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1. Access from GRIPS homepage
Click [Intranet] on GRIPS homepage.

L) NATIONAL GRADUATE INSTITUTE Nalggl Grag Institute for Policy Studies

FOR POLICY STUDIES 7-22-1 Roppongi, Minato-ku, Tokyo 106-8677
GRIPS TEL: 03-6439-6000 FAX: 03-6438-6010
—
About GRIPS News & Events Prospective Siudents  Current Students Alumni Faculty & Res

2. Loginto GRIPS Gateway (G-way)
Access G-way (https://gportal.grips.ac.jp/fw/dfw/ASTSV004/).

s Gateway to

) Global Leadership

GRIPS

M User ID
M Password

Login ance|

Forgot your password?
Any questions? Contact the IT Support Center.

support@grips.ac jp

National Graduate Institute For Policy Studies
Enter your GRIPS ID and GRIPS Password on the "G-way Login" screen, and click [Login].

GRIPS Gateway 2012/02/13  LOGIN / [#% (M%) ] Plannersx &BIX ~ ®H&SE Oenglsh

HOME ToP
MENU 7 cass Information
Date Period Course / Lecture Room

Academic Matters ]

02/13 (Mon) 1 Strategies for Editing and Revising
Class Information ) Lecture Room G BHEG

[Class Cancellation] 02/13 (Mon) 2 Global Governance: Leadership and negotiation
Notice Boards © Lecture Room D BRED
Administrative Matters

& @ Schedule
Directory Search @ Period Course / Lecture Room Faculty
Questionnaire o 1 ™ strategies for Editing and Revising NAKATSUGAWA
Lecture Room G SEEEG Miyuki
Link ) 2 ™ Global Governance: Leadership and negotiation KOMATSU Masayuki
— Lecture Room D HEED

My Setting ] B

4

5

6

= News

Class ([0 Lecture Room Change
Announcement}
@ news
Event (@ Field Trip
Application
. Top of page

Copyright ¢ 2011- National Graduate Institute for Policy Studies

The main screen of G-way displays the following information:

- Class Information: class cancellation, make-up classes, and lecture room changes for the week

- Schedule: your schedule of the day

- Today’s Notice: notices addressed to you for the day. To see the content, click the title of the notice.


https://gportal.grips.ac.jp/fw/dfw/ASTSV004/
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Academic Matters L]
Class Information L]
Motice Boards <

Administrative Matters <

Directory Search L]
Questionnaire [+
Link L]
My Setting L]

Various services are accessible from the MENU on the left of the screen and the buttons on the upper right.

MENU

Academic Matters O — Academic Matters e

»| Course Registration

Class Information L]

>| Syllabus Search

Notice Boards @ »| Academic Record

Administrative Matters [+]

Directory Search [+
Questionnaire L]
Link 4]
My Setting [+

Click [+] shown on the left menu to see the detailed menu.

3. If pop-up blocker appears
In case the following message appears when selecting certain items on the menu, click “Option for this site” and then
“Always allow.” See “Help” on your browser’s menu if your browser shows a different message.
Internet Explorer blocked a pop-up from *.grips.ac.jp.

Allow once Options for this site

[ Always allow

More settings

4. Course Registration
1. “Course Registration” on the GRIPS Gateway menu “Academic Matters” allows you to register for, add/drop,
and withdraw from courses.
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Moodle

GRIPS Gateway 2012/02/13  LOGIN / [#% (M%) ] Plannersx &BIX ~ ®H&SE Oenglsh

HOME TOP

MENU T ciass information
Date Period Course / Lecture Room
Academic Matters L]
Make-up Class | 02/13 (Mon) 1 Strategies for Editing and Revising

Class Information [+ Lecture Room G BHEG
[Class Cancellation] 02/13 (Mon) 2 Global Governance: Leadership and negotiation
Notice Boards 4] Lecture Room D BRED
Administrative Matters o @ Schedule
Directory Search [ Period Course / Lecture Room Faculty
Questionnaire o 1 M strategies for Editing and Revising NAKATSUGAWA
_ Lecture Room G SEEEG Miyuki
Link ) 2 [® Global Governance: Leadership and negotiation KOMATSU Masayuki
e —— Lecture Room D #EED
My Setting [+ 5
4
5
6
= News

Class ([0 Lecture Room Change
Announcement}

@ rews

Event (@ Field Trip
Application

- Top of page

2. Depending on the designated period for each term, Course Registration, Withdrawal, or Student Personal
Timetable will be available.

Academic Matters =B

¢ | Course Registratig

>| Syllabus Search

>| Academic Record

4.1 How to register for courses
1. During the course registration period (initial registration and add/drop periods), the course registration screen as
shown below will be displayed.

N qateway w . Course Registration Personal
_J Globalleadership | Tmetsve Fom €SV Output Timetable

GRIPS

Course Registration

| Program | Student ID |

Name
[ YVoung Leaders Program (Scheol of Local Governance) [ sg-stu | PlannersX AERX C 3

wed

AR

CRIRR RN N R N R N N R AN S IR A AR N AR N IR R I I

2. Click the pull-down menu to select a course from the list of courses you can register.
3. For acourse that is offered on different days and periods in the week, you can add/drop the course by making a
change to only one period. The change you are making will be reflected on other day(s) and period(s).
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4.

~

E

HEEEY ]
_ EHE#EY [spring session |]
B - wEND RERTF I [spring]

_ Public Ecanomics [spring]
Financial Economics [spring session I]
Economic and Fiscal Reform in Japan [spring]
Applied Development Research | Il Il [spring]
A - - - g - -
A message to indicate the update will be shown on the screen. Click [OK] to confirm the change.
Web R—Ih'BDAYE—Z &J

i EEMOELEEFOVELTT. 0EESROEESEEINE
L FOT, FWLTTFEW.
This is a course that is offered on different days and periods in
the week.
The change you are making will be reflected on other day(s) and
period(s).

Once you have selected the courses you want to register, click [Registration] button. Please note that your
course registration is not completed until you click [Registration] button.

Once the system validates your selection, your course registration information will be registered on the system.
When the registration process is completed, Student Personal Timetable will automatically be displayed.

National Graduate Institute For Policy Studies 2011 imetable

Program Student 1D Namo

Young Leaders Progran (School of Local Governance) sg-stu Plannersi AfL

I Required Cour

I1 Core Ela

Total (I Required Courses, II Core Elective Courses, 111 Recomended Co

Be sure to check your registration on this screen.
If it finds an error during the system validation, it will show you the courses that have not been validated. Click
[Back] button to return to the previous page to fix the error and then click [Registration] button again.

Course Regstration Error

Registration can be modified any number of times during the course registration period. If you have registered
for any courses, they will be shown on your screen. Courses that are registered before the current term or the
ones registered by the AST are highlighted in the yellow. You cannot make any changes to those courses.

4.2 Viewing syllabus

1.

Click each period button to display a list of courses in that period.
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a Gateway to corcereamr]  T—1 [ roewm | et
. . ourse Registration ersanal egistration
& ) Global Lead@rs/’”g Timetable Sads ‘ CSV Output e
GRIPS
Course Registration
Program Student ID Name
Young Leaders Program (School of Local Governance) sg-stu Plannersx A BRx
__ Strategies for Editing and Revising ( [Winter] -
> Global Governance: Leadership and Negotiation | [Winter] -
mon
__Basic Japanese 2A ( ) Winter] -
| Empirics of Policies and Finance ) Winter] -
| Empirics of Policies and Finance ( ) Winter] -
s M
tue —_—

4 | State Building and Development | [Winter] -

| M

| M

| M

| -

| T M
wed —

4 _J state Building and Development (2 | [Winter] -
> Global Governance: Leadership and Negotiation (| ) [Winter] -
> Education Policy ( | [Winter] -

thu
> Education Policy ( | [Winter] -

2. Click [VieW] button of each course to view the syllabus.

O Gateway to
k.) Global Leadersh,r'g_ MNational Graduate Institute For Policy Studies

GRIPS
Academic Matters List Of Course
Day : monday Time : 4
Term Ciourse Nurmber Courze Mame Inetructor )S'J.Iaw
i irter ECO2020ER Governrment and harkst ( View
i inter LANDZ20J 8 Basic Japaness 24 \ | View

S

4.3 Course Registration Form and timetable
1. If you wish to take a course not shown on the timetable, click [Course Registration Form] button on the Course
Registration screen to download the form. Fill out and submit the form to the Academic Support Team (AST)
by email (ast@grips.ac.jp).
2. Click [Timetable] on the same screen to view the timetable of the term.


mailto:ast@grips.ac.jp
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i N — —_—
Timetable CSV Output ?ﬁer;‘sewlg:}e Registration

a Gateway to
k) Global Lead@rsh/g
GRITS

Course Registration

Program Student ID Name
Young Leaders Program (School of Local Governance) sg-stu Plannersx A BRx
1 __ Strategies for Editing and Revising ( [Winter] -
2 > Global Governance: Leadership and Negotiation | [Winter] -
L3 ] M
mon —_—
1 __Basic Japanese 2A ( ) Winter] -
5 -
5 -
1 __ Empirics of Policies and Finance ) Winter] -
2 __ Empirics of Policies and Finance ( ) Winter] -
| M
tue
4 __ State Building and Development | [Winter] -
| M
| M
| M
| -
L s M
wed —
4 __ State Building and Development (: | [Winter] -
5 B
5 -
1 -
2 o Global Governance: Leadership and Negotiation (| ) [Winter] v
3 > Education Policy ( | [Winter] -
thu
4 > Education Policy ( | [Winter] -
5 -
5 -
r ]

4.4 CSV output
1. [CSV Output] button allows you to download a list of the courses that you have registered as a CSV file. To
open the CSV file, click [Open] button. To save the CSV file, click [Save] button.
Flepownload [

Do you want to open or save this file?

X Nsme: CourseRegi_MIP11002_20110729103741.csv
| Type: Microsoft Excel CSV 771 ), 1.59B

Cancel

While files from the Internet can be useful, some files can potentially
harm your computer.Ifyou do not trust the source, do not open or
save this file. What’ s the risk?

4.5 Withdrawal
1. During the withdrawal period, the withdrawal screen as shown below will be displayed.

Gateway to 2011
k) [Uba[Lcadersh/ [Persenal Timetable ( withdawal |
-—_————’B Withdrawal

GRIPS

[ Program | Student 1D | Hatne. |

‘ Young Leaders Program (School of Local Governance) se-stu PlanersX 78X ‘

Update Time ¢ Label

WDELEOR B EF 1R ORISR

AIELTEHEEN,  Please check the box for the course to withdraw and click the Withdraal button

Day | Time Term Gourse: Number Gowse Name Instructer Withrawal
1 Winter LANDIBIE  [Strategies for Editing and Revisine
2 Winter PADISAIE  [Global Governance: Leadership and Negotiation
3 —_— o~
man
4 Winter LANII20JA  [Basic Japanese 27 v
) T —
5 Winter ECOSMUE |Urban Development and Real Estate Policy
1 Winter ECOB4T0E  |Empirics of Macrosconomic Policies and Iternational Finsnce
2 Winter ECOMME  [Empirics of Macrascanomic Palicies and Iternational Finance
3
tue
[ Winter GENBIOIE  [State Building and Development v
5
5
1
2
3
wed
4 Winter GENSI0IE  [State Building and Development v
5
5 Winter ECOSMUE |Urban Development and Real Estate Policy
1
2 Winter PADIGIE [Global Governance: Leadershin and Negotiation
3 Winter EDU2DOVE  |Edusation Policy
thu
s Winter EDU2IOVE  |Edusation Policy
5
5
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2. To withdraw from a course, click and check the Withdrawal box. To cancel your withdrawal, uncheck the

Withdrawal box.

* Note that the courses registered by the AST cannot be withdrawn.

3. For acourse that is offered on different days and periods in the week, you can withdraw from the course by
making a change to only one period. The change you are making will be reflected on other day(s) and period(s).
A message to indicate the update will show on the screen. Click [OK] to confirm the change.

Web R—SHBEDAYE—S ===

20T, HOTEETT. HOREER
T e =
This is a course that is offered on different days and periods in
the week.
The change you are making will be reflected on other day(s) and
period(s)-

EEEECNE

4.  Finally, click [Withdrawal] button.

7 Gateway to 2011
k) Global Leadershi) Personal Timetable ( withorawal |
GRIPS w—_——-——l Withdrawal
[ Program T Student 1D T Mame ]
‘ Voung Leaders Frogram (School of Local Governance) [ PlamersX. 85X ‘

ANELEOH BizF o o RSB HIUEAR FIPL TR E .

Please check the box for the course to withdraw and click the Withdramal button,

Update Time : Label

Day Time Term Gourse Number Course Name Instructor iithelrawal
1 Winter LANDOGOE [Strategies for Editing and Revising
2 Wiinter PAD2SBOE |Global Gavernance: Leadership and Negotiation
3
mon
4 Wiinter LANI020JA  |Basic Japanese 2A vl
5
6 Wiinter ECO3340E Urban Development and Real Estate Policy
1 Wiinter ECOB470E Empirics of Macroeconomic Palicies and International Finance
2 Wiinter ECO3470E Empirics of Macroeconomic Palicies and International Finance
3
tus
1 Wiinter GEN3900E [State Building and Development v
5
6
1
2
3
wed
4 Wiinter GEN3900E [State Building and Development v
5
§ Winter ECO3340E LUrban Development and Real Estate Policy
1
2 Wiinter PAD25BIE [Global Governance: Leadership and Neeotiation
3 Wiinter EDU2000E Education Policy
thu
4 Winter EDU2000E Education Policy
5
6

5. Withdrawal can be modified any number of times during the withdrawal period. If you have withdrawn from

any courses, they will be shown on your screen.

4.6 Student personal timetable

1. Your personal timetable will appear once the course registration period is over.

National Graduate Institute For Policy Studies 2011 imetable

Program Student 1D

Prospective munber of credits

(including ongoing courses)

20

Booa H BN

Remarks

out of 18 credits.

Total (I Require

2. You may check this timetable when necessary. You can also print or download it as a PDF file.
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5. Academic Record
1. “Academic Record” on the GRIPS Gateway menu “Academic Matters” allows you to check your overall
academic record as well as the ones by timetable. Click [Academic Record] button on the GRIPS Gateway menu
“Academic Matters.”

cademic Matters e

>| Course Registration

Gateway to

—
k) Global Leadership National Graduate Institute For Policy Studies

GRIPS

Academic Record by Timetable Term: \/
only after the grade release dates of erm
I Overall Academic Record ‘
I, Personal Timetable CSV Output Tem: v
5.1 Academic Record by Timetable
1. Click the pull-down menu and select a term.
Term: i

2. Then, click [Academic Record by Timetable] button.
3. Course grades will appear on top of each course.
“*” indicates that the course is still ongoing.

Mational Graduate Instinite For Policy Stdies 2011 Winter 22-72HR Academic Record by Timetable
[ Frogam I Student 10 1 Hame ]
Young Leaders Program (Schoo| of Lacal Governance) sestu Planners) AEEX
1 2 3 4 5 6
Grade ™ Grade A R GradeD
Stratecies for Pitine and G bbal Governance: Leadership Urban Development and Feal
Men [Fevis e Credt lend Hegntiation Credit:2 Bask depanese 24 Credit 1 [Estate Policy Gredi 2
Ak KOMA o KANEMO
Grade:Pass
Emptics of Empiris of
Tue [Poliies and Interational Polries and Internat onal |State Buldne and
[Finance Credit2 [Finance Gredit:2 it
KOEDA KOEDA
GradePass GradeD
o State Buildhg and Urban Developnent and Fea
Develpment Credit2 Estate Policy Credit:2
SOMOBE KANEMO
Grade A
GradeB Grade B
Thu Cibb| Covernance: Lesdersh® | Eycation Poliey Credit2 Education Polioy Credit2
knd Negatiation Grecit 2 Eyeation Edeain
KOMATS.
Fri
Sat
Others

5.2 Overall Academic Record
1.  Click [Overall Academic Record] button. On this page, you can check your academic record by two types of

tables.
2. The upper table shows all the courses you have taken to date and their grades. “*” indicates that the course is

still ongoing.
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Overall Academic Record

[ Program T Swdemi®D ] Hame T Fxpected date of conpletion |
‘foune Leaders Proeram (School of Local Governance) sestu Planners) FCBEH J 2012402
Gourse Name Thstructor Credts Vea/Term Grade
[T Core Elective ol
Global Governence: Leadership and negot atian KO MATS Masayikl B )
[TV Elective Courses]
lanze e Culiral Diversity [AIK AR~ FALIFE Hor ko c
troduction o Quantitative Methods [G AMA Tatsuo and MORDHOST Hozumt [
T [DEGUGHI Kyako g
Microeconomics I [YOSHDA Vuishiro )
ducat ion Paliy [GK AMOTO Raoru E
abor Economies [KURO S WA Masako B
| CREER
E mp ics of Macroeconomiz Palcies and Finance OEDA Jurko E
rben Develpment and Real Estate Polcy ANEMOTO Yoshitsugs 3
tate Buide and Development ONDEE Tetsushi and SHIRAISHI Takashi Pass
sz Jmpaness 2 ondoh et al )
(O THER
v cteeies for Edftne and Fevisine AR ATSUGAWA Mkt b ¥ *
fProspective number of credits Gincldine % orening courses)] 1
JEtmber of redits camed] 31
Fequirements
Category Required T Earned
[ Renuired Gourses 1] ]
ore Ebctie Courses [ 3
T i o I i my
Back

3. The lower table shows the credits required for each category as well as the credits earned at the moment.

5.3 Personal Timetable CSV Output
1.  Click the pull-down menu and select a term. Then click [Personal Timetable CSV Output] button.

Term:

spring session |

Py session
summer

fall session |

gssion |l

winter

2. The [Personal Timetable CSV Output] button allows you to download a list of the courses that you have
registered as a CSV file. To open the CSV file, click [Open] button. To save the CSV file, click [Save] button.

File Download X

Do you want to open or save this file?

;u:b Neme: CourseRegi_MIP11002_20110728103741.csv
1 T o

‘Whike flles from the Internet can be useful some fles can poten tisty.
© SOt
@ save this fle. Whst” s the risk?

6. Class Announcement
1. “Class Announcement” on the GRIPS Gateway menu “Class Information” allows you to check announcements

on a course(s) you are taking, to download course materials, and to submit your report.
) G,

GRIPS Gateway 2012/02/13  LOGIN / [ (IRE) ] Plannersx AgBx @QA3E  OEngish

HOME TOP
MENU 7 Class Information

Date Period Course / Lecture Room

Academic Matters

. o
Make-up Class | 02/13 (Mon) 1 Strategies for Editing and Revising
Class Information o Lecture Rool =+
)

[Class Cancellation] 02/13 (Mon) 2 Global Governanc: ership and negotiation
Lecture Room D BRED

Notice Boards

Administrative Matters @ 5]
>) Schedule
Directory Search ] Period Course / Lecture Room Faculty
Questionnaire ° 1 @ strategies for Editing and Revising NAKATSUGAWA
- Lecture Room G BEEG Miyuki
Link ] 2 [ Global Governance: Leadership and negotiation KOMATSU Masayuki
e — Lecture Room D SHEED
My Setting o N
4
B
6
= News

Class ([ Lecture Room Change
Announcement}
(@ Rews

(@ Field Trip

Top of page

Copyright ¢ 2011- National Graduate Institute for Policy Studies
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Class Information ]

>| Class Cancellation
»| Make-up Class

I »| Lecture Room Change

& Class Announcement

6.1 How to check class announcements
1. Click [Class Announcement] to display the announcements.

T it
GRIPS Gateway 2012/02/11  LOGIN/ [#% (ISf%) ] PlannersX AHIX  ®HAZE Ongish
HOME Class Information  Class Announcement
MENU %] Class Information : Class Announcement (1 record(s))
Date Title / Sender Status

Academic Matters )
) Read () Unreac

— e © AL
>| Course Registration
= 2012/02/11 e (D Lecture Room Change é
>|Syllabus Search 08:00 Plc/ PLC ViEW,

>| Academic Record
Class Information =)
>/ Class Cancellation

>| Make-up Class

> Lecture Room Change

»| Class Announcement

Notice Boards ©
Administrative Matters @
Directory Search [}
Questionnaire [}
Link [}
My Setting e

I >|System Setting

I >| Display Setting

I >|Privacy Setting

- Top of page

Copyright ¢ 2011- National Graduate Institute for Policy Studies

2.  Click the title of the announcement to see the details.
3. You can download attached files by clicking the file name.

= Class Information : Detail - Class Announcement
Period 2012/02/11 08:00 ~ 2012/04/11 23:55
Classification Class Announcement

Importance (@ mportant

Title Lecture Room Change

Contents BESTEORASE

Attached File & 1 ToolIntroduce. ppt
From Plc / PLC

Read 2012/02/11 15:14:12

) Message

Message

6.2 How to reply
1.  Anannouncement with [Reply] button displayed in “Detail of Class Announcement” indicates that you can send
a reply even with a comment and file attachment.

10
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F class Information : Detail - Class Announcement

Period 2012/02/11 08:00 ~ 2012/04/11 23:55

Classification Class Announcement

Importance (@D 1mportant

Title Lecture Room Change

Contents ESTZEOSHSE

Attached File ¢ 1. & EAToolIntroduce.ppt

From Plc / PLC

Read 2012/02/11 15:15:35

) Message

Message z

& Attached File
gatE

B

Attachments are not registered.

Attached file

2. Toattach afile, click [Browse] button to select the file you created on your computer.

3. Choose the file(s) and click [Open].

(> Choose File to Upload
OO~ [ e @[ s
Organize + =-ae
¢ Favorites Libraries
B Desktop Open alibrary to see your files and arrange them by folder, date, and other properties.

18 Downloads
il Recent Places

9 Ubraries

3 Documents S pewes n vdeos

& Music e Lbrary <388l Liorary
i Pictures

H videos

% Computer
& Local Disk (c1)
S5 C on MHAYASHI-PC
9 D on MHAYASHI-P¢
5 E on MHAYASHIPCZ|

File name: [ =l les () =

Open Cancel

4. You can see the name(s) of the file(s) of yourthoice.

Browse::*

1.&” notePC.png

Q. Koalajpg_~

5. If the file(s) are correct, click [Reply].

7. Administrative Matters
1. “Administrative Matters” on the GRIPS Gateway allows you to apply for:
Change of Student Status at GRIPS
Request for Certificates

11
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T Gatewarto —
\_J Glaballeodership
iy — - .

GRIPS Gateway 2012/02/13  LOGIN / [#% (M%) ] Plannersx &BIX ~ ®H&SE Oenglsh

HOME TOP
MENU 7 cass Information
Date Period Course / Lecture Room
Academic Matters L]
b S —— | Make-up Class | 02/13 (Mon) 1 Strategies for Editing and Revising
Class Information y Lecture Room G BHZG

[Class Cancellation] 02/13 (Mon) 2 Global Governance: Leadership and negotiation
Lecture Room D BRED

@ Schedule
Period ‘Course / Lecture Room Faculty
Questionnaire o 1 @  stategies for Editing and Revising NAKATSUGAWA
- Lecture Room G BEEC Miyuki
Link © 2 @ Global Governance: Leadership and negatiation KOMATSU Masayuki
—_— Lecture Room D H&%D
My Setting ] 5
4
5
6
= News

Class ([0 Lecture Room Change
Announcement}

@ rews

Event (@ Field Trip
Application

- Top of page

Copyright ¢ 2011- National Graduate Institute for Policy Studies

2. Change of Student Status at GRIPS” allows you to apply for permissions such as leave of absence and
withdrawal from GRIPS.

Administrative Matters =]

‘ >| Change of Student Status
gt GRIPS

Cl >/ Request for Certificates

3. “Request for Certificates” allows you to apply for various certificates. You can only apply for one type of
certificate at a time.

7.1 Change of Student Status at GRIPS
1.  Click [Change of Student Status at GRIPS].

g ——— Mucdls
\_) _Globai Leadership

GRIPS Gateway 2012/02/11  LOGIN / [*¥% (IERZ) ] PlannersX KEEX OEnglish

HOME Administrative Matters - Change of Student Status at GRIPS

MENU | change of Student Status at GRIPS (0 record(s))

Date Category Reason(s) Status
Academic Matters (i)
& st ionPro heckList.xls
Class Tnformation o * In case of leave of absence, make sure to submit the filled "Leave of Absence Procedural Check List" by email to the Academic Support
S —| Team. (ast@grips.ac.jp)

Notice Boards < New Application ?
Administrative Matters @ Thera is no application

Change of Student Sta\s
at GRIPS

I >| ReqUESTTOPTETinCatas

Directory Search @
Questionnaire o
Link o

My Setting o

- Top of page

Copyright ¢ 2011~ National Graduate Institute for Policy Studies

2. Click [New Application] to display the new application screen.
3. Select category to change the student status, fill in the necessary fields, and click [Submit] button.

12
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3 Change of Student Status at GRIPS : New Application

Category * E|
Period * . Format: yyyy/mm/dd ex)2000/01/01

* 1f “Expiration of Leave Absence” or "Reenrallment” or "Witndraw from GRIPS”, the end date is not required
Reason(s) * 7

==

* In case of leave of sbsence, make sure to submit the filled "Leave of Absence Procedural Check List” by email to the Academic Support
Team. (ast@grips.ac.jp)

4. Upon completion of application, it will be shown on the screen.
5.  To modify your application, click [Modify]. To delete your application, click [Delete].

f Change of Student Status at GRIPS (1 record(s))

Date Category Reason(s) status

[ SuspensionProcedureCheckList.xis
* In case of leave of sbsence, make sure to submit the filled "Leave of Absence Procedural Check List” by email to the Academic Support
Team. (ast@grips.ac.jp)

New Application 1%

2012/02/11  Leave of Absence / #&F For private-matters / HEHE DD Requestagf S
18:47:00 2012/02/01 ~ 2012/02/01 ooty oelire

* Note that these operations are allowed only when “Status” indicates “Applied,” which means that the application is
pending.

7.2 Request for Certificates
1. Click [Request for Certificates].

LG

Moodle

GRIPS Gateway 2012/02/11  LOGIN f [$% (IER) ] PlannersX  XESX @EAZ OEngish

HOME Administrative Matters Request for Certificates
MENU & Request for Certificates (0 record(s))
Date Category Copy Reason(s) Status
Academic Matters [+
—_ New Request /)
Class Information [+

There is no application.
Notice Boards L]

Administrative Matters @

>|Change of Student Status
ot Gl

>| Request for Cartificates

Directory Search ]
Questionnaire: ]
Link ()
My Setting )

- Top of page

Copyright ¢ 2011~ National Graduate Institute for Policy Studies

2. Click [New Request] to display the new application screen.
3. “Type and Number of Certificates” displays a list of certificates that are available. Select type of certificate and
the number of copies. In “Reason(s),” provide a  reason(s) for the application.

3, Request for Certificates : New Request

Type and number of  Certificate of Enroliment TEFIFAS [+]
Certificates *
Transcript [
FUAIERE (F07) []
Certificate of Prospective Degree Completion 12T RiAIFEAE [=]
Certificate of Scholarship Award ESSSTHRIFRE [+]
Reason(s) *

Postal Address
JLC, DMP , and/or those who are on leave of absgpazonly.

4. To submit your application, click [Submit] button.
5. Upon completion of request, your request will be shown on the screen.
6. To modify your request, click [Modify]. To delete your application, click [Delete]

f Request for Certificates (1 record(s))

Date Category Copy Reason(s) Status

New Request [

2012/02/11  Certificate of Enrollment #5382 1 For procedure Requested
15:27:55

13
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* Note that these operations are allowed only when “Status” indicates “Requested,” which means that the request is
pending.

8. My Setting

GRIPS Gateway  2012/02/13  LOGIN/ [#% (IBR%)] PlannersX ABPX  ®E## Ongish

HOME TOP
MENU = Class Information
Date Period  Course / Lecture Room
Academic Matters ) 5
e —_ 0213 (Mon) 1 Strategies for Editing and Revising
Class Information ) Lecture Room G HHEG
(Class Cancellation| 02/13 (Mon) 2 Global Governance: Leadership and negotiation
Notice Boards (4] Lecture Room D EHED
Administrative Matt
ministrative Matters ~ © §) Schedule
Directory Search e Period Course / Lecture Room Faculty
Questionnaire P 1 P Strategies for Editing and Revising NAKATSUGAWA
Lecture Room G EFREG Miyuki
Link ] 2 P Global Governance: Leadership and negotiation KOMATSU Masayuki
Lecture Room D #HED
CEETED X F
—_—
4
5
6
= News
Class (@ Lecture Room Change
Announcement
@ rews
Event (@ Field Trip
Application
- Top of page

Copyright ¢ 2011- National Graduate Institute for Policy Studies

My Setting =]

ﬂ > System Setting
H > Digpaly Setting

I > Privacy Setting

8.1 System Setting
1. Click [System Setting] from “My Setting” menu to set up a forwarding address to receive announcements from

“Notice Boards.”

My Setting =]

> System Setting
H > Digpaly Setting

I > Privacy Setting

& System Setting . Set Notice Boards mail forwarding

Mail Formarding Oon @ oFf

Forward Address

¥ Please keep it ready to receive the * taku@arata.co.jp *
lodify

8.2 Privacy Setting
1. Click [Privacy Setting] from “My Setting” menu to set what information you share through “Directory Search.”

My Setting =}

> Digpaly Settine

> Privacy Setting

ﬂ > System Setting

14
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= Gateway to
k) Global Leadership National Graduate Institute For Policy Studies
GRIPS

Directory Search 5tudent Privecy Settme

not perne O Permit

t @ Do not permit

9. Moodle
Click “Moodle” at the upper right of the window.

{2 GRIPS Gateway - Windows Internet Explorer

36 [ retpsigianartalarios. ac if i winsTsv005] =& [l |[=|[=ene

| Ele Edt Vew Favoritss Tools  Help

S Favorites  (, GRIPS Gateway | |

GRIPS Gateway 201171219 LOGIN / [FAGEMA] PlannersX ABX ®55E  nglich
HOME TOoP
MENU &) Schedule
Period  Gourse Faculty Lecture Room
Academic Matters <
———————— 1
Glass hformation o 2
8
Notice Boards o
_—— s
Administrative Matters <
5
Directory Gearch © 5
Questionnaire <
Link o
My Setting <
Top of paee

9.1 Creating Account

When you log in for the first time, the window to create a new account and profile is displayed. Do not change
“Email display” from [Allow only other course members to see my email address]. Enter the required items indicated
by the red frame and “Preferred Language”. If you select “English (en)” in “Preferred Language”, the window is

displayed in English from next time you log in the system.

{2 GRIPS Moodle: Edit profile - Windows Internet Explorer

G- m =8 ||l

Bing

| Ele Edt Vew Favoritss Tools  Help

i Favorites i) GRIPS Moode: Edit profils | |

Galeway to

o
L J) Global Leadership

GRIPS

*fou are logged in as (Logoul

Do not change [Allow ghly other course
members to see my emdil address].

Navigation =10 General
5 My home .
- g Email address*
= Tags
= Calendar Email display | [Allow only other course members to see my email address _~|
gasite News =
» Wiy prole Email format [ Pretty HTML format x|
b Courses Email digest type | No digest (single email per forum post) v

Settings EI0

Forum tracking  [No: don't keep track of posts | have seen x|
When editing text |Use HTML editor (some browsers anly) =]
D Soedutfemetm Al and Javascrigt  [Vear use advaned weh eatures ]

Scrsen readsr @ [No =]

¥ My profile settings

Forum auto-subscribe [ Ves: when | post, subscribe me to that farum =]

Prefoned angusge|[Engien e <]

Current picturs None

Delete I

Citytown®
Select a country™® Select a country. =
Timezone  |Semers local time v

———____ select [English (en)]

[Japanese (ja)].

o

r

=

Click “Update profile” at the bottom of the page
15
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Mobile phone

Address

[Update profilel

There are required fields in this form marked*

When the following message appears on the window, click “Continue”.

You have regquested a change of erail address, from to | | N r o cccuity ressons, we are
sending you an erall message at the new address to confirm that it belongs to you. Your email address will be
updated as soon as you open the URL sent to you in that message.

A message is sent to the email address that you have registered. Do not reply to this message. Click the URL starting
with https:// as you remain logged in.
Subject: Confirmation of email update at GRIPS Moodle
From: Moodle Management GRIPS
Message:

Dear,

You have requested a change of your email address for your user account at
GRIPS Moodle. Please open the following URL in your browser in order to confirm
this change.

rmpeeﬁmﬁN/df\N/ASTSVOOSImoodIe/user/emai lupdate.php?key=wVoh66 YWGy

(’Gst&idzlel
T — i

< Click this URL.

When you click the URL given above, the following page is displayed.

Email address of user campus acad was successfully updated to _
‘Continue

If you click “Continue”, you can edit the user information.

This is the end of creating of the account.

To modify “Email address” and any other items after creating the account, click “My profile settings” and then “Edit
profile” in the Settings pane, and modify the items.

{2 GRIPS Moodle - Windows Internet Explorer [-[O0]
— -
(€ IS AR = & ][] [Eena P

| Ble Edt Wew Favorites Took Help

i Favorites T GRIPS Moodle

“You are logged in as Planners Tara (Logouf)

k) Gateway ta English (en)

Global Leadership
CRIpy ——

Main menu -0 My courses Calendar -0
1 Site News Economics (120) 4 December2011  »
— L . . . . I Sun Mon Tue Wed Thu Fri Sat
Navigation = Political Science, International Relations and Public Administration (74) Sia s
Home Multi Disciplinary Policy Studies (68) 4.6 8 7 8 0 10
My home 1M 12 13 14 15 18 47
~ Site pages Language 25 S REIEIEICIE
Blogs Program Specific Courses (98) ®|w|z|m )03
Tags
Independent Program Courses (11
ig:'*:\fa’ P 9 o Course categories =11l
e site News Others @)
My profils onomics
ks . s Palitical Science,
Course categories International Relations and

Public Administration
s Muti Disciplinary Policy
udies

nguage

ogram Specific Courses
ependent Program

Settings =10

Economics (120)

Political Science, International Relations and Public Administration

M

Muiti Disciplinary Policy Studies (68) %o Others
Language (25) ! All courses
Program Specific Courses @98)

Bt
} Blogs

¥ Site adrministration

Independent Program Courses (11)
QOthers )

Search courses: Gof I
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9.2 Enrolling in Courses

Select the course category from My courses or the Course categories pane.

{2 GRIPS Moodl lows Internet Explorer =]
yw [T S & [[42] x| [Seng 2|
| Fle Edt Wew Favorites Toos Help
¢ Faworites ) GRIPS Moodle | |
You are logged in as Planners Tara (Logouf)

Galeway to
Global [eadership
——

/‘
./

English (en) ¥/

~ My profile settings Economics (120)
agd Public Administration

Edit profile Political Science, International Relatiol
Messaging 4
¥ Blogs

Multi Disciplinary Policy Studies 68) CIle either.

¥ Site administration
Language (25)
Program Specific Courses (98)

Independent Program Courses (11)

GRIPS
Main menu -1 My courses Calendar -0
i Site News Economics 1) < Decomber2011 W
— - ’ ’ ’ ) N Sun Mon Tue Wed Ty Frl Sat
Navigation =10 Political Science, International Relations and Public Administration 74) e
Home Multi Disciplinary Policy Studies 8) 4 5 6 7 8 8 10
My home 112 13 e 15 0 a7
= Site pages Language @25) & 0 21 22 23 24
Blogs Program Specific Courses (98) ;@ || )30 ]
e | t P c
pdependent Program Courses (11 :
CelEEr 9 (" Course categories |11
gy Site News
» iy proile conomics
ks olitical Seience,
Course categorie ermational Relations and
- Public Administration
Settings =10 ulti Disciplinary Pelicy

—

rogram Specific Courses
dependent Program

Qthers )
Search courses. Go =l
Click the course that you want to enrol in from the selected category.
{2 GRIPS Moodle: Others - Windows Internet Explorer M=
) [t ursefcategory. phptid=24 =l & |[4] x| [Eene pi-
| Ele Edt Yew Fovorites [ools Help
7 Favarites %1 GRIPS Moodle: Others | |
— @ You are Iogged in as Planners Tara (Lagout)
k) Global Leadership
i ———
Search courses Gal
Navigati =10
Bxlasien Course categaries: [Others |
Home
My home
¥ Site pages Test Course (EN) 001 BB
¥ My profile
¥ Courses
b Economics Test Course (EN) 002 E
» ... Intemational

Relations and Public
Administration
Multi Disciplinary Palicy
Studies
Language
Program Specific
Courses
Independent Program
Courses
~ Others

» TCOOIEN

b TCOOZEN

-

Search courses &1

v v

v

Settings
P My profile settings

¥ Site administration

Enter the enrolment key that has been informed by the instructor, and

— IO
Navigation Self enrolment (student)
Home T
nrolment key
My home v Unmask

P Site pages

P My profile

~ Courses
» Economics
¥ Others

b TEoTana

then click the “Enrol me” button.

You do not need to enter the enrolment key next time you log in the system.
Please note that it might take about 3 minutes to end the enrolment process.
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ourse: Test Course[]ENCIOD1 - Windows Internet Explorer [_[O]x]
@ = [ rsefisw pheRid—545 =l & 4] x| [Fens Pl
| Ele Edt Vew Favoritss Tools  Help
"L Favorites ) Course: Test Course DENDIO0! | |

- Galeway to
k J) Global

GRIPS

10

Navigation

Home
My home
b Site pages
b My profile
¥ Courses
P Economics
~ Others
~ TCOMEN
b Participants
b TCOD2EN

Settings =10

¥ Course administration

1 Unenrol me from
TCOOEN

B Grades
P My profile settings

¥ Site administration

Weekly outline

30 December - 26 December
27 December - 2 January

3 January - 9 January

10 January - 18 January

17 January - 23 January

24 January - 30 January

31 January - 6 February

7 February - 13 February

14 February - 20 February

21 February - 27 February

You are logged in as Planners Taro (Logou)

English (8n) ¥

Search forums =10

—

Go
Advanced search(3)

Upcoming events =10
There are na upcoming events
Go to calendar.
Mevw event.

Recent activity =10

Activity since Saturday, 17
December 2011, 0813 P

Full repart of recent activity

Nothing new since your last
login

OooooOoo0Doaooao

If you enter an incorrect enrolment key, a warning appears as shown below. Enter the correct enrolment key.

Navigation -0
Home
Wy home
¥ Site pages
P Wy profile
¥ Courses
P Econemics
~ Others
b TESTOO1
¥ TCOO1EN

When you finish the course enrolment, only the courses that you have been enrolled in are displayed in the “My

Self enrolment (student)

Enrolment key  Incorrect snrolment key. pleass try again

[reeeeser

Enrol me

7 Unmask

courses” section of the initial page which is displayed after you log in.

{2 GRIPS Moodle - Windows Internet Explorer H[=
G- m =1 & ][] (x| [F g £l
| Ele Edt Yew Fovorites [ools Help

7 Favorites 0 GRIPS Moodle | |

—
)/

Galeway to

GRIPS

Main menu
1 Site News

Navigation

Home
My home
¥ Site pages
Blags
Tags
Calendar
i Site News
¥ My profile
b My courses

Settings
¥ My profile settings

¥ Site administration

Global Leadership
————

You are Ingged in a5 Planners Taro (Logout)

English (en) ¥

My courses

B®

Test Course (EN) 001

Search courses Go| All caurses!

Course categories

Economics (120)

Political Science, International Relations and Public Administration 1)
Multi Disciplinary Policy Studies 58)

Language (25)

Program Specific Courses @98)

Independent Program Courses (1)

Qthers )

Search courses 60|

Calendar =10
< December2011  »
Sun Men Tus Wed T Fri 83t

IRERE]
4 5 8 7 8 8 1
1 1B 14 15 48 47
w18 ]m 21 22 23 2a
25 28 27 28 20 30 31
My courses =10

est Course (EN) 001

All courses ...

You can browse the uploaded materials in the system by clicking their icons.

Please note that there are cases where you cannot browse the materials correctly depending on the browser, Office,
Acrobat, and other PC environment.
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MNavigation

Settings

9.3 Page Layout

When you click the S button at the upper right of each pane, the pane is stored in the dock at the left side of the

page.

{2 GRIPS Moodle - Windows Internet Explorer

+I0

[0

Weekly outline

20 Decem

| ) TEST Document |

- 2 January

27 Decembe

=] B3

=1 & |[4] (x| [E g

@ A ~ [f

| Ble Edt wew Favorites Iools Help

i Favorites T GRIPS Moodle

- Galeway to
k) Global Leadership
—

GRIPS

Main menu
1 Site News

Navigation
Home
My homme
~ Site pages
Blags
Tags
Calendar
HgSite News
¥ Wy proile
» My courses

Settings
¥ My profile settings

¥ Site administration

Course categori

‘You are logged in as Flanners Taro (Logoul)

All courses;

Click the [store in dock] button.

olitical Science, International Relations and Public Administration #4)
Multi Disciplinary Policy Studies (58)

Language @25)

Program Specific Courses @8)

Independent Program Courses (11)

Others )

Search courses &of

English (en) ¥/

Calendar =10
4 December2011  »

¢

Sun bon Tus Wied Thu Fri

BB
4 5 8 7 8 8 10
1M1z 13 14 15 18 47

w[e]m 2 2 2 2

25 28 27 28 20 30 3

My courses =10
st Course (EN) 001

All courses

—
£
< . You are logged in as Planners Tara (Logouty
2 T Gatewayto [Engien em =]
T k_) Global Leadership
H i/
B GRIPS
3 My courses Calendar =10
Test Course (EN) 001 B3 « Decemberaiil - w
Sun Mo Tus Wed Ty Fri st
102 3
a s 8 7 8 3 1w
Search courses 6ol A soureee| 12 13 14 15 16 17
w[e]em 21 2 2 2
26 25 27 28 2@ 30 W
Course categories
My courses =10
Economics (120) est Course (EN) 001
Political Science, International Relations and Public Administration 4) All courses
— Multi Discinlinarv Policv Studies 681

You can undock an individual item or all items at a time.
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Moodle - Windows Internet Explorer

[ [=] E3
)= [T

=l & 4] x| [Fens pl-
| Ele Edt Vew Favoritss Tools Help
i Favorte: Sacameigode | |
T —-
H Main menu 0%
'EEH o Sre T You are logoed in as Planners Taro (LogouD
English (8n) ¥
T 7 OIUBTTE D
i3 GRIPS
5
E
E] - -
H My courses Click the [UndOCk |tem] button. Calendar =10
Test Course (EN) 001 BB <+ Decomber20it >
Sun Men Tue Wed Thu Fri Sat
IRERE]
45 5 7 8 9 1
Search courses: G| All courses o
22 23 24
2 50 31
Course categories
My courses =10

Economics (120)

» Test Course (EN) 001
Political Science, International Relations and Public Administration 74)

Muiti Disciplinary Policy Studies (68)
Language 25)

All courses

Program Specific Courses (98)
Independent Program Courses (11)
Others @)

Search courses: &

(O

~~ Click the [undock all items] button.
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