when “Status” indicates “Applied,” which means that you have submitted an
application, and it is pending.

(5) When the application is complete, it will appear on the screen.

f Change of Student Status at GRIPS (2 record(s))

Date Category Reason(s) Status

[} suspensionProcedureCheckt ist.xls
* In case of leave of absence, make sure to submit the filled "Leave of Absence Procedural Check List" by email to the Academic Suppert Team. (ast@grips.ac.jp)
In the avent that your leave of absence/withdrawal is due to sickness, submit 2 medical doctor's report to the Academic Support Team.

New Application ,{;?

2013/09/28)
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Requesting a Certificate

(1) Click [Request for Certificates].

GRIPS Gateway FOIA/07(79  LOGIN f PEnnarsx  Amx Sk Oengusn

HOME Administrative Matters Heguest for Certificates
_ & request for Certificates (1 record(s))
Dot Category Copy  Reason(s) Rauss
Achoermac Matbers o
Mo
Class Information [+] o

HNotice Boards @

Administrative Matters @

* Change of Student Status

oo

(2) Click [New Request] to display the new application screen.

f Request for Certificates : New Request
It will be posted into your mailbox in Academic and Student Affairs Division within 3 working days (except for Saturdays, Sundays and national holidays) after the day you request it.

Type and number of  certificate of Enroliment 7E¥IFES

Certificates * 5
Transcript
SRS (7050
Certificate of Prospective Degree Completion 7 SiASFEAS
Reason(s) *
Postal Address ‘

JLC, DMP , and/or those who are on leave of absence only.

(3) “Type and Number of Certificates” shows a list of certificates that are available. Select your desired type of

certificate and the number of copies. In “Reason(s),” provide one or more reasons for the application.

f Request for Certificates : New Request

1t will be posted into your mailbox in Academic and Student Affairs Division within 3 working days (except for Saturdays, Sundays and national holidays) after the day you request it.

Type and number of Certificate of Enrcliment #E5EFAS -

Certificatas +

Transcript -

SRS (7050 -

Certificate of Prospective Degree Completion {87 RiASFEAS
—

(

Postal Address I
JLC, DMP , and/or those who are on leave of absence only.

Reason(s) * /
\\

(4) To submit your application, click the [Submit] button. Upon submission of your request, your request will appear on
the screen.

(5) To modify your request, click [Modify]. To delete your application, click [Delete]

Note: these operations are only allowed when “Status” indicates “Requested,” which means that you have submitted a

request and the request is pending.

& Emzmaem 0/
L EMEES L E

2012/02/11 Certificate of Envoliment  TE¥ NS 1 FRECLD ik
15:26:29
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o L3
Various Settings
My Setting
HOME. Administrative Matters Request for Certificates
MENT &' Request for Certificates (4 record(s))
Date: Category Copy Reason(s) Status.
Mew Reguest B
- Top of poaga

System Setting
Click [System Setting] in the “My Setting” menu to set up a forwarding address for receiving announcements from
“Notice Boards.”

< We have already registered your GRIPS e-mail address (XXXXX@grips.ac.jp) as a forwarding address.

| My Settine =

‘ > System Setting

I »| Dizpaly Setting

I > Privacy Setting

& System Setting .. Set Notice Boards mail forwarding

Mail Forwarding O on & OFF

Forward Address |

# Please keap it ready to receive the ™ taku@arataco_jp ™.

Privacy Setting
Click [Privacy Setting] under the “My Setting” menu to select the information you want to share through “Directory

Search.”

| My Setting =

I * System Setting

I > Dizpaly Setting

> Privacy Setting

L Gateway to
'L,) Global [eadership Mational Graduate Institute For Policy Studies

GRIPS
[ Diectory Semich__[Swdent Pemesey Sovtew |

Email Address1: (3 0ig not et ) Permit
Email Address2: (& Do not permit ) Peemit
Email Address3: (& 0o not permit O Peemit
Phatogragh of the face: @ 0o not pert ) Peemil
Adress: &0 not pamd ) Peemit

Postal code: Do not parm O Peemit

Telt @ Do not permit ) Peemit

Mobile: @ Do not pereit ) Permil
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Class Information
Microsoft Teams is used for class announcements and sharing materials.

Teams Login Procedure

In order to login to Teams, you need to log in to Office365 at https://www.office.com/

On the login page, enter your GRIPS ID (in lower-case letters) followed by @grips.ac.jp and enter your GRIPS

password.

How to Join Teams for Each of Your Classes

The Academic Support Team distributes Teams codes for all courses at the beginning of each term, to enable you
to join the Teams for your classes. We recommend that you join the Teams for each of your classes as soon as
possible since all necessary information will be posted there (e.g., lecture materials, information on class
cancellations, and URLSs for online lectures).

Please note that Teams is only used for sharing class information.

Note: Course registration must be completed separately, as described in "How to Register for Courses."

Registration Procedure

1. A list of the Teams codes created for each class will be distributed, as below.

| £26ii29 MEP4120E Thesis Seminar Il FUJIMOTO Junichi, et al. '

ux9pny2 [Fr2Fr3]ECO2000EA Microeconomics 1L XINGYU

.~ W A
QNN BEWMW T

“ iy Dats Analys on
/ !I @A HOE_Advanced Macroeconomics Il FUJIMOTO Junichi

Mon3Mond JMO Data Sei in Practice TAKENOUCHI Takashi

3

[Sat1Ss02]STI2070) HEEHA XM KX 8=

2. Select " Teams " from the sidebar on the left, and click "Join or create team" on the upper right. When the

following screen appears, enter the class code in the "Join a team with a code" and click "Join team" to register. 7
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Microsoft Teams

Q < Back

Join or create a team

Create a team Join a team with a code
180 -
Calendar 1gr|p52|
B Bring everyone together and get to work! .
e Join team

*Once you have joined a team, you cannot remove yourself from that Team. Except in special cases, students who
have not registered for a course are removed from the Team for that course after course registrations have been

confirmed.

3. The following screen will appear when you join a team.

< TATOHF -4 PT =i R N (=% ]
e
PADZ300E Teams

PAD2300E Teams NE3ZE
IIADEMEL G LEEEMBTIRMEDE MDA VIVLTHTLEEL,

S8
e

LR

Checking Class Announcements
You can check the "General" channel to check for postings from instructors. Click to switch channels when

instructors post to other channels.
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Microsoft Teams

'Q < All teams
Activity
Chat PT
W
Teamsz
PAD2300E Teams
\Azzignments
Home page
Class Notebook
Calendar -
Assignments
B Grades
Files
Reflect
s Insights
Channels
oo
Apps
General

Cancelled or Make-up Class

Zoom information

Checking Lecture Materials

Click "Files" on the right side of the channel name to view uploaded lecture materials.

General Posts | Files -+ | +

T Upload ~ [ Editin grid view ¥ Share % Copylink <8 Sync 4 Download B Add s
Documents > General

D Name Modified ~ Maodified By + Add column

@ Class Material.doc May 30 Ryochi Asahi

Submitting Assignments

If your instructor asks you to submit an assignment, please follow the steps below.

1. When an assignment is created, the following message will appear in the “General” channel. Click on "View 7

Assignment.”
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Assignments  2:32 PM
Q

Please submit your assignment

Duelun7

View assignment

</ Reply

2. Click on "Attach" to upload the file.

Assignments

¢ Back

Please submit your assignment
Due June 30, 2023 11:59 PM

Instructions
None

My work

m-| Assignment.doc b

# Attach |+ New

3. Click the “Turn in” button at the top right of the screen to complete your submission.

Assignments

< Back 0 @ Wottumedin

Points
No points

Please submit your assignment
Due June 12, 2023 11:59 FM

Instructions
Norne

My work
0:| assignment.docx o0

% Attach 1+ New

v G

Turn in
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IT Services

Who We Are

e We are the GRIPS IT Support Center. Our mission
is to provide an optimal network environment with
advanced technology for all GRIPS professors,
students, and staff members on campus.

What We Provide
e  Information related to the on-campus network.
e  Responses to questions about using PCs,

information technology (IT), and related matters.

What We Do Not Provide

e  Resupply or ordering of materials (e.g., printer
paper, toner cartridges).

e Purchase of PC accessories and software.

e  Support for personally owned PCs.

e Off-campus support.

Information and Rules for Using Your Own PC

e  Take personal responsibility for the care of your
own PC.

e Avirus-infected PC can contaminate other
PCs. If you find that your PC is infected with a
virus, disconnect your PC from all networks and
remove the virus immediately.

e Do not use the GRIPS network for purposes other
than your research and education.

e Do not use your PC as a server.

e  Use of software in violation of the license
agreement and copyright law is prohibited.

e  Comply with the law in the use of information
technology. Note that any activity that violates the
law is prohibited.

e  Please contact the Academic Support Team to

request the installation of statistics software.

Managing Your Data

e  You are individually responsible for managing the
data that you create. GRIPS will not be held
responsible for any loss of or damage to your
personal data.

e  Ensure the safety of your important data by making

a back-up.

GRIPS Network Service

e Do not connect to websites that are pornographic,
defamatory, or likely to carry viruses or undesirable

software.

Wireless LAN Service

e  Wireless LAN service is available in all GRIPS
facilities.

e  Note: there have been difficulties connecting to the

Wireless LAN in some areas of campus.

G-way

e  G-way, our portal site, enables access to services
including GRIPS mail, GRIPS Library, and GRIPS
File Server.

e  Important announcements will be posted on the
Notice Board in G-way. Please check there
frequently or set a forwarding address to receive

notifications to your private email address.

Change GRIPS Password

e You can use your GRIPS password for all GRIPS
network systems. When you change your GRIPS
password, the password will be changed for all
GRIPS network systems.

GRIPS Mail Account

e Your e-mail account is your GRIPS ID (in lower-
case letters) followed by @grips.ac.jp.

e You can continue to use that email address after you

graduate from GRIPS.

File Server

° You can access the files saved in the File server
through G-way.

e Google Drive is available as a personal cloud
storage service.
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Shared PC

e  There are shared PCs in lecture room A, the library,
and the CPC Communication Lounge. Several
statistics software are installed in the PCs in lecture
room A.

e  Caution: The data saved in any shared PC will be
deleted automatically when the PC is shut down or

restarted.
e Do not use the shared PCs for purposes other than

your research and education.

Printer

e  Printers are installed on the 4™, 5t and 6 floors.

e  To print, connect your USB device to a printer or
use a shared PC. You can only print PDF files via
the USB drive.

e  For resupply of paper or toner, and for copy points,
contact the Academic Support Team (AST).

Scanner

e  You can save scanned data to your USB devices

from all Xerox printers except the one in the library.

IT Support Center (3F)

Extension: 6092/2501

Tel: 03-6439-6092

E-mail: support@grips.ac.jp

Website (accessible only from campus PCs):
http://www10.local.grips.ac.jp/support-

center/e/index.html
Office hours: 9:00-18:00 Monday to Friday

The Virtual IT Support Center

The IT Support Center has been accepting inquiries both
by email (support@grips.ac.jp) and via the virtual IT
Support Center, through Microsoft Teams.

The IT Support Center staff will answer your call
between 9:00 and 18:00 on weekdays. You can access the
virtual IT Support Center by calling or by reading the QR
code below with your smart phone. The IT Support
Center sends this reminder about how to access the
virtual IT Support Center at the beginning of each month.
Please follow the steps below to call or access the virtual
IT Support Center.

[Phone call]
1. Call [03-4571-2088] .
2. After the announcement,
enter the conference ID [158 963 095#] .
3. Wait until you hear the tone.
4. After the tone, press [#]
5. Wait until the IT Support Center answers your call.

Note: The announcement is in Japanese.

[ Smart phone access]
Access the IT Support Center Conference on Microsoft
Teams via your smart phone or by reading the QR code
below.
Note: You must have the TEAMS mobile app installed to
access the IT Support Center Conference from your

smartphone.
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2-Step Verification Setting

Access the GRIPS website (https://www.grips.ac.jp/) and click [Intranet]

P o b Te? (Eonvenet | 1 BEE | L SERE HNEW Q

k‘) BRI 7R P RN

b T BOOGO -
A¥EA = T SE fa 400 Az AR FHEER HREw EEs

Enter your [GRIPS ID] and [GRIPS PASSWORD] — click [Login]

-8 - - ™
&) BURMI AR PP
NATIONAL GRADUATL INSTITUTL

GRIPS For POLICY STUDILS

Logn

GRIPS ID

PASSWORD

PS sudents only)

Contact he IT Suppon Center | sugponi@ores ac p

Forgot your password P currentiormes GR

The One-Time Password input screen will appear: please confirm that the personal email address shown on the screen is

the same as the one you registered.

Ore-Time Passwond ingad
Sen! one-lme patLeord Aotlc 00N emal IO the folowng 233'FLs
Qomad cam

Please erfier the one-ime password provided 1 the emal and press the send tufion

- =

f you resend the onetme passacrd nodfic aton emad press The resend button

0w - emmcn [

Open your email account and copy the OPT number presented in the OPT email — enter the OTP number — click [send]

— log in to G-way

One-Time Password gt
From noreply@grips.acjp v
Sani! v e prvbarn 3 ROEEG SRON e T e TORURAE) 300 T8
- o Qgma com
OTP"NOW‘M." Fieane entes Ine one- e pauswOnd Drovoed in D £ 2N press (e send Dson

2022/08/18(%) 1311 s | | ®
i /

We are pleased to inform
have gepars
OTP :

1 you reserd e one-teme panasaord notfc ston emal press Pie resend bulton

0w = arcon a3

% The manual for setting 2-Step verification using the app is available at the IT Support Center.
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GRIPS File Server

Introduction

* Be very careful when you delete files or folders by putting them into the Trash Can or pressing the Delete key. Those
files/folders will be deleted permanently from the server.

* Your personal data is your own responsibility. Make a backup of your data frequently. GRIPS is not responsible for
any trouble such as lost or damaged data.

* There is a “Public Folder” in the file server. You can use that folder to share files with all students. All data in the
Public Folder will be deleted on the first of each month.

* There are folders in the file server for each program and course. You can use those folders to share files with the

students in a specific program or course.

Accessing the File Server
1. From Shared PCs on Campus
Press [Windows key] + [R].

Enter ¥media-file in [Run] and click [ok] — Select your program

Domestic Programs EPP
. BE . HE

EViews 8 GIST-SciREX Center
- A g A

grips-media International Programs
A . A

2. From the Web
After logging in to G-Way, click [Link] — click [File Server] in [Menu].
You will see the window below. Enter your GRIPS ID under [Username] and your [Password]. Then click [Sign in].

GRIPS ﬂ%ﬁn?‘(#ﬂ%k

Welcome to the

GRIPS Instant Virtual Extranet

Username || GRIPS ID I Please sign in to begin your secure session.

Password | GRIPS Password I
Gand
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Click [File Server].
Web Jwi3—2= -
Library Web
GRIPS OPAC (Books & Journal)

FrAi -

Windows Z7-1J|-
(@ File Server )
Select your program. (e.g. International Programs) You can upload, download, and delete files.
Windows J7-{)|. =
B ‘ File Server
E Doctoral Programs
E Domestic Programs
E EViews 8
GIST-ScIREX Center
E International Programs
F& PE_AY2014
E Policy Analysis Program
& Promotion
Windows =
G File Server\International Programs\
EENEEPERSS | D7 LoFyTo—FK.. || F8I4L5... |
International Programs
=1 =5 b 7 EFmBE
m Economics Planning and Public Policy  Far)L4 Tue Oct 3 11:10:11 2017
ﬁ Macroeconomic Policy A Tue Oct 2 14:29:29 2017
% Public Finance TS Tue Oct 3 14:39:58 2017
ﬁ Public Policy IAIA Tue Oct 2 14:55:49 2017
m YLp I Tue Oct 2 16:46:15 2017
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Google Drive

Google Drive
Google Drive is a cloud storage service. You can access Google Drive data through web browsers from any location.
Please use Drive for backing up your personal data.

S GRIPS is not responsible for any trouble such as loss of or damage to vour data.

1. How to Access Google Drive
Access the URL below to use Google Drive on your web browser and click [Go to Drive]
https://www.google.com/intl/en ALL/drive/

Access the URL below to download [Backup and Sync] the Google Drive application and install it in your device:
https://www.google.com/intl/en_ALL/drive/download/

2. Logging in to Google Drive
Enter your GRIPS email address and click [Next].
Note: You must include @grips.ac.jp after your student ID.

Google
Signin

Use your Google Account

Email or phone

Forgot email?

Mot your computer? Use Guest mode to sign in privately.
Learn more

Create account @

Enter your GRIPS ID and GRIPS password, and click [Login].
Note: Do not add @grips.ac.jp after your GRIPS ID.

Login
GRIPS ID

username

GRIPS PASSWORD

password

(=)
Contact Us

GRIPS Members : support@grips.ac.jp

Forgot your password?(GRIPS Members Only)

3. Directions and Support for Using Google Drive
Access the URL below for the Google Drive Help page.
https://support.google.com/drive/?hl=en#topic=14940
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Campus Printers

1. Printing from Shared PCs
Select the nearest printer for printing.

If needed, select [2-sided print] or [Multiple-up] or [Output Color] under [Property] — click [OK]

e 5F-1 Properties [
Basc  Tray /Outpet  Image Opbors  Waleeak / Foma Advanced
Quspus Gl Copes @ Basic | Tray / Output | image Options | Watemnaric / Fomns | Advanced
L 1 Colar i A Job Type Saved Settings:
Nomal Prnt v | sewp. | & <Change>Standard - Saye Edit
i AN A ot
Lot 855117 V] @rem Ouescss EEI Paper Size Image Oriertation
- &
R S A4 @10x 287mm) ® Porat
Sarmm 4m Pacer Sk = a Output Size + @ Landscape
& T Same as Paper Size - conis
[F] Reduce / Erlarge 25-400%: 100 % 1 %
Pages Por Shod BH). 7
(100
[ 1rmes ¥ 2:Sided Prt Pages Per Sheet (-Us)
0 5uded Pt 1-Sided Print - 1 Page Up -
Createn El R o Long e =
Outpu Color(W)
Bokiet
(g or - Boskdet / Poater / Mined Size Oigrais N el M
Booklet / Poster / Mied Size
Edge Erase / Print Foston et 2Fos
Romm e |||
Sow | [ Deuts | [ rep |
A Pogmerto Seved Seargn_ | (D) S} tromal Pore ~|# Detmt 4 < T R
< oK >¢ oo

[5F-1, 5F-2] [4F-1, 5F-3, 6F-1, 6F-2]

In the [Enter User Details] window, enter your [Billing ID] — click [OK]
You can type the ID of your choice for [Billing ID].

[ 7 S

Enter User Details

Billing 1D
test|

Fasscode:

For GRIPS ID cards For SUICA « PASMO cards
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How to change the interface language setting on SF-1 and 5F-2 printers:

Press [power] on the printer — press [globe icon]

How to change the language setting on 4F-1, S5F-3, 6F-1, and 6F-2 printers:

Press [Service Home] on the printer — press [Language] to change the interface language

A pt—
(USBAEY-{RTF)
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Press [Select ID and Print].

l'o begin, select a Service.

Please order a Waste Toner Container.

Store to USB Select ID and Print

XIf the printer you selected is in use or is being repaired, you can transfer your data between the following printers.
+ 5F-1 and 5F-2
* 6F-1 and 6F-2
E.g., if you send a document data to printer SF-1 and it is in use, you can print from printer SF-2 without resending
the data from your PC.
Note: If you wish to print from an unlinked printer such as 6F-1 or 5F-4, you must resend your data.

Select your user ID.

Note: You can use the search box to find your user ID.
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Select the document you wish to print — press [Start]

2. Printing from a USB device

Printing from a USB device on 5F-1 and 5F-2 printers:
Connect your USB device to the printer — press [Confirm]

Caution

A USB device has been inserted.
Do not remove the USB device while files are being read.
This can break the files.

Remove
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Press [Print form USB]
X UsSBMenu

() scantouss

© Print from USB

Do not remove the USB device while files are being
read. This can break the files.

Select the file you wish to print — press [Start]
After printing, press [Remove] — disconnect your USB device from the printer

Print from US8
a

(3 Askul2010_268

®

£ Selectan

S ) [ System Volume Information
2022171131002

ITSupportCenter.pdf
& 2022/6/30 14:40

1 Fie{y)

Press the menu icon to change the print settings— change the settings

Print from USB
&

Quantity
e,

Output Color
Black & White

Paper Supply
Auto Select
2 Sded

1 Sided
Pages per Side

Off

Bitmap Smoothing

Off
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Printing from a USB device on 4F-1, 5F-3, 6F-1, and 6F-2 printers:
Connect your USB device to the printer — press [Media Print]
Note: Only PDF files can be printed from a USB.

Note: NTFS and exFAT formats are not supported.

Press [Select All] — change the print settings if necessary — press [Start].
Note: If you wish to print a specific file, press [Select From List] — select the file — press [Start]
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Scanning Function in GRIPS Printers

How to save a scanned document to your USB drive on the SF-1 and 5F-2 printers

Insert your USB device in the printer and press [Confirm]

Caution

A USB device has been inserted.
Do not remove the USB device while files are being read.
This can break the files.

&

Press [Scan to USB]

© Print from USB

Do not remove the USB device while files are being
read. This can break the files.

Press menu icon to change the scan settings— change the settings

Scan to USB

Preview

off e Details

File Format File Format
pdf .pdf
Space Available

Color Scanning 1.8GB

Black & White

2 Sided Scanning
1 Sided

Resolution

200 dpi

Original Type
Text
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Place the document you wish to scan:
@ face up on the tray, or
@ face down (and close the lid).

—_—

Select the folder where you wish to save the scanned document — press [Start]

When the scanning is complete, press [Remove]— remove your USB

Scan to US8
a

C3 Askui2010_ 268

®

File Format
pdf

Space Avalable
1.9GB
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How to save a scanned document to your USB drive on 4F-1, 5F-3, 6F-1, and 6F-2 printers

Insert your USB device in the printer and select [Store to USB]. Note: NTFS and exFAT formats are not supported.

Services Home

-

the USB de e (Not In Use)

it is bel

’ \
1 o DO NOT remove . : ‘
Store to USB _J

Select the file format.

Color I =) 2 Sided [ — | Original Type | g=| FileFormat |
[ Scanning - [ ~—| Scanning !j { d LE] -
PDF

Black & White . | 1Sided Text e

Set the document to scan — press [Start].
D Set the document face up on the tray, or

@ Set the document face down and close the lid.

e

Savein: /20190612192355.pdf

DataSaved: 100% E*

Total Pages: ]

-135-




7. Campus, Support, and Services
- IT Services -

Shared PC

Introduction
Please follow these instructions when using the shared PCs in Lecture Room A (5th floor), CPC Communication
Lounge/Language Lab (5th floor), or the library (2nd floor).

Select the Interface Language
The window below appears when the PC is starting up.
To use the PC in English, select [Win10_L570 English ********] — presg [Enter].
To use the PC in Japanese, select [Win10 L570 HAGE *#s#*xi*] — pregs [Enter].
Note: Do not disconnect the LAN cable.

e ®hr X — IR
Vini0_LE70_Englleh 20211227

Winil(C Si7.0 ™ EALEEDI0R2 25
in10_LS? l_I__D Aea 2102411 2%

F oo sraZexSl|: 112.96GB ~ 119.14GB

[Caution!]
When a shared PC shuts down or restarts, ALL DATA WILL BE DELETED.
Save your data to a USB or other memory device before shutting down.
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Changing Your GRIPS Password

Introduction
Your GRIPS password is used for all activity on the GRIPS network system.
After you change your GRIPS password, it will be changed for all GRIPS network system activity.

To Change Your GRIPS Password
Log in to G-way — Click [Link] — [Change Password]
You will see the window below. Enter your GRIPS ID and GRIPS password and click [Login].

Login

User ID GRIPSID

password Current Password

Enter your new password (8 or more characters including at least one uppercase letter, one lowercase letter, and one

number.) in both
[New Password] and [Confirm New Password] — click [SAVE].

Password Change

New Password | New password

Confirm New Password | New password

Click [OK] to save your new password. Note: this takes about one minute.

Web A-ShelAvE-3 X

EX-074
ETLEFH?

Do vou execute?

EZ Ok !):Ha:rtjlr
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Click [OK]

Password Change

&/ EX-078
‘ Maintenance process has been completed.

Click [Logout]

Q&’ User Profile Maintenance o C"

Password Change

v/ EX-078
‘ Maintenance process has been completed.
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File Transfer System

Introduction
+ This file transfer system offers an alternative to email as a means of sharing files.
+ This system is not for storing data.
+ When the download limit is exceeded, the sent files will be deleted automatically.
* Files uploaded for sending/receiving will be automatically deleted after 14 days.
Note: Deleted files cannot be restored.
+ There are no restrictions on the number or size of files sent/received via this system.

Note: There may be a restriction in certain environments. The total data upload capacity is 2TB.

1. How to Login
Access the URL ( https://filetrf.grips.ac.jp/ ) — enter your GRIPS ID (without @grips.ac.jp) in [User ID] and

your GRIPS password in [Password] — click [Login]

@) Proself

IIH“I

f

User ID

Password

2. How to Send Files
Click [Send File] on the left menu bar or [Send File] on the Home page.

'Aﬁ Home

4 Home _
File List
File List Operate files on Proself,
My Folder

Favorite

[} File search Send File
Send upload file to specified mail address
‘ ’ as Public Address.

BN File Receive

[B Template List Address book

Address book Add and Delete mail address to Address
Book.
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Settings for Sending Files

"4 Send > [, use Template @) Sent File List

@ Send one by one

The copy is received.
Please drag and drop

the file here.
o @ ® or

BCC : Choose File )
Subject: Notification of sent files

English

Please enter message for addressee (/]

+ Limit of download @ 1 times

@ + Web Publication Expiry Date
2021 /6 /10

You can set expiry date within 2021/06/10

Enter [To], [Cc], [Subject]

Write a message in box 2 under [Please enter message for addressee]
Upload files via 3. [Please drag and drop the file here.] or [Choose File]
Set [Option] NOTE: The maximum publication period is 14 days.
Click [Send]

SECHERCNS)

Confirm the contents in the pop-up window and click [Send]

1 Send E-mail b 4

-

I will send an email with the contents of the following.

{FFF K& <d-sano@grips.ac.jp=

Notification of sent files

Arrace tha 11R1 halnw@ T

Confirm that the email has been sent successfully and click [Close]

[ Completion of Send E-mail
E-mail transmission completion

To
d-sano@grips.ac.jp
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The receiver will receive an email like the one below.
You have received file(s) via GRIPS file-transfer system |
@ d-sano@grips.ac.jp | 0 1 © 1 _)_, L
BE O ANF AE 11:24

Access the URL below and download files.
<m://filetrf.grips.ac.jp/public/CwGowAYJpIyAVIEBLOZSLLUvaQdTQszEFKVrAHD

I ——

Expires on: 2021/10/12

Click the URL in the mail to access the file download page

Web Publication

Web Publication: https://filetrf.grips.ac.jp/public/cwsQwAKIoMyA3j4BwmFSeemsbOhMfLCTVMsSFBVpCpODs

Batch Download is available

0 i oD i

Name ~ Size Modified Date Type

[ filetrf_manual_revi.docx 2,516KB  05/27/2021 11:07:54  docx

An email like the one below will be sent to you after you have downloaded the uploaded files

The files you sent have been downloaded.

0 filetrf <filetrf@grips.ac.jp> | ) : © ‘ i L=

5% O d-sano@grips.ac.jp 11:34

The files below were downloaded.

filetrf_manual_verl.docx
https://filetrf.grips.ac.jp/proself/weblink.g0?%2Fd-san0%2Fmail%2F20210929112331%
2Ffiletrf_manual_verl.docx

Hostname / IP address
gproxy.grips.ac.jp
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3. How to Confirm Sent Files or Delete Them

Click [Send File] on the left side menu bar or [Send File] on the Home page.
Click [Sent File List]

<4 Send [E, Use Template< @ Sent File List >

Send one by one

The copy is received.
English v
TO
CcC
BCC :
Subject: Notification of sent files

A list of the files currently being sent will be displayed.

«4 New Send File

Address Uploaded Expire
Mail recipient of send file Date Remainder

@ https://filetrf.grips.ac.jp/public/OwPMw---  05/27/2021 06/09/2021
d-sano@grips.ac.jp 14:41:49 1

filetrf_manual_revi.docx 05/27/2021 11:07:54 2,516KB

To delete a sent file or cancel the sending of a file, check the box of the relevant address — click [Stop]
_g—

<4 New send File () stop ) @ Detail
Address Uploaded Expire
Mail recipient of send file Date Remainder
< https://fletrf.grips.ac.jp/public/OwPMw---  05/27/2021 06/09/2021
d-sano@grips.ac.jp 14:41:49 1
filetrf_manual_revl.docx 05/27/2021 11:07:54 2,516KB
Click [Stop]
&) Stop Publication X
*If you stop Publication, the file you sent will be deleted.
Address

https://filetrf.grips.ac.jp/public/OwPMwAIIb4yAmSUBWfxSRMOsg2NXZ

CfZwpN4hIuC2cIH
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How to Receive Files

Click [File Receive] on the left menu bar or [File Receive] on the Home page.

4 Home
File List My Folder

File List Operate files on Proself. This folder available to access only you.

My Folder

Favorite
E’!\ File Search Send File File Receive

3 Send upload file to specified mail address Send Public Address for file delivery to )
<A Send File ’ as Public Address. I specified mail address.
‘ =) File Receive ,

Settings for receiving files

( Send =1 Use Template
& o)

% Received File List

Send one by one

The copy is received. @

« Publication Expiry Date

®

English + Lot
_—Ngsh ¥ 6 /10 / 2021
TO You can set expiry date within 06/10/2021
=@

BCC :

Subject: Request to upload files

Please enter message for addressee

@

Enter [To], [Cc], [Subject]

Write a message in the [Please enter message for addressee] box
Set [Option] NOTE: The maximum publication period is 14 days.
Click [Send]

® 00 6

Confirm the contents in the pop-up window and click [Send].

1 Send E-mail x

I will send an email with the contents of the following.

o

{£% A&E<d-sano@grips.ac.jp>

Subject

Request to upload files

Arrace tha 1 IRT halrw andgfinad filamy v
Send
—
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Confirm that the email has been sent successfully and click [Close].

[ Completion of Send E-mail
E-mail transmission completion

To
"£EF AE" <d-sano@grips.ac.jp>

The receiver will receive a ‘request to upload files’ email like the one below.

Request to upload files

@ 1 sss
d-sano@grips.ac.jp . O l R l it )
7E O EF KE 11:45

Access the URL below and upload files.
< Tttps://filetrf.grips.ac.jp/public/gwK YwAxJ_EyARQsBONF8eKsvzARXx9EUNmtfnoXH3ATY —>

e ———— ————

Expires on: 2021/10/12

Click the URL in the mail to access the file upload page.

Delivery Folder

Web Publication: https://filetrf.grips.ac.jp/public/IwpswASIKcyAyuoB6h55B40wvFroNraLJRPvQQ3wT35n

€ Upload O

Name ~ Size Modified Date Type
File does not exist.

You can also drag and drop the file here to upload it.
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An email like the one below will be sent to you after the files have been uploaded.

The file(s) have been uploaded
filetrf <filetrf@grips.ac.jp> © l » | K |
5% O d-sano@grips.ac.jp 11:48

The files below were uploaded.

filetrf_manual_verl.docx
https://filetrf.grips.ac.jp/proself/weblink.g0?%2Fd-sano%2Fmail%2F20210929114512%
2Ffiletrf_manual_verl.docx

Hostname / IP address
gproxy.grips.ac.jp

Click the URL in the mail to access the file download page.

o Create Folder () Upload (ii Batch Download) [S] File Operation ~ - oj

Name A ‘ Size Modified Date Attribut
Parent Folder Batch Download is available

B 2,612KB  05/28/2021 12:29:45 (1)

|} filetrf_manual_rev1.pdf 1,146KB  05/28/2021 12:34:02 3

6. How to Confirm the Receipt of Files or Delete Them
Click [File Receive] on the left menu bar or [File Receive] on the Home page.

Click [Received File List]

—
11 Send [E use Templat@)

Send one by one

The copy is received.
English
TO
cC
BCC
Subject: Request to upload files

Please enter message for addressee O
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A list of the files currently being uploaded will be displayed.

2N New File Receive

Address Unloaded Expire

Mail recipient of receive file Both batch download and file-by-file download are available.

Ub1|\.; AVV VY MIINLY My U o ] e W A

= https://filetrf.grips.ac.]

12:21:17
05/28/2021 12:30:13 2,612KB
05/28/2021 12:34:23 1,146KB

To delete received files or cancel the receiving of files, check the box in front of the address — click [Stop]

D —
&) New File Receive@ Detail () Batch Download
Address Uploaded Expire
Mail recipient of receive file Date Remainder
o https://filetrf.grips.ac.jp/public/IwpswASIKcyAyuo--  05/28/2021 06/10/2021
{£%F A& <d-sano@grips.ac.jp> 12:21:17
| filetrf manual revi.docx 05/28/2021 12:30:13 2,612KB
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- IT Services -

Support Information

1. Where to Go for Help

G-way (online system) » Academic Support Team

Study tools (desk, locker, light bulb, etc.) » Student Office

Password problems (G-way)
Printer problems - IT Support Center

Internet problems on campus

2. URLs for GRIPS Network Activities
Name URL Contents
Portal website of the online

G-way https://gportal.grips.ac.jp/fw/dfw/GSSOF/redirect.php

system
GRIPS Mail http://gwmail.grips.ac.jp/ Web mail
File Server https://gremote.grips.ac.jp File server

Change your password for all
Change password | https://gpw.grips.ac.jp/webmtn/LoginServlet ey u P W
GRIPS online services.

IT Support Center website

(Accessible from shared PCs on campus)

IT Support Center | http://www10.local.grips.ac.jp/support-center/e/index.html

If you have any questions or concerns, please contact the IT Support Center.
Ext: 6092 /2501
E-mail: support@grips.ac.jp
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- IT Services -

Student PC Use at GRIPS

PC Options for GRIPS Students

During their time at GRIPS, students use either their own
PCs or the PCs installed at GRIPS for use in their studies,
including the writing of theses and dissertations, and for
administrative and educational procedures such as course
registration. GRIPS recommends that students use their
own laptops.

Software

GRIPS-owned software such as Microsoft Office, STATA,
MATLAB and ArcGIS can be installed in student-owned
PCs by following the prescribed procedure.

Security Requirements for Student-owned PCs
PCs should be fully secured with anti-virus software

installed.

GRIPS Library (2nd floor)
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Laptop and Desktop PCs Installed at GRIPS

Almost 50 machines are permanently installed at GRIPS,
in locations such as lecture room A, the library and CPC
Communication Lounge/Language Lab. Students can use
those machines for their studies and for administrative and
educational procedures, although open-ended use for long
periods of time is not permitted.

Inquiries

Academic Support Team
Extension: 6042

E-mail: ast@grips.ac.jp

Lecture Rooms A (5th floor)
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Academic and Student Affairs Division

Academic and Student Affairs Division offers various 9:00-12:00 and 13:00-17:00 Monday to Friday, except

services and support for international students. national holidays.

The office is located on the 3rd floor and is open

Office

Services

General Affairs Team (GAT)
E-mail: kyouiku@grips.ac.jp

-Teaching Assistant related matters

-financial aid for doctoral students
e.g., tuition exemption / conference
presentation support

-work permission

copy points

lecture / copy / study room
supplies

- whiteboard markers

- light bulbs

Academic Support Team (AST)
E-mail: ast@grips.ac.jp

-curriculum;

-course registration;

-class schedules;

-lecture rooms / seminar rooms

-leave of absence / re-enrollment
/withdrawal

-notification of address change

- paper for printing
- photocopying

- printer cartridges

-certificates
Programs Management Team (PMT) | -scholarships
E-mail: pmt-ml@grips.ac.jp -textbooks

-requests for temporary leave
-internships

Student Office (SO)
E-mail:
studentoffice@grips.ac.jp

-campus life support

-cultural exchange events

-insurance related matters

-career counseling

-JR discount vouchers
accommodation

-extension of period of stay in Japan

-gym

-study rooms / student lounges

E-mail: alumni@grips.ac.jp

-Student council support
-alumni matters

-brown bag lunch sessions

Certificates
AST issues various kinds of certificates, as follows:

- transcripts (after the release of fall semester -

grades)
- certificates of enrollment

- certificates of prospective degree completion* .

* A certificate of prospective degree completion is

available:

certificates of scholarship award

- after release of first term grades for students in

one-year master’s programs

in the second year for students in two-year

master’s programs

- after dissertation defense for doctoral students.

enrollment,

Applications for a transcript; or for a certificate of

prospective degree completion or

scholarship award should be submitted via the online

system (G-way).
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Certificates will be issued within three working days
after submission of your request.

The certificate will be posted in your mailbox,
located in Academic and Student Affairs Division.
To inquire about certificates,

ast@grips.ac.jp.

please contact

JR Discount Voucher

Student discount vouchers are available for long-
distance travel (more than 100 km one-way) on JR.
These vouchers give a 20% discount on regular fare.
When you purchase a discounted student ticket at a
reception desk of JR, you will be requested to submit
the voucher and show your student ID card.

To request a voucher, please fill out an application
available at Student Office.

The issued voucher will be posted in your mailbox,
located in Academic and Student Affairs Division,
within five working days after submission of your
request.

Notice

If you break or lose your ID card, report to AST
immediately. The re-issuance charge is 2,000 yen.

* Please note that when you are issued a replacement
student ID card, copy points from your old card will
NOT be restored in your new card.

* Please handle your student ID card carefully. It
contains an IC chip for entering GRIPS building at
night and on weekends, and for borrowing books
from the library.

If you lose your student commuter pass issuance
card, report to AST.

To make an address change, you must notify AST
promptly and fill out a form.

If you wish to take a leave of absence (minimum
three months); withdraw from school; re-enroll; or
extend the period of your leave of absence, you must
submit a request via G-way at least three weeks
before the preferred date of the status change.

Copy Points

Copy points for the standard duration of study will
be loaded onto your student ID card at no charge
upon enrollment. The number of points issued varies,
as follows:

- one-year master’s program: 10,000 points

- two-year master’s program: 20,000 points

- doctoral program: 30,000 points

The card contains an IC chip. Please be sure to keep
it away from other magnetic materials (e.g., TV,
speakers, and bank / credit cards.)

After you run out of points on the card, you can use
your personal IC card (such as Suica / PASMO) at
copy machines on campus.

Cost of printing:

- black and white copies: 5 points (5 yen) per page
- color copies: 25 points (25 yen) per page

Shared Copy Card

When you are asked by an instructor to make
photocopies of class materials, please come to AST.
To borrow a shared copy card, bring the class
materials to be copied and a letter of request from the
instructor.

AST will hold your student ID for security purposes
while you borrow a shared copy card.

Please return the copy card immediately after use.

School Rules

Important messages regarding matters such as class
cancellations; make-up classes; and lecture room
changes will be posted in Teams for each class. Make
sure to access the system frequently.

GRIPS does not receive incoming telephone calls,
faxes, mail, or parcels for students (except in case of
emergency). Please use your home telephone
number and home address when arranging
deliveries.

To inquire about academic affairs, please contact

AST.

Personal Accident Insurance for International
Students
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Personal accident insurance pays a premium for you
or your beneficiary in the case of accidental death or
permanent disability, and also covers expenses for
rescuers, compensation for damage, and medical
treatment. GRIPS international students are required
to take out that kind of insurance. The type of
insurance you should purchase depends on which
scholarship you receive, if any. If you would like to
know more about your insurance situation, please
contact Student Office or your program coordinator.
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Signing the Register
(All programs except MSP (between April and July 2024)* and DMP)

Sign-in Requirements

The Ministry of Education, Culture, Sports, Science and
Technology (MEXT) and the Immigration Services
Agency of Japan require us to confirm that you are fully
engaged in studying and attending lectures at GRIPS—
whether you are on scholarship or not.

For this reason, you are required to visit the Academic and
Student Affairs Division on the third floor of the GRIPS
building to sign the register during the first five working
days of each month (in March, the first two working days)
during our office hours (Monday through Friday, 9:00—
12:00 and 13:00-17:00). You must sign the register in

person. You cannot ask another student to sign on your
behalf, nor can you sign on behalf of others.

It is also required that you use the same signature
throughout the year to avoid confusion. If you fail to sign
the register every month during the period designated in
the calendar shown below, make sure to sign before the
last day of that month.

*MSP students are required to sign the register during
their study periods at GRIPS, i.e. from October to March,
and in August and September.

Schedule for Signing the Register
(October 2023— March 2024)

TERM MONTH TUE | WED | THU | FRI | SAT
3 4 5 6 7
10 11 12 13 14
OCTOBER
17 18 19 20 21
24 25 26 27 28
7 8 9 10 11
NOVEMBER
13 14 16 17 18
20 21 24 25
FALL 27 28 30 1 2
4 5 6 7 8
DECEMBER
JANUARY
16 17 18 19 20
23 24 25 26 27
30 3 1% 3
6 7 8 10
FEBRUARY
13 14 15 16 17
20 21 2
27 28 29 1
WINTER
5 6 7 8
14 15 16
MARCH
21 22 23
28 29 30
2" 3 4 5 6

: Dates for signing the register

_: No classes (Sundays, national holidays, and New Year holidays)

* Interterm Period

1. If there are any changes to these dates, you will be notified by email.

2. The schedule from March 2024 onward will be announced at a later date.
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Temporary Leave

If you need to leave Japan temporarily during your
authorized period of stay, you are required to fill out a
“Request for Temporary Leave” form and submit it to the
Program Management Team (PMT) at least two weeks
prior to your planned date of departure. Before making
any plans, you must confirm that your plans will not
conflict with your study and other academic events at
GRIPS.

The form is available at the PMT counter or you can
download it from GRIPS GATEWAY system (G-way) at
Notice board. Before you submit the form, fill in the
names of the classes you will miss during your trip, obtain
permission from the professor of each class (including
your advisor for Independent Study / Policy Paper / Policy
Proposal Paper and intensive courses), and obtain the

approval of the Program Director (Master’s Program) /
Advisor (Doctoral Program).

You are not required to apply for a re-entry permit if you
possess a valid passport and Residence Card, and will
return to Japan within one year of your departure. Make
sure to take your Residence Card on your trip, since you
must show it when you leave and re-enter Japan. For the
details, please visit the website of the Immigration
Services Agency of Japan.
(https://www.isa.go.jp/en/applications/guide/minashisain
yukoku.html)

Also, as soon as you come back to Japan, you must notify
PMT of your return and sign the “Confirmation of Return”
section of the “Request for Temporary Leave” form.

Internship

Students who wish to participate in internships (except for
activities regarded as part of classes at GRIPS), whether
in Japan or abroad, are required to complete the following
steps.

1. Please obtain the permission of your program
director

(if you are a doctoral student, the permission of your

advisor as well) before applying for internship or other

programs outside GRIPS.

2. Submit a “Notification of Internship Participation”
Please submit the completed form to the Program
Management Team (PMT) of the Academic and Student
Affairs Division at least two weeks prior to the planned
start date of your internship.

Please note that when international students participate in
internships outside Japan, they are also required to submit

a “Request for Temporary Leave” form.

These forms are available at the PMT counter or you can
download them from GRIPS GATEWAY system (G-way)
at Notice board.

3. Insurance

Please apply for the following insurance at the Student
Office.

* Personal Accident Insurance For Students Pursuing

Education And Research

4.  Confirmation of return
Please sign a “Confirmation of Return” form at the PMT

counter when you come back from your internship.
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Work Permission

The resident status of international students is Student,
the designated status for those who are in Japan to
receive education at a college. While in Japan,
international students’ activities are limited to those that
correspond to the purpose assigned to their resident
status.

If you wish to work, you must first obtain a permit for
extra-status activities from the Immigration Services
Agency of Japan. However, a permit for extra-status
activities is not required if you intend to assist in
educational or research activities at GRIPS. Thus, the
Japanese government allows international students to
engage conditionally in work activities. Nonetheless, in
light of the intensive curriculum at GRIPS, the following
policy has been established:

1. In principle, international students are not permitted
to engage in work activities (excluding the
provisions of item 2). However, if your Program
Director deems an activity productive for your
studies and/or research and free of any negative
effect on your studies, you may be permitted to
engage in work activities. In that case, you must
obtain a permit for extra-status activities from the

Immigration Services Agency of Japan.
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2. International students are permitted to assist in

educational or research activities at GRIPS (e.g., as
a TA or RA). However, in principle, students who
are studying in one-year master’s programs are not
permitted to engage in the above activities.

. If you wish to engage in any kind of work activity,

you must first obtain the approval of your Program
Director, and at least two weeks before you begin
work, you must submit a request for permission to
work to the General Affairs Team, Academic and
Student Affairs Division. The form for requesting
permission to work is available from the General
Affairs Team (kyouiku@grips.ac.jp).

* For those whose resident status is not Student

If your resident status is not Student, you must
obtain permission to engage in activity other than
those permitted by the status of residence granted
by the Immigration Services Agency of Japan, even
if you plan to assist in educational or research
activities at GRIPS.
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Changes of GRIPS Student Status

Leave of Absence

Conditions

In the event that you cannot attend school for more
than three months for a compelling reason such as an
illness, you may take a leave of absence once you have
obtained the permission of the President of GRIPS.

Duration

Master’s students may take a leave of absence for a
period of up to two years; doctoral students up to three
years. The period of the leave of absence will not
count toward the maximum period of enrollment, i.e.,
four years for the master’s programs and six years for

the doctoral programs.

Procedure for Applying for a Leave of Absence
1. Consult your main advisor and program director
regarding your plan of study (coursework and
dissertation).

2. Complete the following steps before applying for a
leave of absence.

. Return all books that you have borrowed from
the GRIPS Library.
. Clean out your desktop and desk drawers.

. Check regarding your scholarship matters (if
applicable).
. Pay any unpaid tuition (if applicable).

3. Apply for a leave of absence via the GRIPS online
system, in principle at least three weeks before the
date (at the beginning of a month) on which you
expect to begin your leave. If you are applying for a
leave of absence because of an illness, please submit a

medical doctor’s report.

4. After your leave of absence has been approved, the
Academic Support Team (AST) will issue a
Permission for a Leave of Absence and will hand it to
you or mail it to your home address.

Tuition Fees

In general, students are exempted from paying tuition
while on leave of absence. However, if you take a
leave of absence in the middle of a term, your tuition

for that term will not be refunded. Please notify us in
writing by March 1 if you know you will be taking a
leave of absence in the Spring or Summer term
(April-September) and by September 1 if you know
you will be taking a leave of absence in the Fall or
Winter term (October-March).

Note: If you do not give advance notice, you will be

required to pay six months’ tuition.

Services

The following services will be available to you during

your leave of absence.

. Issuance of certificates (e.g., transcript)

3 Use of your GRIPS email address

. Use of GRIPS library (You must return all books
that you have borrowed before applying for a
leave of absence; after you have done so, you

will be able to use the library during your leave.)

Extension

If you would like to extend the duration of your leave
of absence, please consult your main advisor and
program director, and then apply for an extension via
the GRIPS online system, in principle three weeks

before the end date of your current leave period.

Address Change

If you change your address during your leave of
absence, please obtain a Notification of Address
Change form from AST, fill it out, and submit it to
AST.

Reenrollment

Procedure for Reenrollment

Please consult your main advisor and program director
and apply for reenrollment through the GRIPS online
system, in principle at least three weeks before your
expected reenrollment date.

Reenrollment Before Expiration

You can reenroll in GRIPS (with the President’s
permission) even before your leave of absence expires.
Please consult your main advisor and program director
and apply for reenrollment via the GRIPS online
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system, in principle at least three weeks before your
expected reenrollment date (at the beginning of a
month).

Withdrawal

Procedure for Applying for Withdrawal from
GRIPS

1. If you intend to withdraw from GRIPS, please
obtain the approval of your main advisor and program
director, and apply for withdrawal via the GRIPS
online system, in principle at least three weeks before
your expected withdrawal date (at the end of a
month). If your withdrawal is for reason of illness,

please submit a medical doctor’s report to AST.

2. Complete the following steps before applying for

withdrawal.

. Return all books that you have borrowed from
the GRIPS Library.

. Clean out your desktop and desk drawers.

. Check regarding scholarship matters (if
applicable).

. Pay any unpaid tuition (if applicable).

3. Turn in your student ID card at AST.

4. After your application has been approved, AST will
issue a Permission to Withdraw from GRIPS when you
hand in your student ID card. If you hand in your ID
card by mail, AST will mail the Permission to your
home address.

Inquiries

Academic Support Team (AST)
Academic and Student Affairs Division
Extension: 6042

Tel: +81-(0)3-6439-6042

E-mail: ast@grips.ac.jp

7. Campus, Support, and Services

Current GRIPS master’s students who
intend to pursue Ph.D. studies at GRIPS

1. GRIPS master’s students who expect to receive
their master’s degree in September 2024 may apply for
the following Ph.D. programs:

3 GRIPS Global Governance Program (G-cube)

. Policy Analysis Program
. Science, Technology and Innovation Policy

Program

2. Tentative schedule

o April 2024: Application guidelines released.

o May 2024: Applicants must obtain approval of
their application from: (1) their current
scholarship sponsor (if applicable); (2) the
director of their current master’s program; and
(3) the director of the Ph.D. program to which
they wish to apply.

o Late May 2024: End of receipt of applications.

o July 2024: Screening of applications ends:

applicants notified of screening results.

3. To be eligible for admission to the above Ph.D.
program, applicants must have completed a GRIPS
master’s program with good grades. Significant

relevant work experience is an advantage.

4. Applicants who are currently employed should,
prior to applying, obtain their employer’s approval of

their plan to apply.

5. Please note that GRIPS will NOT provide any
scholarships, such as the GRIPS Fellowship, to
students who will enroll in one of the Ph.D. programs
in October 2024. Those who need financial assistance
are strongly encouraged to explore financial aid
opportunities offered by various public and private

organizations.

6. The GRIPS Admissions Office will release further
details by the end of April 2024 and will e-mail them

to current master’s students.

Inquiries
Admissions Office
E-mail: admissions@grips.ac.jp
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Expenses and Financial Aid

Tuition

Tuition payments may be made in two installments, the
first due at the end of October, the second at the end of
April.

The total tuition is 321,480 yen for six months (642,960
yen per year). Please note that any handling fees or
surcharges are to be paid by the student.

Please note that the amount of tuition is subject to change
from one fiscal year to the next. We will inform you in
advance if any change is scheduled to occur.

Further details regarding the method of payment of tuition
will be sent to all students. Should you have any questions,
please contact the Academic Support Team (AST).

Scholarship Students

Some scholarships are automatically awarded to qualified
students when they are offered admission to GRIPS. Such
scholarships cover tuition and living expenses for a
designated period. The

recipients’ application fee,

admission fee and tuition will be paid directly to GRIPS,
and the scholars will receive a monthly stipend and, in
some cases, allowances for arrival, books/research, and
field trips. For further information about scholarships,

please refer to our Scholarship Payment Regulations page.

Scholarships Administered by
Other Organizations

Some scholarships administered by organizations other
than GRIPS are open to application by students residing
in Japan. Further information is available as follows:

e  For international students:
https://www.studyinjapan.go.jp/en/planning/by-
style/pamphlet/

e  For Japanese students:

https://www.jasso.go.jp/shogakukin/about/taiyo/index.ht

ml

Other information concerning scholarships will be posted
on the notice boards on the 4th, 5th and 6th floors.
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Scholarship Payment Regulations

Scholarships by Program

e Young Leaders Program (YLP)

Japanese Government (MEXT)
e One-year Master’s Program of Public Policy (MP1)
Japanese Government (MEXT)
Asian Development Bank (ADB)
Japan International Cooperation Agency (JICA)

e Two-year Master’s Program of Public Policy (MP2)

Japanese Government (MEXT)

Asian Development Bank (ADB)

Japan International Cooperation Agency (JICA)
e Macroeconomic Policy Program

International Monetary Fund (IMF)

e Public Finance Program (Tax Course)
World Bank (WB)

o Public Finance Program (Customs Course)
World Customs Organization (WCO)

e Disaster Management Program

Japan International Cooperation Agency (JICA)

e Other doctoral programs

Japanese Government (MEXT)
Japan International Cooperation Agency (JICA)

Monthly Stipend

As a part of your scholarship, you will be provided with a
stipend every month to cover living expenses for items
such as food, clothing, and other daily expenses, as well
as accommodation, transportation, medical treatment,
insurance, and various miscellaneous expenses related to
your study at GRIPS. The amount of the stipend is fixed
and cannot be increased to meet any extra cost you may
incur, for example, the cost of supporting your family

members or the cost of private trips.

The payment of your stipend will be made upon
confirmation that you have signed the register.

The stipend will be transferred into your postal savings
account or bank account. If you fail to sign the register
during the designated days of the month, but you sign by
the last day of that month, your stipend for that month will
be transferred in the following month. For further
information on the designated days, please refer to the

page “Signing the Register.”

If you do not sign from the first day to the last day of
the same month, we consider you not to be studying
full-time at GRIPS; thus, the stipend will not be paid
for that month. For example, the November stipend will
not be paid if you do not sign between November 1 and
November 30.

The amount of your stipend may change due to unforeseen
circumstances, especially in April every year when the
new fiscal year begins. It may be adjusted to ensure that it
is sufficient for international students to pursue their
graduate studies in Japan. We will inform you if any

change is scheduled to occur.

Upon completion
of Your Program of Study

After scholarship recipients complete their program, they
will be provided with a return flight ticket for the most
direct and reasonable route from Japan to their home

country.

If you fail to complete your program of study within the
standard duration of study, you will not be provided with

an air ticket from Japan to your home country.

For most scholarships, recipients must return to their
home country upon completion of their program of study.
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Facilities

Entry to the GRIPS building

GRIPS students can enter the GRIPS building 24
hours a day.

The entrances are locked between 20:30 and 8:00
on weekdays, between 18:00 and 8:00 on
Saturdays, and all day on Sundays and national
holidays.

However, you can enter the building by swiping
your student ID card on the card reader at any

entrance.

Study rooms (4th/5th/6th floors)
Lecture rooms (5th floor)
Seminar rooms (6th floor)

The study rooms are left unlocked so that students

can use them at any time. Please make sure not to

leave your valuables unattended there.

It is each student’s responsibility to keep the study
rooms clean and tidy. For that purpose, vacuum
cleaners are stored in all study rooms on the 5th and
6th floors.

It is forbidden to place stickers on the walls of the
study rooms. However, you may place stickers on
the partitions around your desk.

Please keep quiet in the study rooms, and either
turn off your phone or set it to silent mode.

To request replacement light bulbs or whiteboard
markers for the study/lecture/seminar rooms, please
ask the Academic Support Team (AST).
Replacement bulbs for desk lamps are available at
the Student Office.

Eating and drinking in the study/lecture/seminar
rooms are prohibited. You may bring drinking water

into these rooms, but it must be in plastic bottles or
containers with lids. Eating and drinking are
permitted in the student lounges, common spaces
and the Lounge.

To save power, turn off the lights and the air

conditioner in study/lecture/seminar rooms after
use. Please clean the whiteboards before you leave.

If you wish to use a lecture/seminar room for study,

make a reservation at the AST counter.
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Every lecture room is equipped with a laptop
computer, a projector, and a DVD player.

Every seminar room is equipped with a projector.
Microphones are available from AST. If you wish to
borrow any such devices, contact AST well in

advance.

Printers (2nd/4th/5th/6th floors)

Printers for photocopying and printing are located
in the copier rooms on the 5th and 6th floors, in
Study Room 4A on the 4th floor, and in the library
on the 2nd floor.
The printers on the 4th, 5th and 6th floors have
network connections with the laptops in Lecture
Room A.
To use a printer, you will need your ID card, an IC
card (e.g., Suica or PASMO), or a shared copy card.
Photocopying/printing fees are:

- black & white copies: 5 points (5 yen) per page

- color copies: 25points (25 yen) per page
To save paper, please make double-sided copies and
prints whenever possible.
If the printer that you are using runs out of paper,
please come to the Academic and Student Affairs

Division to get more paper.

Mailboxes (3rd /6th floors)

Each student will be given an individual mailbox in
the Academic and Student Affairs Division.
Announcements, class materials, or handouts may
be placed in your mailbox, so be sure to check your
box when you come to GRIPS.

Bulletin boards (4th/5th/6th floors)

Be sure to check one of the bulletin boards on the
4th, 5th, and 6th floors.

To share information with other students, please use
the Students’ Notice Board on the 5th floor.



Common Room (3rd floor)

Hours: 9:00 — 18:00, Monday — Friday

(except national holidays).
Each GRIPS faculty member has a mailbox in the
Common Room where you can leave messages.
The Common Room staff deal with GRIPS faculty
members’ schedules.

Student lounges (5th/6th floors)

The lounges provide a place where students can
take breaks and talk to each other.

There are lockers in the student lounges on the 5th
and 6th floors. Locker keys can be borrowed from
the Student Office with a refundable 4,000 yen
security deposit.

The Student Council Room in the lounge on the 5th
floor provides a venue for activities of the
international and Japanese student councils.

It is each student’s responsibility to keep the student
lounges clean.

Pantries (4th/5th/6th floors)

There are a microwave oven and a hot water tap in
each pantry.
It is each student’s responsibility to keep the

appliances (including the refrigerators on the 5th

and 6th floors) and the pantry area clean and tidy.

Common spaces (4th/5th floors)

Eating and drinking are permitted in the common
spaces.

Lounge (1st floor)

Hours: 9:00 — 23:00 (every day)

Eating and drinking are permitted in the Lounge.
Vending machines for food and beverages, a water
dispenser, and a microwave are available in the
Lounge.

Parties organized by the student councils are to be
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held in the Lounge. Application must be made in
advance at the Student Office.

Smoke-free campus

Smoking is prohibited everywhere on campus.

Bicycle and motorbike parking

If you come to GRIPS by bicycle or motorbike,
please park in one of the designated parking areas at
the front and south gates.

Students may not come to GRIPS by car.

Gym (1st floor)

Hours: 9:00 — 17:00, Monday — Friday
(except national holidays and year-end and
New Year holidays)
Before using the Gym, you must participate in a
training session where a professional instructor will
explain the use of the Gym equipment. Dates and
times of training sessions will be announced by the
General Affairs Division.
Please do not leave your personal sports gear or
belongings in the Gym.

Facilities Management Center (1st floor)

The Facilities Management Center is in charge of
lost-and-found items.

Health Services Center (3rd floor)

E-mail: grips-hsc@grips.ac.jp

Tel: 03-6439-6091

The GRIPS in-house Health Services Center is
located on the third floor. A certified nurse is on
duty from 10:00 to 16:45 Monday to Friday (lunch
break 12:30 — 13:30). You can also make an
appointment for a consultation with GRIPS’
medical doctor on weekdays, except on Tuesdays
and during her business trips. Please check the
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notice board outside the Center for further details.

e  The Center can measure your blood pressure, body
weight and fat percentage, and can refer you to an .
appropriate hospital or medical clinic when
necessary. For further details, please visit the
Health Services Center website at .

https://www.grips.ac.jp/en/education/health/center/

e A group medical check-up will be held in October. N
The details will be announced near the date.

e TELEPHONE INFORMATION SERVICES ON
MEDICAL INSTITUTIONS IN ENGLISH

If you are ill or injured and need to find a hospital,
please use the following telephone service in English.
This service provides information on medical facilities in
English and other languages
(Chinese/Korean/Thai/Spanish) that are appropriate for
the situation.

PHONE: 03-5285-8181

SEVICE HOURS: 9:00-20:00 Daily
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Others

There is a phone-card pay phone (no coins
accepted) on the Ist floor, and beverage and food
vending machines on the 1stand 5th floors.

GRIPS do not provide any office supplies; please
purchase them at your own expense.

Please cooperate in separating garbage into the
various categories: burnable garbage, non-burnable
garbage, cans, glass bottles, PET bottles, and paper.
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Registration for SECOM Safety Confirmation Service

at GRIPS

GRIPS has adopted the SECOM safety
confirmation service for confirmation of the
safety of our faculty members, staff and
students in times of emergency.

In an emergency situation such as a major
disaster and/or network trouble, the system
automatically sends an e-mail to:

-your GRIPS e-mail address and

-your non-GRIPS e-mail addresses (e.g.
web/cell-phone email address) that you pre-
registered yourself.

Your GRIPS e-mail address
(XXXXX(@grips.ac.jp) is already registered as
one of the contacts to which the system will

send emergency messages. Please also register

your personal e-mail addresses, to prepare for

situations where GRIPS email accounts are not
accessible due to problems such as system
failure.

Note: only the user himself/herself can confirm
or modify his/her registered personal

information, including e-mail addresses.

The registration information is as follows:
-URL for the registration page:
https://www.e-kakushin.com/login/
-Organization code: 0364396000
(same as the GRIPS phone number)
-User ID: your student ID number with letters
capitalized (e.g., MEY22XXX)
-Initial password: 0364396000
(same as Organization code)

Note: once you have registered your e-mail
address, please remember to change the initial

password.

Inquiries:

Academic Support Team (AST)
Extension: 6042

E-mail: ast@grips.ac.jp
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—-ver.2.1.0—-

The registered e-mail addresses will be used to receive safety confirmation e-mail sent by the administrator in the event of a disaster.
* Even if it is an administrator, the registered mail address/telephone number etc. cannot be inspected.
(* There are exceptions depending on the setting only when the safety confirmation service SCM is contracted.)

Initial registration using a PC

1. Access https://www.e-kakushin.com/login and click [LOGIN] button.
Select [English] to switch to the English screen.
Enter organization code, user ID and password and click [Login]
button.

- ENY-EADTA>

e-FHY—E20
04 RBE56

HTTTTTTIT

2. Select [Change password] from [Account].

Change the initial password (Present Password)to an arbitrary
password.

Service tap

Change password

Salety Report A
Sectings

Present password
Logout s

New paseword

* [Registrant Detail Info] or [Family Info] will not be displayed
depending on setting.

3. After changing password, [Registrant Info] screen will be displayed.

Click [Modify Registrant Info] button. [Modify Registered Info] screen
will be displayed. Enter your information in each column. Click
[Modify Registrant Info] button.

® B e

I mosdity Registrant tnfa

User 1D coon:

tmin

Patmant samtian

B 18 IR PAMNWOIE BebESE  om

el —— 1 O tapaerie (3} e

St Proviacel Rewsdence}) Tans

At P ot

Costacts

® o 0

[reprr—

[ + o e

Enter Password question and the answer.
(ex. Which school did you go to? / eee junior high school.)
Select the language (Japanese or English) used in service.
* It is set in Japanese by default.
Select state/province (Residence/Workplace) from the list box.
Enter contact information (e-mail address and telephone number).

Hh ®0 © ©

. The message, “The e-mail address has been changed. Do you send
the test mail?” will be displayed. Click [OK] button to send test mail.
The message, “The test e-mail has been sent. Please confirm your
registered e-mail address if you do not receive the e-mail within a

few minutes. If you use mobile phone, please confirm the spam mail
prevention setting.” will be displayed. Click [OK] button.
Please check that you receive a confirmation e-mail by “Mail

address confirmation test.”

The e-mail address has been changed.Do you s
end the test e-mail?
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5. Then, Notfy the self report URL.

Use the camera of your mobile phone to scan the QR code for self
report URL or press the "Send the Notice for URL" button.

| Registrant Info

To My Reghtrant Info, press the Moy Reglstrara tnfs
Basic Information

User Hame s San

ser 10 w001

R cana:

Fossword question

Answar Lo the password question o

e Q6 code 1 S screen By wsing your mabile paone

2
Self Report UKL R (o

oo U S8l rEOOFT URL 3 your P 90 Yo e OMene

your [Favorite) in your £ o your To3M shose

6. i you scanned the QR code, please bookmark the displayed URL. If
you press the "Send the Notice for URL" button, the self report URL
will be sent to your registered e-mail address. Please bookmark the
URL written in the received mail.

*We recommend that you give your bookmark a name which you can easily
recognize, for example [safety report screen].

* If you switched to another screen after connecting to the self report URL, do
not bookmark that URL.

¥ Notification for the self report URL
John Smith

The safety confirmation e—mail might delay when the communication line is
overcrowding or some system obstacles happen.
Please keep the self report URL below as your [favorite] on your PC or

your mobile phone.
Please bookmark this URL as
your favorite.

W Self report URL

http://www.e—kakushin.com/eanpi,

*[f the safety confirmation e—mail does not arrive, you can use the self
report URL, which you already keep as your [favorite], to access the secom
safety confirmation service and choose the disaster and you can report.

SECOM ANPI

Register your PC e-mail address by sending a blank e-mail

1. Select [Registrant Info] from [Account].
SECON M i crozmees oo

Service top.

pr——
| Registrant 1nfa Tato.

Change pazsward 3

o modify Registrant Info, press the [Modify Registrant Info].
+ Farmily info s

Basic infarmation
Safsty Report App
Settings

User Hame 1o Semn
Logout >

User 10 aab01

vR 1D oopa1

Password question

Answer o the password question

Language Engiizh

2. [Registrant Info] screen will be displayed. Click [Regist your e-mail
address with a blank e-mail.] button. Then the mail sending function
starts automatically, so you can send a blank mail without changing
the subject. After a while you will receive a “Registration Result
Notification” email.

BEAG) - | s00900000@secomeoi
addressBpae-tabushingan]

co@. ||

- ) £0005025:123456

W Registration Result Notification (e-mail)

A= LTRLADEFSNEL .

The E-mail address has been registered successfully.

TALRBEHERY—ER

SECOM e-Innovation service

https://www.e—kakushin.com/login

*If you do not receive a Registration Result Notification e-mail promptly, check
whether your e-mail address has been registered correctly by selecting "Registrant
Info" from "Account”

3. After receiving a “Registration Result Notification” e-mail, select
"Account” button and press "Registrant Info".
If the registered mail address will be displayed on the screen, the
registration of your PC e-mail address will be completed.

*If you receive a registration error mail, try registering again or refer to "Initial
registration using a PC" and register by entering your e-mail address directly on
the screen.

m ™)

If you cannot receive registration result e-mail or
confirmation e-mail, check the following and conduct
sending e-mail again.

=There is a possibility that you registered wrong e-mail
address. E-mail address is case-sensitive.

=There is a possibility that the confirmation e-mail

has been blocked because of the junk e-mail block
setting on your mobile phone.

Check and change your setting to receive e-mail

from admin@pa.e-kakushin.com.

(If your mobile phone is set to receive only certain
domains, change the setting so that e-mail from
pa.e-kakushin.com can be received.)

\. J
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Initial registration using a smart phone

1. Access https://www.e-kakushin.com/login .
Select [English] to switch to the English screen. Enter organization
code, user ID and initial password and click [Login] button.

pEI—k
VY QR code

1—¥—1D

1ExD— kK

You can change the screen

display to the PC version.
ENANEEERR

2. Press "Menu" button, select "Account” and click "Change
password". Change the initial password (Present password) to
arbitrary password.

wninasonne

Secon &-=m
| Available Service »
@ News from System Administrator
S [ pccount |
2020-10-01 N
s mas Service top >

@ News from e-Innovation Service Logout

There are 1Entries toyou

Account

| change password

To change yaur password, enter your password and
Registrant Info ’ press the [Change the password].
Registrant detail Info >

Present password

Family info s
New password

Safety Report App Settings >

*Enter one-byte alphanumeric characters.

New password confirmation

*Enter one-byte alphanumeric characters.

* [Registrant Detail Info] or [Family Info] will not be displayed depending on
setting.

3. After changing password, [Registrant Info] screen will be displayed.

Click [Modify Registrant Info] button. [Modify Registered Info] screen
will be displayed. Enter information in each column and click
[Modify Registrant Info] button.

ooy =

Imaory magatra tare

Enter Password question and the answer.

(ex. Which school did you go to? / eee junior high school.)
Select the language (Japanese or English) used in service.

*It is set in Japanese by default.

Select state/province (Residence/Workplace)from the list box.
Enter contact information (e-mail address and telephone number).

Hh 0 ©® ©

. The message, “The e-mail address has been changed. Do you send
the test e-mail?” will be displayed. Click [OK] button to send test mail.
The message, “The test e-mail has been sent. Please confirm your
registered e-mail address if you do not receive the e-mail within a few
minutes. If you use mobile phone, please confirm the spam mail
prevention setting.” will be displayed. Click [OK] button.

Please check that you receive a confirmation e-mail by “Mail address

confirmation test.”

The e-mail address has been
changed.Do you send the test e-
mail?
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5. Then, Notfy the self report URL.
Press the "Send the Notice for URL" button.

=menu

| Registrant Info

To madify Registrant Infa, press the [Modify Registrant
Info].

Basic information

User Name

John Smith

we will send you

I Send the Notice for URL I

ad the QR code on the screen by wsing your mobile

Please bookmark the URL written in the received mail.

* We recommend that you give your bookmark a name which you can easily recognize|
for example [safety report screen].

* If you switched to another screen after connecting to the self report URL, do n9
bookmark that URL.

V¥ Notification for the self report URL

John Smith

The safety confirmation e—mail might delay when the communication line is

overcrowding or some system obstacles happen.

Please keep the self report URL below as your [favorite] on your PC or your mobile

Please bookmark this
URL as your favorite.

phone.

W Self report URL
http://www.e—kakushin.com/ eanpi/*#ksrksktrrktrin

*If the safety confirmation e—mail does not arrive, you can use the self report URL,
which you already keep as your [favorite], to access the secom safety confirmation
service and choose the disaster and you can report.

SECOM ANPI

Secom has received many inquiries from user’s family members that
they received strange e-mail.

If you register home PC(ex. shared PC with family members) e-mail
address, please inform to your family members in advance that e-mail
from Secom safety confirmation service may be sent to them.

{Note that you will not be able to log in if you enter an incorrect
password consecutively as your password will be invalidated. Please
reset your password by clicking "Forgot your password?" on the login

page.

* For details of the procedure, refer to “User's manual" and check the
“Reset the password (If you forget your password or cannot login)”.
Please contact your administration department (an administration
department of the clients if you contract secom safety confirmation
service SCM) to password reset if the registered mail address cannot
be used. Then, your password will be reset to the initial password and
reactivate your account.

6. The self report URL will be sent to your registered e-mail address|.

Register your smartphone e-mail address by sending a
blank e-mail

1 .Select “Menu”, and press [Registrant Info] button.
[Registrant Info] screen will be displayed.

gim =y 1 4 =Menu

.
n | Registrant Info
@ News from System Administrator :
-
\ 4 To modify Registrant Info, press the [Madify Registrant
wmenino mas Infe]
SECOM &% x s
= Basic information
Available service > User Name
John Smith
Account > I
User ID
- 00001
.
. TVR 1D
SECOM e -
L] 00001
e
r
Account v Answer to the password question
| Reptrant nfo |
Langusge
Registrant detail Infa > English
Change password >
Family info >
Safety Repart App Settings »

Click [Regist your e-mail address with a blank e-mail.] button. Then
the mail sending function starts automatically, so you can send a
blank mail without changing the subject. After a while you will
receive a “Registration Result Notification” email.

== RS A—ILPEREl
PG address@a e
45 300080250123
. 3Pt

=t

| Registrant Info

To madify Registrant Infa, press the [Madify Registrant
Info].

Basic information

user Name:

3ann Smith

user 1D

00001

IVR ID

W Registration Result Notification (e-mail)

The [Regist your e-mail addrass with & blank &-mail]
Starts the mailer of your device. When you send 2 blank &
mail, the service will be notified of your e-mail address
and you can update it without having to enter it manually.
Please send a blank e-mail without deleting the subject of
the e-mail

A= LTRLADEFGSNELT=,
The E-mail address has been registered
successfully.

taLe-BEHFH—ER

SECOM e-Innovation service

E-Mail Address

pregicterag
| eoist vour <-mai addrnss vath 2 blank e-mail. |

Phone number

Unregisterad

https://www.e—kakushin.com/login

*If you do not receive a Registration Result Notification e-mail promptly, check
whether your e-mail address has been registered correctly by selecting "Registrant

Info" from "Account ".

3. After receiving a “Registration Result Notification” e-mail, select
"Account" button and press "Registrant Info".

If the registered mail address will be displayed on the screen, the

registration of your mobile phone e-mail address will be completed.

* Depending on the mobile phone model, you may not be able to go back to the
operation screen after reading Registration Result e-mail in the inbox. In such case,
access login URL sent by registration result e-mail again.

* If you receive a registration error mail, try registering again or refer to "Initial
registration using a smart phone™ and register by entering your e-mail address
directly on the screen.
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V00 \

If you cannot receive registration result e-mail or
confirmation e-mail, check the following and conduct
sending e-mail again.

-There is a possibility that you registered wrong e-mail
address. E-mail address is case-sensitive.

=There is a possibility that the confirmation e-mail

has been blocked because of the junk e-mail block
setting on your mobile phone.

Check and change your setting to receive e-mail

from admin@pa.e-kakushin.com.

(If your mobile phone is set to receive only certain
domains, change the setting so that e-mail from
pa.e-kakushin.com can be received.)

\. J
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Initial registration with the safety report app

Downloading the Safety Report App

* Screen images and configuration methods may differ according your
smartphone model and settings.

* Safety Report App does not have Anpikun (option) function.

Push notification will not be delivered to your family members.

*Same as safety report, you can check the contact list and contact report
(contact report is not necessary depending on administrator’s setting).

1. Search for Safety Report App or Safety Report service Safety Report
App in the store

Android...Download from Google Play

iPhone...Download from the App Store

Or scan the following QR code.

Search for

Q‘EZIAQEEE%‘U‘—EZ
eu | "SECOM Safety "

PO g (73 5 A 5

[ iPhone : Download from
AppStore.]

[ Android : Download from

GooglePlay.]

2. After agree Software License Agreement, install this app.
Check the following Safety Report App’icon and Download the application

EILEAREY -

3. Open the Safety Report App.

push notifications - *

This is a method of displaying alerts from the app on a smartphone's
standby screen or banner.

* To use push notification of the safety report app, you need to apply
for the use in advance.

* Please ask your administrator whether push notification delivery is
available for you.

* You can activate the app to report safety whether or not the push

\_"otification delivery is available for you. )

4, Login

Enter your "Company code," "User ID," and "Password" and log in
*Push notifications will not be delivered unless you log in.

* These are the same values as used to log in to the website.

afety Confirmation

5. Login is complete. Top screen is displayed.

Disaster Management

Safety Status Report

6. Return to Home. Setup is complete.

Precautions

Please check your smartphone settings and confirm that
you can receive push notifications.

[How to configure push notifications on Android]
Settings>Apps (App management)>Tap on the Safety
Report app>Check "Show notifications”

[How to configure push notifications on iPhone]
Settings>Notifications (Notification Center)>Tap on the
Safety Report app>Allow Notifications>Turn on "Show in
Notification Center">Select Banners or Notification as the

" Notification style"

* iPhone, App Store are trademarks of Apple Inc.

* The iPhone trademark is used under license from Aiphone Co., Ltd.
* Android and Google Play are trademarks or registered

trademarks of Google Inc.
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Change the password

Change your basic information

1. After launching the “SECOM Safety confirmation app”, tap the
upper left setting, then tap “Change password” from “Account”.

< Settings 4 k Account Management

D\splay all notifications ) (/ Registrant Info

Registrant Detail Info
Login authentication when transitioning

to the browser I Change Password I
Connect with LINE
Account Select Check Subject Areas
I Account Management I
Help

2. Enter biometric authentication or company code/user

ID/password for authentication.

Authentication

To confirm your personal information,
please authenticate from the following.

OR

vord Authentication

3. Enter your current password in the “Present password”
box.Continue to enter “New password” / “New password
confirmation” and press the “Change the password” button.After
completing the change, it will transition to “Account”.

< Back Change Password £ Back Account Management

To change your password, enter your password and
press the [Change the password]
Info

Present password ) .
Registrant Detail Info

Change Password
New password
Connect with LINE
*Enter one-byte alphanumeric characters.

Check Subject Areas

lew password confirmation

1. After launching the “SECOM Safety confirmation app”, tap the
upper left setting and tap “Registrant Info” from “Account”.

o Settings 4 Account Management

D\splay all notifications (J I Registrant Info I

Registrant Detail Info
Login authentication when transitioning

to the browser Change Password
Connect with LINE
Account Select Check Subject Areas
I Account Management I
Help

2. Enter biometric authentication or company code/user

ID/password for authentication.

Authentication

To confirm your personal information,
please authenticate from the following.

OR

rd Authentication

3. Press the “Modify Registernt Info” button on the Registrant Info
screen. Enter each item and press the “Modify Registernt Info”

button.

< B

Registrant Info

Modify Registrant Info

To modify Registrant Info, press the [Modify

4 To modify Registrant Info, fill in the required
Registrant Info].

information in this input form and press the
[ModifyRegistrant Info].
Basic information

User Name(English) Basic information

Hanako User Name(English)

Hanako
* It is how to bookmark the self report URL on

your PC or your mobile phone.
Keep it as your [favorite] in your PC or your |
mobile phone.

+ Open Notes |

trant Info

| Cancel |
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Initial registration using a mobile phone

Change password

1. Access https://www.e-kakushin.com/login and select [Login].
Enter organization code, user ID and initial password and click
[Login] button.
If you can use the Quick Response Code(QR Code) on your mobile
phone, try to use it.

=% 77 A=z
L e-Tnnovation * Login VQR code
I P T e
21 Organization Code
Login
User ID
ta |
Paseward
[ —
1+ lsse bockmark i poge MTioenT ]
[Forgnt vour password?]
Engish)
B0 This would be displayed only
yReceive specific domains When you accessed Wlth
. . Please push the followine
2 buttan, and you can receive  § docomo’s mobile. If you click
mail form our service. :

] E—
o I [Receive mail setting], it will

[ Receive MailSettne__ | i i
ceive Mail Setting access to the i-mode website.

2. Select [8.Registrant Info] and then select [1.Password]
Enter initial password into [present password] box.
Enter arbitrary password and new password confirmation and click
[change] button.

e-Tnrovation

e-Innevation
[ John Smith 1

[ John Smith 1

e-Tnnovation
[ John Smith ]

— —
EEE
l.oecom satety a7
1Secom safety Residence/ Worlplace
confirmation sarvice 4Lansuace Present password
2 BBS 5 Password Question and Answer
& Family Info
W.Send the Self Report URL New password (lphanumerics
anky)
8Back
8 Logout

Mews password confirmation
{alphanumerics only)
weses
e-Innovation
Updat
[ John Smith ]

A

Password was changed
This message appears, your
8.Back change is complete.

8logout
-_—

Register your smartphone e-mail address by sending a
blank e-mail

2. Select [Add Mail address].
The E-mail sending function will be activated automatically. Send a
blank E-mail without change.
“Registration result e-mail” will be received after a period time.

% Attention 1o the * Add Mail ‘W Registration Result Notification (e~mail)

hE{E 2 —ILYERR
AL address@e, o
sBOOCECEE:1 23

address” function
A= TRLANBGENEL =,

The E-mail address has been registered
successfully.

3 About Spam Filter Setting
Please zat the following

damain an your cell phone to
receive the e-mail form our

service tale-EHY—ER
ﬂ: + SECOM e-Innovation service

<E-Mail fiddress<

¥ E-mail imabile

Fhkrk @docoma.ne.jp
Modify Mail addressfsend a

https://www.e—kakushin.com/login

RS

blank e-mail to us}

¥ absence of registration
fidd Mail addressizend a blank

anailtolsl

1. After changing password, Select [Back] to go back to the menu
screen.
Select [8.Registrant Info] and then select [2.Contacts].

. e-Innovation
e-Innovation [ John Smith 1

[ John Smith 1
;

1.8ecom safety
confirmation service

5 Password Question and Answer

oo 6Famiy Info
8 Registrant Info B Send the Self Report URL

ogon
e 8Back

8Logout

<»Phone<>

¥ absence of registration

¥ absence of registration

*If you do not receive a Registration Result Notification e-mail promptly, click the [8.
Back] button on the screen to check whether your mail address has been
registered completely.

3. After receiving registration result e-mail, once go back to the

menu screen (select the [8.Back]).Select the [2.Contacts] .
The registered e-mail address will be displayed and your registration
will be completed.

Untendzd Use of Personal
Informatinon

“We will use your information
for communication to provide ==
Inovation Service.

“We will not disclose personal
information to any third parties
#1f you are in agreement with
the below, please register your

# fttention to the " Add Mail
address” function

e-Innovation
[ John Smith ]

3 About Spam Filter Setting
Please set the following

domain on your cell phone to
receive the e-mail farm aur

ssword Question and Answer

mily Info EErYICE
infarmation. WSend the Self Report URL pae—kekushincom
8Back
9Logout

¥ E-mail (mabile}

hrkk @docomo.ne.jp

Modif Mail addresstsend a
SR Eomanio us

* Depending on the mobile phone model, you may not be able to go back to the
operation screen after reading registration result e-mail in the inbox.
In such case, access login URL sent by registration result e-mail.

* If a registration error e-mail is received, try registering again or use the method of
directly entering information to register user contact information.

How to register contact information by directly
entering your information

1. Select [8.Registrant Info] on the menu screen. Select [2.Contact],
scroll to the bottom of the screen and click [Modify] button.
(If you continue to register on "Register your smartphone e-mail address by
sending a blank e-mail" screen , scroll the screen where the registered mail
address is displayed and there is a "Modify" button.)

Untended Use of Persanal
Informatinan

-We will use your information
for communication to provide e-
Innovation Service

~We will not disclose personal
information to any third parties.
#1f you are in asreement with
the below, please register your
infor mation.

e-Innovation
e-Innovation [ John Smith 1

[ John Smith ]

;
2.Contacts

1.Zecom safety Igmmmlvvorkguace

confirmation service

4lansuaze
5 Password Question and Answer
6.Family Info

B Serd the Seff Report URL

&Back
9.Logout
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2. Enter contact e-mail address and telephone number directly and Register residence and workplace information
click [Update] Button.
wiihen you sslect  damain 1. Select [Residence /Workplace].

from the domain list and click
the “Reflection Domain”™ button,

the entry form to automatizally enter it e-Innovation

¥ E-Mail Addressl [ John Smith ]
Domen v —
1 Reflection Damain 1 Password
e s
e o
sword Question and Answer
& Family Info
¥ E-Mail Address2 W Send the Self Report URL

2.Reflection Domain 8 Logout

2. Select state/province for residence and workplace from the list box
and click [Update] button.

e-lnnovation Hokkaido

~ e-Innovation
[ John Smith ] Aomori | | [John Smith]
Imate
Residence Miyagi Residence
Akita
W—v‘ Yamagata
Fukushima
. . . -u date 1
3. Registered contact information. = ?oarc‘?h;
*If you register e-mail address, select [Mail address confirmation test]. Gunma L
The message, “The mail was sent,” will be displayed. Saitama 3
Please confirm that “e-mail address confirmation e-mail” has been received. Ghiba
K.anagawa
Miigata
Toyama
e-Innovation
[John Smith] Irslllwljlflctnwa

e

[Contacts was update.

Do you send a test e=mail 7

Select the language

Wail address confirmation test

1. Select [language] from the menu.
) Check the language (Japanese or English) used in service.

If you cannot receive registration result e-mail or Click [Register] button.

confirmation e-mail, check the following and conduct S rrovation

sending e-mail again. [ dohn Smith ] [dohn Smith]
1.Password

© Japanese

*There is a possibility that you registered wrong e-mail
address. E-mail address is case-sensitive.

*There is a possibility that the confirmation e-mail o lf Rogort URL o anics
has been blocked because of the junk e-mail block seak | Sisimeese taouers
setting on your mobile phone. Hems

Check and change your setting to receive e-mail

from admin@pa.e-kakushin.com.

(If your mobile phone is set to receive only certain

2
3

ontacts
© English

Residence/ Worlplace
JJ—:E”““ I [About the language]
nsver

e Please select the knguage to use by

domains, change the setting so that e-mail from JRe ister the password question and the answer
pa.e-kakushin.com can be received.)
\. J 1. Atter you select the language, click [Back] and back to the menu.

Select [Password Question and the Answer].
Enter the password question and the answer and click [Update]

e-Innovation
[ John Smith ]

- [ John Smith ]

e-Innovation

1 Passwortd
2.Contacts
3Residence/ Workplace

Password Question
) 5Bzsoviord Question and Arsver || |

BSend the Seff Report URL nswer to the Password
e uestion

8Back

8.logout

-

8.Back
9. Logout
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Register the self report URL

1. Select [Registrant Info] = [Send the Self Report URL].

e-Innovation

e-Tnnovation [ John Smith 1
[ John Smith ]
- | 1Password
2Contacts
1.8ecom safety 3Residence/ Workplace
confirmation service dlangiage

5.Password Question and Answer

8 Registrant [nfo the Self Report URL

cgout
fo— 8Back
9 Logout

2. Wesend you an email with URL, please bookmark the URL when you
get the email.

* |f you switched to another screen after connecting to the self report
URL, do not bookmark that URL.

John Smith

The safety confirmation e-mail might delay when the communication line is
overcrowding or some system obstacles happen.

Please keep the self report URL below as your [favorite] on your PC or your mobile
phone.

elf report URL
http://www.e—kakushin.com/eanpi/*xkkkkskokkfkkkkkk

*If the safety confirmation e-mail does not arrive, you can use the self report URL,
which you already keep as your [favorite], to access the secom safety confirmation
service and choose the disaster and you can report.

SECOM ANPI

<>Secom has received many inquiries from user’s family members that
they received strange e-mail.

If you register home PC(ex. shared PC with family members) e-mail
address, please inform to your family members in advance that e-mail
from Secom safety confirmation service may be sent to them.

{Note that you will not be able to log in if you enter an incorrect
password consecutively as your password will be invalidated. Please
reset your password by clicking "Forgot your password?" on the login

page.

* For details of the procedure, refer to “User's manual" and check the
“Reset the password (If you forget your password or cannot login)”.
Please contact your administration department (an administration
department of the clients if you contract secom safety confirmation
service SCM) to password reset if the registered mail address cannot
be used. Then, your password will be reset to the initial password and
reactivate your account.

10
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[How to add an icon of Self Report URL to the home screen of your smartphone]

1. Open Safari.
2. Enter the self report URL in the address bar and access.
3. Tap “Action” icon.

4. Tap “Add to Home Screen”.

1. Access the self report URL.

2. Open “Menu” and tap “Bookmarks”.

3. Tap “Add” on the bookmark screen, select “OK” and it will be added to your bookmark.
4. Press and hold the self report URL from URLs displayed in the bookmark.

5. Tap “Create Shortcut” on the menu screen.

*The icon image is on the left.

[Notes]
= If your home screen is full of icons, you cannot add this app. (Errors appear.)
Be sure to check that there is free space on the home screen before operating.
*The screen image and operation procedure described in the document may differ from the actual screen depending on the

smartphone model. We appreciate your understanding in advance.

1
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[ Spam mail prevention of mobile phone ]

There is a possibility that “Spam mail prevention” is set in mobile phone when you can't get mail from Secom safety confirmation
service. Please confirm “Spam mail prevention” setting with your mobile phone.

What is the Spam mail

The Spam mail is from someone who doesn’'t know, dummy or spoofed addresses and often change each item mail. The
setting not to receive these spam mails is the “Spam mail prevention”.

There is a two ways for “Spam mail prevention.”

D Reject mail except from the specified domain’ s or addresses in advance.

@ Reject spam mail containing certain types of URL's.

What should the setting contents confirm?

®The e—mail will be sent from the e-Innovation service by below addresses (domains)
Please confirm the setting so that mail from these addresses (domains) can be received.
X Set only the address (domain) related to the service you have contracted.

VW Secom safety confirmation service.

(Secom Safety Confirmation Service SCM/ Secom Emergency Call Out Service)
admin@pa.e—kakushin.com

message@pa.e—kakushin.com

V¥ Secom disaster information service
info@pa.e—kakushin.com

VW Secom safety confirmation service GS
risk@pa.e—kakushin.com

WV Real-Time Disaster Information Services
info@secom—anshin jp

@Please confirm the setting that rejects mail with URLs.

Secom confirmation service sends the mail with URL.
Even if the user also specifies domains and addresses when configuring the receiving settings,
It might not be able to receive mail when set to reject mail with URL by each mobile phone provider.

How to confirm "Spam mail prevention” setting.

The operation is different depending on each mobile phone provider or type of mobile phone. For detailed information
about spam mail prevention (or settings), please contact your mobile phone provider.

[Reference URL]

X The following each mobile phone provider's URL or contact address might be a change without notice.

V¥ docomo http://www.nttdocomo.co.jp/
Vau http://www.au.kddi.com/

WV Soft Bank http://mb.softbank,jp/mb/
VY!mobile http://www.ymobile jp/

12
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[How to set up your smartphone]

When you use e-Innovation Service on your smartphone, you need to set up your browser in advance.

[ Setting items ]

B Accept Cookies M Enable JavaScript M Import pictures

LOFrequently Asked Questions from Smartphone Users

Question Answer

The message, “Data Access Error. Too many server redirect.” is
1 ClClL Make setting to enable accepting cookies.

* Error messages are different depending on a mobile phone model.

2 | You cannot click the "Report" button on the report screen. Make setting to enable JavaScript

3 | "Report" button is not displaying on the screen properly Make setting to import pictures.

m The error message, ” Login failed. Please

login again.” is displaying. Clear automatic input password ( autocomple )

. mThe previously entered password is data.
You cannot log in automatically entered.
with your
4 | smartphone. (* You
can log in with your m The screen does not transition.
PC.) = You cannot see anything on the screen. @ Clear browsing history and cache.

m After you click the Reporting URL, Login | @ Close all browsers and try again.
page is displaying.

® Reboot the device.

5 | If these previous steps 1, 2, 3 do not work.

[Notes]
The operation is different depending on each mobile phone provider or type of mobile phone. For detailed
setting information, please contact your mobile phone provider.

13
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Alumni Network

A great resource of GRIPS, and a joyful aspect of studying
here, is the diversity of the student community. The
connections you make at GRIPS are a valuable product of
your time at GRIPS. We make ongoing efforts to keep you
in touch with your fellow alumni and ensure that those
bonds are lifetime ones.

As a GRIPS graduate, you are a member of an impressive
network of close to six thousand alumni who are actively
shaping policy in more than 100 countries around the
world. Connectivity and communication are the heart of
the alumni community. We offer a variety of ways for you
to remain engaged with GRIPS and strengthen your ties
with your fellow alumni around the globe. These offerings
include alumni reunions, seminars, the searchable alumni
directory, and online networking opportunities utilizing

social media such as Facebook, Twitter and LinkedIn.

Upon graduation you automatically become a member of
the GRIPS Alumni Association. Membership is free of
charge.

Alumni Reunions

Whenever a GRIPS faculty member or staff member visits
a country where we have graduates, we schedule an
alumni reunion there.

There are also plenty of online opportunities to stay
connected with GRIPS, including symposiums, seminars,

and virtual reunions.

Local Alumni Groups

Local alumni groups, established around the world, help
with the organization of local alumni events, advise and
recruit prospective students, and promote GRIPS around
the world.

Alumni Directory

From the day you enroll at GRIPS, you have access to the
online alumni directory, where you can search the

database and manage your own contact details any time.

Access the directory via G-way at
https://gportal.grips.ac.jp/fw/dfw/ASTSV004/

Your Permanent GRIPS Email address

The GRIPS email address that you receive upon
enrollment is yours for life! You can use it for your
everyday email or for forwarding mail to your existing
work or home email address.

GRIPS in Social Media

GRIPS Alumni on Facebook

Established in September 2007, the GRIPS alumni
Facebook group has grown to become a major alumni
networking tool. The group is also a great place to share
information about alumni career moves, new
developments at GRIPS, news about faculty members,
alumni events, opportunities for further study or research
in Japan, and more. The group currently has over three
thousand members; all newly enrolled students are

encouraged to sign up for the alumni Facebook group.

https://www.facebook.com/groups/GRIPSAlumni/

LinkedIn

LinkedIn is another great way to enhance your
professional network. Members of the GRIPS community
are invited to join the GRIPS Alumni Group on LinkedIn.
https://www.linkedin.com/groups/2628687/

Alumnus of the Month (ALMO)

The Alumnus of the Month is a special feature on the
GRIPS website designed to recognize alumni who have
made exceptional contributions to their field or profession,
and those who are doing other interesting and exciting
things. We invite these outstanding alumni to be
interviewed for the ALMO feature.

https://www.grips.ac.jp/en/alumni/almo/

For further information about the activities of the alumni
network, please check our resources on the web:
https://www.grips.ac.jp/en/alumni/index/
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